A MuHVCTpanys MyHUIIMIIAJIBGHOTO paiioHa
«CyxuHMYCKMH palion»

KAJIYKCKAS OBJIACTD

NOCTAHOBJJEHHUE

ot 30.04.2013 Ne 710
OO0 yTBepKIeHNH AAMUHUCTPATUBHOIO

perjiaMeHTa NMpeaocTaBJeHUsl TOCy1apCTBEHHOM

yeayru «<HazHadyeHue v BbINJIATA €IMHOBPEMEHHOI 0

nocoousi MPU POKIeHUU BTOPOT0 W NMOCJIeIYIOIINX JeTei»

Ha ocnoBanmn ®enepanpaoro 3akona P® or 27.07.2010 Ne 210®3 «O6
OpraHM3aluy NPEJOCTABICHUS TOCYAAPCTBEHHBIX W MYHUUUIAIBHBIX yciayr», IIpaBun
pa3paboOTKM W YTBEPXKACHHUS AJMUHUCTPATUBHBIX PETJAMEHTOB IPEAOCTABICHUS
rOCYyIapCTBEHHBIX YCHYT, YTBEepKIeHHBIX [locranoBnenunem IIpaBurenscrBa Poccuiickoi
Oenepanun ot 16.05.2011INe 373, 3akona Kamyxckoit obmactu ot 26.09.2005Ne 120 -
O3 «O HazneneHUM OPraHOB MECTHOTO CaMOYNPaBJICHUS MYHULUNAIBbHBIX PAilOHOB U
ropoAckux  OokpyroB  Kamykckoi  o0macTé  OTAETBHBIMH  TOCYAApCTBEHHBIMHU
MOJIHOMOYHSIMU», PYKOBOJCTBYSCh ¥YCTaBOM MYHULMNAIBHOIO paiioHa «CyXMHMUYCKHM
paion»

[TOCTAHOBJIAO:

1.VTBepAUTh aAMUHUCTPATUBHBIA PErNIAMEHT MPEIOCTABICHUS TOCYAAPCTBEHHOM
ycnyru «Ha3zHaueHue U BbIIUIaTa €IMHOBPEMEHHOTO MOCOOUs NP POKIECHUU BTOPOTO U
MOCJICYIOIINX JIETeH» (putaraercs).

2.01aeny CONMAIBHON 3aIUThl HaceleHus amgMuHuctpanun MP «CyxuHUYCKAN
panion»:

2.106ecneunTh TMpeaoCTaBlICHHE  TocylapcTBeHHOM ycnyru «Ha3nauenue u
BBITUIaTa €AMHOBPEMEHHOTO TIOCOOHSI IIPU POXKICHUHM BTOPOTO U MOCICIYIONINX JASTEH», B
COOTBETCTBUHU C A/IMUHUCTPATUBHBIM PETJIAMEHTOM.

2.20pranu3oBaTh OOIIETOCTYIHbIE MECTa O3HAKOMJICHHS C aJMUHUCTPATUBHBIM
pErIaMEHTOM MPEAOCTABICHUS TOCYTAPCTBEHHOM YCIIYTH.

3. KoHTposib 3a WCHOTHEHHEM HACTOSIIETO0 TIOCTAHOBJICHHS BO3JIOKHUTH Ha
3aBEYIOLIErO0  OTHEJIOM  COLUMAJbHOM  3alIUThl  HACEJIEHUA  aJMUHUCTpALUU
MYHHUILIMTIATBHOTO pailoHa «CyxuHudckuil paiton» Tepexopy FO.A.

4. Hacrosimee TMOCTAaHOBJICHWE BCTYMaeT B CHIY TMOCHE OQUIIMAIBHOTO
00HapoI0BaHUs M MOJUICKUT Pa3MEIICHUIO Ha caiiTe aAMUHUCTPALUA MYHHUIIUIIATIBHOTO
paiiona «CyXMHUUCKUN pailoH».

I'naBa agxMuHHUCTpPaIUU
MYHULMIIAJIBHOIO PAiOHA
" CyxuHu4ckmii paiion” A.Jl.KoBajieB



3aBeayroumi oTAeIOM
COLIMAJILHOM 3aIIUTELI HACEJIEHUS
agMuHucTpauuu MP
«CyXUHHUCKUMN paloH»

3aBeyroUui I0pUINYECKUM
oTAeIoM aaMuHucTpanuu MP
«CyXUHUYCKUH paililoH»

3aMeCTUTENb TI1aBbl
agMuHucTpauuu MP
«CyXUHUYCKUH paiioH»,
YIPABJIAIOINN JeIaMU

O0.A.TepexoBa

E.N. UoanueBa

H.B. Bonkosa



[Ipunoxenue
K ITOCTAHOBJICHUIO aIMUHUCTPALINH
MYHULUIIAJIBHOIO palioHa
«CyXUHUYCKUN paiiloH»

oT Ne

AJIMUHUCTPATUBHBINA PETJIAMEHT
O MPEJJOCTABJIEHUIO TOCYJIAPCTBEHHOM YCJIYTH
«HA3ZHAYEHUE U BBIIIJIATA EAUHOBPEMEHHOTI'O IIOCOBUS ITPHU
POKJIEHUU BTOPOI'O U MOCJIEAYIOIUX JETEM»

l. O01Me moJI0KeHus

1.1. TIpeamer peryaupoBanusi TUIIOBOIro aIMUHUCTPATUBHOIO perjiaMeHTa
MPeI0CTABJIEHUS ITOCYAAPCTBEHHOM YCJIYTH

AJIMMUHUCTPATUBHBINA pErjlaMeHT NPEIOCTaBICHUSI TOCYJApPCTBEHHOW YCIyTd
«Ha3HaueHve ¥ BBHIIJIATa €JUHOBPEMEHHOTO MOCOOWSI TPH POXKIECHUH BTOPOro U
HOCJIEAYIONINX JIeTel» (Jajiee - aMUHUCTPATUBHBIN perjaMeHT) pa3paboTaH B IEIAX
MOBBIIIEHUS]  KayecTBa  IPEJOCTaBICHUS TOCYJApCTBEHHOW  YCIYI'HM, CO3JaHUs
KOM(MOPTHBIX  yCIIOBUH  JUII  YYaCTHUKOB  OTHOIICHWH, BO3HUKAIOMIMX  TPHU
NPEIOCTABICHUH TOCYJAapCTBEHHOM YCIyrd IO HA3HAYEHUIO M BBIILUIATE MOCOOUS,
OTZEJIbHBIM KaTEroOpUsiM JIUL, ONPEAEJICHUs] CPOKOB M IOCIIEIOBATEIbHOCTU JIEUCTBUI
(aAMHMHHUCTPATUBHBIX MPOIEAYP) IIPHU OCYIICCTBICHUH TOJTHOMOYHI 110 MPEI0CTABICHHUIO
rOCyJapCTBEHHON YCIIYTH.

l'ocynapcTBeHHas yciyra NpegoCTaBiIseTCd Ha TEPPUTOPUM MYHULIMIAIBHOTO
paiiona «CyxuHWUYCKUN panoH» aamuHuctpanumed MP «CyxuHuuckuid paloH», B
pamMKax TepelaHHBIX B COOTBETCTBHM C 3aKOHOAATeNbcTBOM Kayxkckoil obOmactu
rOCyJapCTBEHHBIX MOJHOMOYMI Ha OKa3aHUE MEp COLMATIbHON MOJAJEPKKHU IO BBIIJIATE
€IMHOBPEMEHHOI'0 MOCOOMS MPU POXKACHUH BTOPOIO M MOCICAYIONMX IeTed (mamee —
OMCY, HazfeneHHbId rOCYIapCTBEHHBIMH MOJHOMOYMSIMHU IO HA3HAUYEHHUIO U BBIILJIATE
nocoowus).

[IpenocraBnenne rocyJapCTBEHHOM YCIYTH OCYIIECTBISETCS B COOTBETCTBUM
3akonom Kamyxckoit obmactu ot 07.05.2003 N 2003 «O enuHOBpEeMEHHOM MOCOOUHU
P POXKIAECHUM BTOPOro M mnocienyrommx geren», [locranoBnennem IlpaBurenbcTsa
Kanyxckoit obmactu ot 10.10.2003 N 263 @6 yrBepxkaeHuu [lomoxxeHus o mopsake
Ha3HAYeHUs M BBILJIATHl E€AMHOBPEMEHHOTO TOCOOMSI MpU POXKACHUH BTOPOrO U
MOCHEAYIOIMINX JETEM.

1.2. Onmucanue 3asiBUTENNEH

3asBUTEISIMU MOTYT BBICTYNATh (u3udyeckue iuna (manee - 3asBUTEIH),
npoxuBamomue Ha Teppuropun Kamyxckoir obmactu um obpatuBmmecs B OMCY,
HaJIeJIEHHBII TOCyIapCTBEHHBIMH MTOJTHOMOYHMSMH 0 HA3HAYEHHUIO M BBIIIATE MOcoOus,
3a Ha3HAYeHHWEM M BBIIUIATOW €JMHOBPEMEHHOTO MOCOOMS HpU POXKAEHHH BTOPOTO H
MOCIEAYIOMINX JETEMH.

1.3. TpeOoBaHusi kK NOPSAKY HH(POPMUPOBAHMS O NOPS/IKE MPeIOCTABIEHUS
roCyAapCcTBEHHOM yCayru



1.3.1. Nudopmauns 0 mecte HaX0xAeHUs U rpaduke padoThl, agpecax
opuIHANBHBIX CATOB M CHPABOYHBIX Tejae(OHAX CTPYKTYPHBIX MNOAPa3aeIeHuil
OMCY, Haje/IleHHOT0 TOCyJAPCTBEHHBIMH TMOJHOMOYHMSIMH 10 HA3HAYEHUIO M
BbIILIATE MOCOOUA.

WudopmupoBanne o0 TMOpsAAKE NPEJOCTABICHHUS TOCYIapCTBEHHOH YCIYTH
OCYUIECTBIISIETCST ~ HemocpeAcTBeHHO  crneuuanuctamu  OMCY,  HajeneHHbIMU
rOCYy/IapCTBEHHBIMH TOJIHOMOUYMSMU IO HA3HAYEHHWIO W BBIIUIATE €JUHOBPEMEHHOTO
nocoOMsl NpHU POXKJIEHUU BTOPOrO U MOCIEAYIOLIUX JeTed, a Takke CHelUaJInCTaMu
MuHuctepcTBa MO JeiaM CeMbH, JeMorpaduyeckoil W COUMaIbHOW TOJUTHUKE
Kanyxckoit o0nactu (nanee — MUHHUCTEPCTBO), @ TAKXKE C UCIOJIb30BAaHUEM:

- Tenie)OHHON U TIOYTOBOU CBSI3H,

- odumuanpbHOro  cairta  opraHoB  BiuacTH  Kamyxckoit  oOmactu
(http://Iwww.admoblkaluga.ru);

- TOCyIapCTBEHHBIX MH(pOpMaMOHHBIX cucTeM Kanyxckoil obmactu «Peectp
rocynapcTBeHHBIX ycuyr Kamyxckoit obmacty;

- «loprama rocymapcTBeHHbIX yeuyr (pynkiuit) Kamyxckoit o0mactu»
(www.gosuslugi.ru);

- CpPeIICTB MaccoBOi nH(popmanuy,

- ”HPOPMAIIMOHHBIX MaTepHraoB (OporItop, MamMsIToK, OyKIETOB U T.1.);

- UH(OPMAIIMOHHBIX CTEHIOB, pa3MeIeHHbIX B MUHUCTEPCTBE.

Anpec MunucrepcrBa: 248016r. Kanyra, yiu. [Iponerapckas, a. 111,
OdunmaneHeiii caitT: http://www.admoblkaluga.ru/sub/semya

CrpaBounbie Tenedonsl: (8-4842) 71-91-45, (8-4842) 71-93-9xc 71-91-75;
E-mail: zakarykina@adm.kaluga.ru.

['pacduk paGoTHI:

[Tonenenpauk —vetBepr: ¢ 9-0010 18-15;

[Tarauna: ¢ 9-0010 17-00;

O6enennsrit nepepsiB: ¢ 13-0010 14-00.

1.3.2. Tlopsiaok nojiyuyeHusi HHGpopMaIUK 3asiBUTEJISIMH

Ha o¢unmaneHoM caiite «llopranm rocymapcTBeHHBIX yCuyr ((QyHKIuit)
Kanyxckoit  oOnactu» pa3memiaercsa ciuenyromias uH@opMmanmus 1O  HOPSAIKY
MPEIOCTABJICHUS TOCYJapCTBEHHON yCIyTH:

- HAUMEHOBAHUE TOCYIAPCTBEHHOM YCIyrH;

- crpaBoyHas MHQpoOpMaNms 00 aapecax, KOHTaKTax U rpaduke padoThl opraHa
ucnonHutenbHoU Biaactu, OMCY, HaieneHHOro rocyAapCTBEHHBIMU MOJTHOMOYHSIMH 110
HA3HAYEHUIO U BBIIIJIATE TOCOOHS;

- IIpaBOBBIE OCHOBAHMS JJIs1 IPEIOCTABIEHHSI TOCYJaPCTBEHHON YCIIYTH;

- ONMCaHUe 3asBUTETIEH;

- U3BJICYEHUS] U3 3aKOHOJATENBbHBIX M HMHBIX HOPMATHUBHBIX IPABOBBIX aKTOB,
COJEpXKAIMX  HOPMBI,  DPEryJUPYIOIIHE  JEATEIBHOCTh 1O  IPEAOCTABICHUIO
rOCyJapCTBEHHOU YCIIYTH,;

- IepeYeHb IOKYMEHTOB, HEOOXOUMBIX JIJIsl MPEJOCTABIECHUS TOCYJapCTBEHHON
yCIIyTH, U TpeOOBAHNUS, IPEABSBIIIEMBIE K 3TUM JIOKyMEHTaM,

- OCHOBaHM JJIs1 OTKa3a B MIPEJAOCTABIEHUH IOCYJapCTBEHHON YCIIYTH;

- CPOKH MPEOCTABICHUS TOCYIapCTBEHHON yCIyTH;

- TOpsAdOoK  oOKajmoBaHUS — JIEWCTBHUI (Oe3meiicTBUSA) W PELICHHIHA,
OCYIIECTBIISIEMBIX M IPUHUMAEMBIX B XOJI€ IIPEIOCTABIIEHNS FOCYJapCTBEHHOM YCIyTH;



- 00pa3ipl ohopMIIeHHs TOKYMEHTOB B AJIEKTPOHHOM BHJE, HEOOXOAUMBIX IS
MPEIOCTABJICHHS TOCYJAPCTBEHHON YCIIYTH B AJIEKTPOHHOM (opMme.

Nudopmanust o mpenocTaBiIeHHH TOCYJApCTBEHHOW YCIYTH JTOBOJIUTCSA 10
rpaxiaH:

- B CpeACTBaX MacCcoOBOM HHQOpMAIH,

- Ha wHpopManuoHHBIX creHAaXx B OMCY, HaleneHHOro rocyaapCTBEHHBIMU
MOJIHOMOYHSIMU MO Ha3HAYEHUIO U BBITLJIATE MOCOOUS;

- B cetu HHTepHeT C WUCHONB30BaHHEM (eAepaibHO TrOCyIapCTBEHHON
nHpOpMaIoHHO# cucteMbl «lloptan rocymapcTBeHHBIX youyr (hyrkmmii) Kamyxckoit
obmactu» (Www.gosuslugi.ru);

- UH(QOPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHBIX CETSAX OOILETo MOJIb30BaHUS.

Nudopmanms Ha cTeHIaX TOJDKHA UMETh 1aTy pa3MEIlCHUS.

KoncynpTupoBanue no mpoienype npeaocTaBieHus TOCYAapCTBEHHON YCIyTH,
B TOM YHCJI€ O XOJ/I€ NMPEAOCTaBICHUS TOCYIapCTBEHHON YCIyr, MPOBOJUTCSA: B YCTHOU
(mruHO WK 1Mo Tene)OHy), MUChMEHHOM MITH AJIEKTPOHHOM (hopMmax.

a) mnpu JudHOM oOpameHun 3asButener B OMCY, HaaeneHHOTO
rOCy/IapCTBEHHBIMH MOJHOMOYHMSMU MO Ha3HAYEHHUIO W BBHIIUIATE MOCOOUS MO BOMpOCcaM
NPEIOCTABICHUS TOCYAaPCTBEHHOM YCIyrd CHEUUAIUCTbl MPOBOJAT KOHCYJIbTALMH TIO
CJEAYIOIINM BOIIPOCAM:

- PaBOBbIE OCHOBAHMS JJIS PEOCTABICHUS FOCYIapCTBEHHOU YCIYTH;

- ONMCaHUE 3asBUTETIEH;

- IOPSIIOK MPEAOCTABIECHUS TOCYIapCTBEHHOM YCIyTH;

- MOPSJIOK MOJTYYEHHUs TOCYIapCTBEHHOU YCIYTH;

- CPOKH MPEOCTABICHUS TOCYIapCTBEHHON YCIyTH;

- TOpsAmOoK  oOkajmoBaHUS — JIEWCTBHUI (Oe3meiicTBUSA) W PELICHHIA,
OCYIIECTBIISIEMBIX U IPUHUMAEMBIX B X0JI€ PEOCTABICHUS TOCYJAPCTBEHHON YCIIYTH;

- 10 UHBIM BOIIPOCaM.

[Ipn otBerax Ha TenedOHHBIE 3BOHKM W JIMYHBIE OOpalIeHUs TpaxaaH
cnermanuct OMCY, HaleIeHHOTO TOCYIapCTBEHHBIMH MMOJTHOMOYUSMH 110 Ha3HAYEHUIO
Y BBITUIATE MOCOOMSI, OTBEYAIOIINI 3a MPEIO0CTABICHHE TOCYIapCTBEHHON yenyru (nanee
— cnenuaauct OMCY), moapoOHO U B BEKIMBOH (hopMe HHPOPMHUPYET OOPATHBIIUXCS
[0 MHTEPECYIOLUM UX BorpocaMm. OTBET Ha TeNePOHHBIN 3BOHOK JOJIKEH HAYMHATHCS C
uHpopmanmu o  HamMmeHoBaHmM ~OMCY,  HaAACIEHHOTO  TrOCYJapPCTBEHHBIMU
MOJITHOMOYHUSIMU TI0 HA3HAYCHWIO W BBIIUIATE TOCOOWS, (GamMmind, UMEHU W OTYECTBA
CHeIUaNNCTa, IPUHSBIIETO TeJIe(OHHBINA 3BOHOK.

[Ipy HEBO3MOXHOCTHU CHEIHMAIUCTOM, MPHUHSIBLUIMM 3BOHOK, JaTh OTBET Ha
MIOCTABIICHHBIN BOIPOC, Telle(hOHHBIN 3BOHOK JOJDKEH OBITh MepeajpecoBaH HA IPYroe
JIMIIO WUJTU 7K€ 00paTUBILIEMYCS TPaXXAaHUHY JOJIKEH ObITh COOOIIEH HOMEp TenedoHa, Mo
KOTOPOMY MO>KHO MOJIYYHUTh 3alpalinBaeMyto HH(HOPMALIHIO.

OCHOBHBIMH TPEOOBAHUSIMHU TIPH KOHCYJIBTUPOBAHUU SIBISIFOTCS: aKTYaJIbHOCTD,
KOMIIETEHTHOCTh, CBOEBPEMEHHOCTh, YETKOCTh B U3JIOKEHUU MaTepuaia, MOJHOTa
KOHCYJIbTUPOBAHMSI, HATJISIIHOCTH (JOPM TOJIauu MaTepuana, yao0CTBO U IOCTYITHOCTb.

Bpemsi monyueHusi oTBeTa NMpu WHIUBUIYATBHOM YCTHOM KOHCYJIBTUPOBAHUU
1100 1o TeneoHy He MoKeT npeBbimarh 10 MUHYyT.

0) nmucbMeHHOe MH(DOPMHUPOBAHKE OCYILECTBISACTCS MPH MOJYYCHUH O0PAICHHUS
3asBUTENSI O  TPENOCTaBICHMM IHUCbMEHHOW  KOHCYJIbTalldd 10  MPOLENype
MPEAO0CTABICHUS TOCYJapCTBEHHOM yciyru. OTBeT Ha oOpallleHhe TOTOBUTCSI B TEUEHUE
25 nHeili co THA perucTpanuy NTUChbMEHHOTO 00paIeHusl.



[TuceMeHHBIN OTBET Ha OOpallleHUuE AOKEH cojepKaTh (aMUIIUI0O U HOMEP
TeneOoHa UCIONHUTENST W HAMPaBIATHCA IO IOYTOBOMY aJipecy, yKa3aHHOMY
B 0OpaIlleHUH.

B cnyugae, ecnu B oOpallleHUHd O MPEIOCTaBICHUH MUCbMEHHON KOHCYNbTAlUU
10 TPOILEeAype NPEIOCTABICHHUS TOCYIAPCTBEHHOW YCIyrd He yKa3aHbl (haMuius
3asIBUTEJISI, HAPABUBIIIETO OOpAIEHUE M TIOYTOBBIA aJpec, MO0 KOTOPOMY JTOJDKEH OBITH
HaIpPaBJIEH OTBET, OTBET Ha OOpallleHue He 1aeTcsl.

Nudopmanust o mpomeaype MNpeAOCTaBICHUS TOCYJApCTBEHHOW yCIyTU
MpeA0CTaBIISIETCS. OeCIIaTHO.

1.3.3. Mopsaaok, popMa U MecTOo pa3MelnieHUs HH(OPMAIMU MO BOMPOCAM
NpeI0CTABIEHHSI TOCYIAPCTBEHHOI YCIyru
Wudopmamust 1mo Bompocam MPEIOCTABICHUS TOCYAapCTBEHHOW yCIYTH
pa3MeraeTcsi Ha CTeHAaX B MecTaX MPeJOCTABICHUS TOCYIapCTBEHHON YCIYTH, a TaKkKe
B MH(OPMAIMOHHO-TEJIEKOMMYHUKAIIMOHHON ceTn VHTepHeT Ha opHIMABHBIX caiiTax
OpPTraHOB HCIIOJIHUTEIFHON BIIACTH, B TOCYAAPCTBEHHBIX HH(OPMAIIMOHHBIX CHCTEMAax
Kanmyxckoit obnactu «HTepHeT-OpTan opraHoB Biactu Kaimyxckoit oOmact»,
«Peectp rocynmapctBeHHbIX ycuyr (bynkuwmit) Kamyxckoit oGmactu», «dlopran
rocyaapcTBeHHBIX ycuyr (hynkumii) Kamyxckoi oomactm».

1. CranaapTt npeaocTaBjeHUsI FOCYyIaAPCTBEHHOM yCayTrH

2.1. HaumeHOBaHMe TOCYIaPCTBEHHOM YCJIYIH
«Ha3HaveHue 1 BhITUIATa €JMHOBPEMEHHOTO TTOCOOUS TIPHU POXKICHUH BTOPOTO H
MOCJICIYIOIINX JIETEH.

2.2. HaumeHOBaHHe OpPraHa MCIOJHHUTEJIbHON BJIACTH, HEMOCPEACTBEHHO
NMPeA0CTABJSIONIET0 FOCYIAPCTBEHHYIO YCJIYTY
OMCY, HazneleHHbIH TOCYIapCTBEHHBIMU IOJTHOMOYHUSMHM 1O HA3HAYEHUIO U
BBIIJIATE MOCOOUSI- OTIENT COIMAIbHOM 3allUThl HAceleHus aaMuHucTpauuu MP
«CyXUHUYCKUHN paiiloH»

2.3. Onucanue pe3yabTaTa Npe0CTABIEHHUS FOCYAAPCTBEHHOMH yCJIyrn
Pe3ynpTaTOM npenocTaBiIeHUs] TOCYJapCTBEHHOM YCIIYI'H SBIIETCS PELICHUE O
Ha3HAYEHUU NIOCOOMS U NEPEUNCIIEHUE IEHEKHBIX CPEICTB HA JIMLIEBOM CUET 3asBUTENS B
KPEAUTHON OpraHU3aLuu.

24. Cpok npenocTaBiieHHs TOCY1apCTBEHHOH YCJIyTru
Pemenne o mpemocTaBlieHWW TOCYNAapCTBEHHOH YCIyrd WM 00 OTKa3e B ee
PeI0CTaBICHUN MIPUHAMAETCSI PYKOBOAMTEIEM oMy, HAJICTICHHOTO
rOCY/apCTBEHHBIMU MMOJTHOMOYHSIMU 110 HA3HAYCHHIO W BBITUIaTe TTocoOus, B TeueHue 10
JTHEH CO THS PETUCTPAIUU 3asIBICHHS CO BCEMU HEOOXOIMMBIMU JTOKYMEHTaMHU.
Bermiata mocoOust ocymniecTBIsIeTCsl He mo3aHee 25 uncina Mecsia, CIeAYyoMmEero 3a
MecsIIIeM, B KOTOPOM OBLTO Ha3HauY€HO mocooue.

2.5. TlepeyeHb HOPMATHBHBIX MPABOBBIX AKTOB, HEMOCPEICTBEHHO
peryJaMpyroux npeaocTaBjieHne rocyiapcTBeHHOM yCJIyru
HopMatuBHO-TIpaBOBOE  pPETYJIMPOBAHUE NPEACTABICHUS TOCYIAPCTBEHHOU
YCIYTH OCYLIECTBISETCS B COOTBETCTBHH C:



- ®enepanbHbiM  3akoHOM OT 27.07.2010 Noe 210D3 «O6 opra"uzanuu
MPEIOCTABJICHUS TOCYJAPCTBEHHBIX U MYHUITUTIATBHBIX YCIYT»;

- 3akonoM Kanyxckoit obmactu ot 07.05.2003 N 2003 "O enuHOBpeMEeHHOM
OCOOMH MPHU POKACHUHM BTOPOTO U MOCIETYIONINX ASTEH";

- 3akonom Kamyxckoit obmactu ot 26.09.2005Ne 12003 «O HajgeneHuu
OpPraHOB MECTHOTO CaMOYIPABICHUS MYHHUIIUIAIBHBIX PAalOHOB M TOPOACKUX OKPYTOB
Kanysxckoi 0671aCTH OTJENbHBIMU TOCYAAPCTBEHHBIMHU MOJTHOMOYHSIMU;

- [loctranoBnenuem IlpaButenscTBa Kamyxckoit obmactu or 10.10.2003 N 263
"O0 yrBepxkaeHuu [lonoxeHuss o Mopsake HAa3HAYEHUS U BBIILIATHI €JUHOBPEMEHHOIO
nocoOus IPU POXKIECHUU BTOPOTO U MOCIEAYIOLIUX JeTeil .

2.6. HcuepnbiBalwiuii nepevyeHb J0KYMEHTOB, HEOOXOAUMBbIX B
COOTBETCTBHH C HOPMATHBHBIMHU MPABOBBIMHU AKTAMM JIJIsI PEI0CTABJIEHUSA
rocyJIapCTBEHHOM YCJIYI'd, KOTOpPbIE ABJSIIOTCA HEOOXOAUMBIMHU M 00513aTeJIbHBIMHU
JJIS1 IPEeAOCTABJIEHHUS FOCYIaPCTBEHHOM YCJIYT'd, MOAJIEKANIUX MPEeACTABICHUIO
3asiBHTEJIEM

OcHOBaHUEM Uil TPENOCTABJICHUS TOCYJAPCTBEHHOW YCIYrd SIBISETCS
MIPEJCTABICHUE 3aBUTEIIEM CIENYIOIUX JOKYMEHTOB:

- 3asBJICHHE O Ha3HAYEHUU €AMHOBPEMEHHOTO [TOCOOUS;

- IOKYMEHT, YAOCTOBEPSIONINN TUIHOCTh POJAUTENICH peOeHKa,

- CBUJICTEILCTBA O POKICHUH peOenka (mereit);

- CIpaBKa C MECTa >HUTEIbCTBA PEOCHKAa O COBMECTHOM €ro MPOXKHUBAHUH C
poauTeneM;

- CIIpaBKa OpraHa COLMAaJIbHOM 3allUThl HACEJICHUS MO MECTY KUTEJIbCTBA JAPYrOro
POIUTENST O HETOJYyYEeHUH UM E€IMHOBPEMEHHOTO TOCOOWS TPH POXKIACHUH BTOPOTO U
MOCIEAYIOMINX JETEH.

[To BBIOOPY 3asBUTENS JOKYMEHTHI, IPEJCTABIIEMbIC 3asBUTEIIEM, HAPABJISIIOTCS B
OMCY, HazeneHHbId roCyAapCTBEHHBIMU MOJHOMOYUSIMU 10 HAa3HAYEHUIO U BBIILIATE
ocoOusl, TUYHO, TOYTOW, DJIEKTPOHHOW TOYTOHM, a TakkKe B AJIEKTPOHHOU (opme ¢
ucnosib3oBanneM «[loprasia rocymapcTBeHHbIX yeayr (hynkiuii) Kamykckoit 00mactu.

2.7. HcuepnbiBawoluii nepeyeHb JOKYMEHTOB, HEO0OX0AUMBIX B
COOTBETCTBHHU ¢ HOPMATHUBHBIMH MPABOBBIMH AKTAMHU J1JIs1 PEI0CTABJIEHUS
rocyJIapCTBEHHOMH YCJIYI'd, KOTOPbIe HAXOASTCS B PACIIOPSAKEHUH TOCYIAPCTBEHHBIX
OPraHoB, OPraHOB MECTHOI'0 CAMOYIIPABJIEHNUSI U MHBIX OPTaHOB

JIOKyMEHTBI, HEOOXOIMMbIE B COOTBETCTBUUM C HOPMATHBHBIMU IPAaBOBBIMU
aKTaMH Ui TIPEIOCTABICHHS TOCYIAapCTBEHHON YCIIyTH, KOTOpPbIE HaxXOIsITCS B
pacToOpsKEHUH TOCYIAapCTBEHHBIX  OPraHOB, OPraHOB MECTHOTO CAaMOYIPAaBICHUS H
UHBIX OPraHoB:

- CIIpaBKa OpraHa COLMAJIbHOW 3alUThl HACEJIEHUS II0 MECTYy J>KUTEJIbCTBA
JOPYroro POUTENs O HEMONYYeHWH WM EIMHOBPEMEHHOTO MOCOOMS TpU POKICHUH
BTOPOTO U MOCIEAYIOIIUX JETEH.

[IpenocraBieHre JOKYMEHTOB W HMHpOpMAlMM JUIsI  IPEJOCTaBJICHUS
TOCYapCTBEHHOM YCIIyTH OCYIIECTBISIETCS B TOM YHCIIE€ B JJIEKTPOHHOH Qopme ¢
UCTIOJIH30BAHUEM eIMHOM CHUCTEMBI MEKBEIOMCTBEHHOTO AIIEKTPOHHOTO
B3aUMO/IEHCTBUS.

MeXBETOMCTBEHHOE ~ DJIEKTPOHHOE  B3aUMOJICHCTBHE  OCYILIECTBISETCS B
cooTtBeTcTBUU C TpeboBanmsiMu DenepanbHoro 3akona ot 27.07.2010Ne 210-D3 «O6
OpraHW3alyU NPEAOCTaBICHUS TOCYIaPCTBEHHBIX M MYHHUIIUIIATBHBIX YCITYT.



3asBHUTENb BIpaBe MPEICTABUTh YKa3aHHbIE JOKYMEHThI W HWH(OpMaIuio B
OMCY, HafeneHHbI rOCYIapCTBEHHBIMH MOJHOMOYMSIMHU IO HA3HAUYEHHUIO W BBIILJIATE
10cOoOus IO COOCTBEHHOI MHUIIMATUBE.

2.8. VYka3anue Ha 3anper Tpe0oOBaTh OT 3asiBUTEJN TMPeACTABJIEHUSA
AOKYMEHTOB W HWH(OpPMAIMM, KOTOpPble B COOTBETCTBHM ¢ HOPMATHBHBIMH
npaBoBbiMH akTamu Poccuiickoii @enepanun, 3aKOHAMH ¥ HHBIMH HOPMATHBHBIMU
npaBoBbiMH akTamu Kany:xkckoii 00/1acTH, MyHHIIUNIAJIbHBIMH MPABOBbIMH aKTAMH
HAXOASATCS B PACHOPSKEHHH TOCYAAPCTBEHHBIX OPraHoB, TMPeI0CTABJISIIOIIHX
roCyJapcTBEHHYI0 YCJYTy, HHBIX TOCYJapCTBEHHbIX OPraHOB, OPraHOB MECTHOI'O
caMoynpaBjieHusi ¥ (MJIM) TOABEIOMCTBEHHBIX TIOCYJAPCTBEHHBIM OpraHaMm u
opraHamM  MeCTHOT0  CaMOYNpaBJieHHsl  OpPraHu3amnuid, y4YacTBYOIIUX B
NMpeI0CTABJIEHNH IoOCyIapCTBEHHBIX WM MYHHIMIAJIbHBIX YCJIYT.

OMCY, HajielneHHBIH TOCYAapCTBEHHBIMU IOJHOMOYHUSAMH IO HAa3HAYCHUIO U
BBITLIaTE TTOCOOMS, HE BIIpaBe TPeOOBATh OT 3asIBUTEIIS:

1) nmpenacTaBiieHUs] TOKYMEHTOB U MH(POPMAIIMK WA OCYIIECCTBICHUS JACHCTBUH,
NPEJICTABJICHUE WIIM OCYIISCTBICHUE KOTOPBIX HE MNPEIyCMOTPEHO HOPMATHBHBIMHU
NPABOBBIMUA aKTaMH, PETYJIUPYIONIMMH OTHOIICHHS, BO3HUKAIOIIME B CBS3H C
PEIOCTABICHUEM TOCYAaPCTBEHHON yCITyTH;

2) TpEeICTaBJICHUS JOKYMEHTOB W HWH(GOpPMAIMH, KOTOPbIE HAXOIATCS B
pacnopspkeHUd MHHHCTEPCTBA, MHBIX T'OCYJApPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
caMOYIIpaBJICHHs MO0 IMOJABSAOMCTBEHHBIX T'OCYJapCTBEHHBIM OpraHaM WM OpraHam
MECTHOTO  CaMOYIIPaBJICHHS  OpraHW3alliid, YYacTBYIOIIUX B  NPEIOCTABICHUU
TOCY/IapCTBEHHOM YCIyTH, 32 UCKIIOUEHUEM JOKYMEHTOB, YKa3aHHBIX B 4acTH 6 cTaThu 7
®epnepanbHoro 3akoHa ot 27.07.2010Ne 210-®d3 «OO6 opraHu3anuu MPeaOCTaBICHUS
TrOCYAapCTBEHHBIX U MYHUITUTIAIBHBIX YCITYT.

2.9. TIlepeueHb OcHOBaHMIi 1Jisl 0TKA3a B pUeMe JOKYMEHTOB,
HEeO0XOAUMBIX /ISl IPE0CTABJIEHUS FOCYAAPCTBEHHOM YCJIYTH
OcHoBaHMii JJis OTKa3a B TMpUEME JOKYMEHTOB, HEOOXOJUMBIX JIs
NPEAOCTABICHUS] TOCYJIAapCTBEHHOM  YCIYrd, JEWCTBYIOIIMM  3aKOHOJATEIbCTBOM
Poccuiickoit ®enepannu u Kamyxckoit 007acTH HE TPEAYCMOTPEHO.

2.10. TlepevyeHb OCHOBAHMIA JJIsl IPHOCTAHOBJIECHHUS U (HJIM) OTKA3a B
MPeI0CTABIEHHH FOCY/1APCTBEHHOI yCJIyrH
OcHOBaHUU UIsS TPUOCTAHOBJICHHUS MPEIOCTABJICHHUS TOCYIapCTBEHHOW YCIyTH
3aKoHOAaTesbcTBOM Pocculickoit denepannn He IPEyCMOTPEHO.
OcHOBaHHEM [T OTKa3a B HA3HAYCHHUH ¥ BBITIATE IOCOOUS SIBISCTCS:
- IPE/ICTABJICHUE 3asiBUTEJIEM JIOKYMEHTOB HE B TIOJIHOM 00BEME.

2.11. Tlopsinok, pa3Mep U OCHOBAHNSI B3UMAHMNS IOCYAaPCTBEHHOI MOMIJIMHBI HIH
HHOI MJIATHI 32 MPe0CTABJIEHUE FOCY1aPCTBEHHOM YCayru
[Tnara 3a mpegocTaBiIeHNUE TOCYIAPCTBEHHON YCIYTH HE B3UMAETCSI.

2.12. MakcuMaJbHbIii CPOK 0KUAAHMS B OYepeH NMPHU Moaye 3anpoca o
NPeIOCTABJICHUH TOCY JAaPCTBEHHOH YCJIYIH
MakcuManbHBIA CPOK (BpeMs) OXKUJIAHHSI B OUEpEIH INPH TOJaye 3asBICHUS B
NUMCBbMEHHOM BH/JIE Ha IIPEIOCTaBIEHUE rOCYJapCTBEHHON yCIyru - 15 MUHYT.



2.13. Cpok perucTpanuu 3anpoca 3asiBUTeJIsl 0 MPeI0CTABJIEHUU rOCYy1apCTBEHHOM
YCJIYTH, YCJIYT'¥ OPraHU3aliu, y4acTBYolIel B Ipe10cTaBIeHUH
rocyJ1apCcTBeHHOM YCJIYI'd, B TOM YHCJ€e B 3JIEKTPOHHOI dopme
Cpok perucTpauuu 3ampoca 3asBUTES O MPEAOCTaBICHUH TOCYIapCTBEHHON
yciIyrd npu nucbMeHHOM oOpamennn B OMCY, HajeneHHBbIM TrocyJapCTBEHHBIMU
MOJIHOMOYHSIMU IO Ha3HAYCHHIO ¥ BBITIIATE MMOoco0ust, coctaBisier 1 pabounii neHb.

2.14. TpeGoBaHusl K MOMELIEHUSIM, B KOTOPBIX MPe10CTABIsAETCS
rocyJapcTBeHHasl yCJIyra, K MecTaM OKHIAHUSI U pHeMa 3asiBUTeJIeH,
pasMeleHUI0 1 0(popMIIeHHI0 MHGOPMALMHU 0 MOPSAJIKE NPEeJOCTABJICHUS yCIyTH

2.14.1. TpeGoBaHusi K NOMeLIEHUSIM, B KOTOPBIX MPeI0CTaABJSIETCS
rocyJapCcTBeHHAas ycJjayra

3nanue, B kotopoM pacnonoxkeH OMCY, HajelneHHbId TOCyIapCTBEHHBIMHU
MOJIHOMOYHMSIMUA [0 HAa3HAYEHWIO U BBIMJIATE MOCOOMS, JOJDKHO OBITh OO0OpPYAOBAHO
BXOJIOM [UIsl CBOOOJHOIO JOCTyNa 3asBUTENEd B IOMELIEHWE, B TOM YHUCIE U AN
WHBAJIUJIOB.

Ha Bxozme B 3maHMe mnomemaercs BbiBecka ¢ HauMmeHoBaHuemM OMCY,
HA/IEJICHHOTO TOCYAAPCTBEHHBIMH TOJHOMOYHSIMHE MO HA3HAYSHHIO U BBHIIUIATE MOCOOHS,
coJieprKaias CieIyronyro HHPOPMAIHIO:

- HAUMEHOBAHHUE;
- peXUM padOTHI.

B 3maHuM opraHu3yroTCs NOMEIIEHUS JUIsl CIELMAIUCTOB, BEAYIIMX IpPUEM
3asBUTEIICH.

[Ipyem Bcero KOMIUIEKTa JTOKYMEHTOB, HEOOXOAMMBIX [UJISl MPENOCTABIICHUS
rOCYJIapCTBEHHOW YCIyTH, M BbIJada JOKYMEHTOB (MH(pOpMAanWu) 1O OKOHYaHUHU
IPEIOCTABJIEHUS TOCYJaPCTBEHHON YCIYTH OCYILIECTBISIETCS B OJJHOM KaOMHETE.

Kaxnoe pabouee mecto choenuanucra JOMKHO  OBITh  000PYJOBaHO
NEPCOHATBHBIM  KOMIIBIOTEPOM C  BO3MOXKHOCTBIO  JIOCTyNa K  HEO0OXOJUMbBIM
UHPOPMAIIMOHHBIM 0a3aM JaHHBIX, IEYATAIONIIM YCTPOMCTBAM.

[Ipu opranuzanuu paboyux MECT JOJKHA OBITH MPEIyCMOTpPEHa BO3ZMOXKHOCTD
CBOOOJHOTO BXO/a M BBIXOJA U3 MOMEIEHUS MPH HEOOXOAUMOCTU. BXon M BBIXOI U3
NOMENICHUH 000PYIYIOTCSI COOTBETCTBYIOIIMMU yKa3aTeIsIMHU.

[Tomenienus o6opyayroTCs:

- IPOTUBOIIOKAPHOU CUCTEMOU U CPEJICTBAMU MOKAPOTYILIECHUS,

- CUCTEMOM OIOBEIIEHUS O BOSHUKHOBEHUHU YPE3BbIYAlHON CUTYyaIUU.

IIpn mnpenocraBieHUHM YCIYrM B 3JIEKTpOHHOM Buae B 31anun OMCY,
HAJEJIEHHOTO TOCYJIapCTBEHHBIMU MOJIHOMOUYUSMHU 110 HA3HAYEHHIO M BBIIJIATE 1MOCOOus,
a TaKke B MecTax OOIIEro Mojib30BaHUsI OPTraHU3YIOTCS MOMEIISHHUs], T1e pacioiaraloTcs
CHeNHaIN3uPOBaHHBIC HHPOPMAIIMOHHBIE KHOCKH.

2.14.2. TpeGoBaHus K MecTaM JJisl 0:KMIAHUS U MIPUeMa 3asiBUTeJIei

MecTta U1 OXKUIaHHUS U TIPHEMa 3asiBUTEIICH 000PYIYIOTCS CTYJBSIMHU, CTOJIAMH
U 00ecreynBalTCs KaHIEISIPCKUMU TMPUHAIICKHOCTIMA M o0OpasliaMyd 3amoJTHEHUS
JTOKYMEHTOB. KOJWYECTBO MECT OXHIAHHUS ONpPEISIsIeTCS HCXOJsi M3 (DaKTHUYECKOU
HArpy3Kd M BO3MOXKHOCTCH JIJI1 MX pa3MEIICHHs B 3JJaHUU, HO HE MOXET COCTaBJISATh
MEHEE JIByX MECT.

Kabuner mnpuema 3asBuTENE MODKEH OBITH 000OpYIOBaH BXOIOM IS
CBOOOHOTO JIOCTYIIA 3asiBUTEIICH, B TOM YMCJIC M JUIS MHBaIMa0B. Ha BXoje B kaOuHeT
nomMeniaercs nHpopMmalonHas Tabnuuka (BbIBECKa) C YKa3aHHUEM:



- HoMepa KaOuHeTa,

- HAUMEHOBAHHUs IPEIOCTABIICHUS] TOCYIAPCTBEHHOMN YCIIyTH.

Mecra a5 0’)KUAaHUS U IipUeMa 3asiBUTeNell 000pyayroTes:

- IPOTHUBOIIOKAPHON CUCTEMOM U CPEICTBAMU 0KAPOTYILICHMS,

- CUCTEMOM OIIOBEIIECHUS O BOSHUKHOBEHUHN YPE3BbIYaHON CUTYyaLUU.

2.14.3. TpeboBaHusi k pa3MenieHuI0 1 0opMJIeHHI0 HHPOPMALMH O NOPSIKe
NpeJoCTABJICHUS YCIYTH

Mecrta nH(OpMHUpOBaHUS, MTPEeIHA3HAYCHHBIE 171 03HAKOMIICHHS 3asBUTENEH C
UH(POPMaLMOHHBIMU MaTepralaMi, 000pyAYIOTCS:

- NH(OPMAILIMOHHBIMU CTEH/IaMU;

- CTYJIBSIMHU M CTOJIAMH TSI BO3MOKHOCTH O(OPMIICHHUS JOKYMEHTOB,

- o0pa3LaMu 3asBICHUI.

Ha wuHQOpManMOHHBIX CTEHJAaX B IOMEILNEHUH, I/1€ NpPeJoCTaBiseTcs
roCyJapCTBEHHass  yciyra, Ha  HMHQOPMALMOHHBIX  CTEHJAX  aJIMUHHCTpalui
MYHHMLMIAIBHBIX PAalOHOB M Ha HHTepHeT-caiite Kamyxckoil obsactu pasmelnaercs
nepevyeHb JOKYMEHTOB, HEOOXOAUMBIX AJIsl IPEAOCTABIECHUS FOCY1apCTBEHHOH yCIyru U
TpeOOBaHMUS, IPEAbIBIIIEMbIE K 3TUM JIOKYMEHTaM.

2.15. Iloka3aTejn 1OCTYNIHOCTH U Ka4eCTBA roCyAapCTBEHHBIX YCJIYT

- CBOCBPEMEHHOCTD TIOJyYEHHSI TOCYIAPCTBEHHON YCITYTH;

- HaJUYME TIOJIHOHM, aKTyalbHOW W JOCTOBEPHON HWH(POpPMAIMH O TMOPSIKE
NIPEI0CTaBJICHUS TOCYIaPCTBEHHON YCITYTH;

- BO3MOXXHOCTb TTOJTYYCHHS TOCY/IapPCTBEHHOHN YCIIYTH B 3JIEKTPOHHOU (hopMe U B
UHBIX (opMax, MPETYCMOTPEHHBIX 3aKOHOAATEIhCTBOM Poccuiickoit deneparuu, 1o
BBIOODPY 3asIBUTEIIS;

- BO3MOXXHOCTh  JIoCyAeOHOro  (BHECYAeOHOro) pacCMOTPEHHS  Kajlod
(mpeTeH3wii)
B TIpOIIeCcCe TOTYUYESHHS TOCYAAPCTBEHHON YCITYTH.

JIOCTYITHOCTD NPEI0CTaBIICHUS uHpOPMAITUH 0 NPEI0CTABICHUN
rOCyJapCTBEHHOW YCITyTH COCTABJISICT:

- B MH(OPMAIMOHHO-TEJICKOMMYHHUKAIIMOHHOW ceT WHTepHeT - 7 mHeH B
Hezemo, 244aca B CyTKH;

- HertocpeacTBeHHO B OMCY, HaJlelIeHHOTO roCyAapCTBEHHBIMU
TIOJTHOMOYHSIMU T10 HA3HAYCHHUIO U BBIIIJIATE TOCOOUS -

[Tonenensuuk —uerBepr: ¢ 9-0010 18-15;

[Taraumna: ¢ 9-00m10 17-00;

O6enennsriit nepepriB: ¢ 13-00m0 14-00.

[11. CocraB, nocjie10BaTeJIbHOCTh U CPOKH BHINMOJHEHHS] AIMUHUCTPATHBHBIX
npoueayp, TpedoBaHusl K MOPSAKY UX BbINOJTHEHUS

[IpenocraBieHue TroCyJapCTBEHHOW YCIYTM [0 HA3HAYEHUIO U BBIILJIATE
€MHOBPEMEHHOT0 TOCOOUS P POXKACHUHU BTOPOTO U MOCIEAYIOMIUX AETeH BKIIOYAET B
ce0s cieayrolre aIMUHUCTPATUBHBIE TPOLIEAYPHI:

1) npuem M TpOBEpKa MPEICTABICHHBIX 3asBUTEIEM JOKYMEHTOB, 3aIlpoC
HEJOCTAIOLIUX JTOKYMEHTOB,;

2) HampaBJicHHE MEXKBEIOMCTBEHHBIX 3allpOCOB B OpraHbl, YYacTBYIOIIUC B
IIPEIOCTaBIEHUH FOCYAapCTBEHHOM yCIyTH;



3) mnpuHATHE peumieHUus O TMpeAocTaBieHHHM (OTKaze B IPEIOCTABICHUU)
rOCYJAapCTBEHHON YCIIYTU U YBEIOMIICHHE 3asBUTENS O IPUHATOM PELICHUM,;

4) NoAroTOBKa JOKYMEHTOB Ha BBIIUIATY ITOCOOWS M TEPEUYHCIICHHE TCHEKHBIX
CPEJICTB Ha JINLIEBOW CYET 3asBUTENS B KPEAUTHON OpraHU3alUu.

biiox — cxema HCHOJHEHHs TOCYNApCTBEHHOW YCIYTHM NPUBOAUTCS B
npuioxeHnn  Ne 2 x HacTosimeMy THTIOBOMY aJMUHHCTPATUBHOMY PETIAMEHTY.

3.1. Ilpuem 1 NpoBepKa NpeaCTABIEHHBIX 3asiBUTE/IEM JOKYMEHTOB,

3anpoc HeJOCTAIIIUX TOKYMEHTOB

Opunnueckum ¢GakToM, HHUITUUPYIOIMIMM HAYaJlo JAaHHOW aJIMUHHCTPATUBHOU
MPOLEAYPHI, SIBJIAETCS oOparteHue 3agBUTENSI B OoOMCY, HaJeneHHbIN
TOCYapCTBEHHBIMU TOJHOMOYHMSMHU 10 HA3HAYCHWIO W BBIIUIATE MOCOOMS, C
JIOKYMEHTaMH, yKa3aHHbIMH B M. 2.6, U MO ero MHHWIMaTUBe — B M. 2.7 TUIOBOTO
aQMUHUCTPATUBHOTO PETIIAMEHTA.

Crnenuamuctel OMCY, HaZeneHHOTO TOCYAapCTBEHHBIMU IOJIHOMOYHUSMH TI0
HAa3HAYCHUIO M BBHITJIATE MOCOOMs, OTBETCTBEHHBIC 3a IOJTOTOBKY JOKYMEHTOB IO
MPEAOCTABIICHUIO TOCYJapCTBEHHOW YCIYrd, MPU PACCMOTPEHUM TPEACTABICHHBIX
3asIBUTEJIEM JJOKYMEHTOB:

- YCTaHABJIMBAIOT JUYHOCThH 3asBHUTENsS, IpeIMeT OOpalieHHs] W OMpeaesioT
COOTBETCTBHE TMPEJCTABICHHBIX JOKYMEHTOB TIEPEYHIO, YyKa3aHHOMY B THIIOBOM
aJIMUHUCTPATUBHOM periiaMeHTe (B cilydae JUIHOTO OOpaIIeHUs 3asBUTEIIS);

- TPOBEPSAIOT MO 0a3e MaHHBIX MOJy4YaTesed MOocoOWs, MMENI0 JH MECTO
oOpaleHre rpaxJIaHiHa paHee.

CpoK BBITIOTHEHUS aIMUHUCTPATUBHOTO JACHCTBHS - 2 THS.

B cmywae mpencraBneHus 3asBHUTENEM JOKYMEHTOB HE B TIOJHOM OOBeMe
cnermmaymctel OMCY,  HaZENeHHOTO TOCYJapCTBEHHBIMU  TOJHOMOYHSIMHU  TI0
Ha3HAYEHUIO U BBIIIJIATE IIOCOOHSI:

- HAmpaBJISIOT 3alpoC 3asABUTENI0 O MPEJOCTABICHUU  HEIOCTAIOIINX
NOKyMEHTOB. CPOK BBITIOJTHEHUS a/IMUHUCTPATUBHOTO JICUCTBUS - 2 JIHS;

- 0hOpMIISAIOT TOKYMEHTHI JIsl HAa3HAUCHMSI M BBITUIATHI TTOCOOMS.

CpoK BBITIOTHEHUSI aIMUHUCTPATUBHOTO AeicTBus -10 nHei.

dukcarueit pe3yabTaTa BBIIIOJHCHUS aJMUHUCTPATUBHON MPOIEAYPHI SBIISETCS
perucTpamusi B SJEKTPOHHONW aBTOMAaTH3UPOBAHHOM CHCTEME ITOKYMEHTOOOOpOoTa H
KOHTPOJISI TOKYMEHTOB, MPEACTaBICHHBIX 3asBUTEJIEM, U Tepeaada MOJATOTOBICHHBIX B
MIOJTHOM 00bheMe IOKYMEHTOB Ha BBITIIATY MTOCOOUSI.

3.2. 3anpoc 10KYMEHTOB, HEOOXOAHMMBIX B COOTBETCTBHH ¢ HOPMATHBHBIMH
NPAaBOBBIMH AKTAMH [JIsl MPEIOCTABJIEHUS TOCYIAPCTBEHHOI YCJIYrd, KOTOpbIe
HAXOASTCA B PACHOPSI’KEHHMH TOCYIapPCTBEHHBIX OPraHOB, OPraHOB MECTHOIO
caMOYINpaBJIeHUsI ¥ MOJABEIOMCTBEHHBIX IOCYAaPCTBEHHBIM OPraHaM HJIM OpraHam
MECTHOr0 CaMOyNpaBJIeHHs, OPraHU3ANMUAX, U KOTOpPbIe He ObLIM MpeICTABJIEHbI
3asiBUTEJIEM.

Opuandeckum GakToM, HHHUIUUPYIOMIMM HAYAI0 JAHHOW aJIMHHHUCTPATHBHOM
IPOIIEYPHI, SBISCTCS HEMPEACTaBICHAE 3asABUTEIEM JOKYMEHTOB, YKa3aHHBIX B M. 2.7
HacTosmero TUITOBOrO aIMUHHCTPATHBHOTO PerilaMeHTa, HeOOXOIUMBIX B COOTBETCTBUH
C HOPMATHUBHBIMHU TPABOBBIMH aKTaMH UIS TPEIOCTABICHUS TOCYIapCTBEHHOMW YCIIyTH,
KOTOpPBIE HAXOIATCS B PACIOPSDKCHUH MHBIX OPraHOB FOCYIapCTBEHHOM BIACTH, OPraHOB
MECTHOTO CaMOYIIPABIICHHsI W ITOJABEIOMCTBEHHBIX TOCYJIapCTBEHHBIM OpraHaM HJIH
opraHaM MECTHOTO CaMOYIpaBjieHus1 opraHum3amusx (mamee — TocymapcTBEHHBIC
OpraHbi).



Crenuanuctel OMCY, HaZEIEHHOTO T'OCYAapCTBEHHBIMH IOJIHOMOYHUSMH TI0
HA3HAYEHUIO U BBITIJIATE TTOCOOMSI, OCYIIECTBISIOT IMOATOTOBKY M HaIPaBIICHUE 3ampoca B
['ocymapcTBeHHBICE OpraHbl, B PACHOPSIKCHUU KOTOPBIX HAXOMATCS JIOKYMEHTHI,
HE0OXO0IMMBIC JIJISl TIPEIOCTABJICHUS TOCYAapPCTBEHHON YCITyTH.

Hampasnenwne 3ampoca OCYIIECTBIISIETCS 110 KaHajaam CHCTEMBI
MEXBEJOMCTBEHHOTO JICKTPOHHOTO B3aUMOJICHCTBUSI.

MakcUManbHBIM CPOK TOJTOTOBKM W HAIPaBJIICHHS 3ampoca COCTaBsAeT 2
pabouux JHsl.

PesynpTaToM amMUHHUCTPATHBHOW MPOIEAYPHl SBISACTCA TIOJTYyYEHUE U3
['ocynapCTBEHHBIX OPraHOB 3ampalidBacMbIX JIOKYMEHTOB JMOO OTKaza B HX
IIPEIOCTABIICHHH.

Criocobom (ukcanuy aAMHUHUCTPATUBHOMN MPOIIEAYPHI SBJISETCS PETUCTPALIUS B
ANIEKTPOHHOW  aBTOMATHU3WPOBAHHOW CHCTEME JOKYMEHTOOOOpOTa W KOHTPOJIS
MPEJICTABJICHHBIX JIOKYMEHTOB U Iiepefada TOJrOTOBJICHHBIX B TIOJHOM oOOBbeMe
JOKYMEHTOB Ha BBITUIATY MOCOOHUS.

3.3. IIpuHsATHE pelIeHHs 0 MpeaoCcTaBJeHUN (0TKa3e B NMPeTOCTABJIEHHH)
rocyJ1apCTBEHHOM YCJIYI U yBeJdOMJIeHH e 3asiBUTEIsl O IPUHATOM pellleHHH

Opunndeckum ¢GakTomM, HHUIIMUPYIOIIMM HA4yaio JaHHOW aJIMAHHUCTPATHBHOW
MNpOLIEAYPHI, SIBISETCA TMOCTYIUICHUE 3asiBIICHUS O Ha3HAUYCHUM €JIMHOBPEMEHHOTO
nocoOusi co BCEMH HEOOXOIMMBIMU JIOKYMEHTaMH Ha paccMoTpeHue B OMCY,
HaJIeJICHHBIN TOCY1apCTBEHHBIMH TTOJTHOMOYHSIMHU 110 HA3HAYCHHIO W BBITIIIATE TTOCOOHS.

Cneunanuctel OMCY, HajeneHHOro rocyJlapCTBEHHBIMH MOJHOMOYHUSMH IO
Ha3HAYEHUIO U BBIIIJIATE IIOCOOHS:

- pacCMaTpUBAIOT JOKYMEHTHI M MPUHUMAIOT PEIICHUE O HA3HAYCHUH U BbIILIATE
MocOoOMs MIIM OTKAa3€ B Ha3HAUEHUH U BBIILIATE IIOCOOUS,

- YBEIOMJISIIOT 3asBUTENSl O MPUHATOM PEIICHHMH O HAa3HAYEHUU U BBIILIATE
II0COOMSI MIIM OTKAa3€ B HA3HAYEHUU U BBIIIATE IIOCOOUSL.

[Ipn Hanmuuuu OCHOBaHUW MJisI OTKa3a B MPEJOCTABICHUU TOCYAapCTBEHHOM
yeryru cnenuanuctel OMCY, HaneneHHOro ToCyJapCTBEHHBIMH ITOJTHOMOYUSIMHU TI0
HA3HAYEHUIO W BBIIUIATE IOCOOHWS, OOECTCUMBAIOT TOATOTOBKY, COTJIACOBAHUE U
MOJAMKUCAHUE B aJIpeC 3asiBUTENS COOTBETCTBYIOLIETO YBEIOMIICHHUS.

Cpox BBITIOJTHEHHUSI aJIMHUHUCTpaTHUBHOTO AedcTBus — 10 gHe#t ¢ gaTel mojadu
3asBUTENIEM 3asBJICHUS O Ha3HAYCHWHW EJUHOBPEMEHHOTO TOCOOUS CO BCEMU
HeoOXxoauMbiMu  gokymeHTaMu B OMCY, HajueneHHbIi  rocygapCTBEHHBIMU
[IOJIHOMOYHSIMH 110 HA3HAYEHUIO U BBIIIIATE IIOCOOHSL.

dukcanueit pe3ynbrara BBIMOJHEHNUS aIMUHUCTPATUBHON MPOIETYPHI SBISCTCS
YBEJIOMJICHUE 3asIBUTEIIS O MPUHATOM PELICHUU 110 HA3HAYEHUIO U BBITIJIATE TOCOOUS WIIH
OTKa3€e B Ha3HAYEHWH U BBIILIATE II0COOH.

3.4. TloaroroBka JAOKYMEHTOB HA BBIILIATY MOCOOUSI M TMepeduncieHue
JEHEeKHbIX CPeJCTB Ha JIMLUEBOM CYET 3afBHUTEJS, OTKPBITHIM MM B KPEIUTHOU
OpPraHM3aluM.

KOpuanueckum gakToMm, HHULUUPYIOIMIMM Hayallo JTaHHOM aJMUHUCTPATHUBHON
MPOLIEAYPHI, ABJISIETCS IPUHATHE PEUICHUSI O HA3HAUYEHUH TOCOOUSI.

Cnemnanuctel OMCY, HaJeneHHOro rocyJIapCTBEHHBIMH IMOJHOMOYHUSMH IIO
HA3HAYEHUIO U BbITLIaTE MOCOOUS:

- TOTOBST BBIIIJIATHBIE TOKYMEHTBI, UX COTJIaCOBAHUE U MOIUCAHUE;

- TIEPEUYUCIICHUE JICHE)KHBIX CPEACTB HA JIULIEBOM CUET 3asBUTENS B KPEAUTHOM
OpraHU3aLUY.



Pe3ynpTaTOM  BBINOJIHEHHS ~ AJMUHUCTPATUBHOM  TPOLEAYpPHl  SBIAETCA
MEePEYHCIICHUE IEHEKHBIX CPEICTB HA JIMIIEBOM CUET 3asBUTEIS.

CpoK BBITIOTHEHUS aIMUHUCTPATUBHOTO ercTBus — 10aHei.

[locne 3aBepiieHUs paccMOTpeHHs oOOpaimieHuss W OoQOopMIEHHUS OTBETa
3asIBUTEINIO BCE MAaTEepUaibl IO 00pamieHuto GopmMupyrores B neio u xpausarcs B OMCY,
HAJICJIEHHBIM TOCYJJAPCTBEHHBIMH ITOJTHOMOYHSIMH TI0 Ha3HAYEHUIO U BBITIJIATE IMOCOOUS,
B TEUECHHE O JIET.

V. ®opmbl KOHTPOJIS 32 NPeIOCTABIEHNEM I'OCYIapCTBEHHOM YCJIYIH

4.1. TlopsaaoKk ocylieCTBJIECHHUSI TeKYUIero KOHTPOJSI 3a cOOJI0ieHHueM M
ucnoiHeHueM cnenuagucraMmu  OMCY, HageJeHHOro TrocyJapCTBEHHbIMH
NOJJHOMOYHMSIMH IO HAa3HAYEHHI0 M BbIIJIaTe NOCOOMs, MoJiokeHHH Tumosoro
aJIMHMHUCTPAaTHBHOI0 perjaMeHTa MpPeI0CTABJICHUS TOCYAAPCTBEHHOH YCJIYId H
HHBIX HOPMATHBHBIX TMPABOBBIX AaKTOB, YCTAHABJIMBAKWIIMX TpeOOBaHHUSA K
NMPeA0CTABJIEHUIO TOCYIaPCTBEHHOM YCJIYTH

Texymuit KOHTPOJIH 32 COONIOJIEHHEM M HCTHOJIHeHHEeM criennanuctamu OMCY
MOJOKEHU THUIOBOr0 aJAMUHUCTPATUBHOIO pErjaMEeHTa M HHBIX HOPMAaTHUBHBIX
MIPABOBBIX AKTOB, YCTAHABIMBAIONINX TPEOOBAHUS K MPEIOCTABICHUIO TOCYIApPCTBEHHON
YCIYTH  OCYHIECTBJISIETCS  BBIMIECTOSIIIMMHU  JTOJDKHOCTHBIMU — jiilamu  OMCY,
HAJIEJICHHOTO TOCYAapCTBEHHBIMHU TTOJITHOMOYHUSMHU 110 HA3HAYCHHIO W BBITIJIATE TIOCOOUS,
OTBETCTBEHHBIMH 3a OpTraHM3allii0 pPabOThl 1O MPEIOCTaBICHUIO TOCYAapCTBEHHOMN
yCIIYTH, NyTeM IHPOBEJACHUS MPOBEPOK COOIONCHHS M HCIOJHEHHUS CHEUUaTUCTaMU
MoJ10KeHU TUoOBOro aAMUHUCTPATUBHOTO PETIIaMEHTa, MHBIX HOPMAaTUBHBIX MTPABOBBIX
aktoB Poccutickoit ®enepannn u Kamyxckoii 0071acTi, OTBETCTBEHHBIX 3a Ha3HAUCHUE U
BBIIUIATY OCOOHUS.

[lepedyeHp JOKHOCTHBIX JIML, OCYIIECTBISIOIIMX TEKYIIUA KOHTPOJIb,
yCTaHaBJIUBaeTCA pacnopsauTeabHbiM akToM OMCY, HafelneHHOro TOoCy1apCTBEHHBIMU
[TOJIHOMOYHSIMH 110 Ha3HAYEHHIO U BBIIIJIATE IIOCOOHSI.

4.2. Tlopsaaok HW NePUOIUYHOCTH  OCYLIECTBJIEHHS IUIAHOBBIX U
BHEIIAHOBBIX MPOBEPOK IOJHOTHI M Ka4eCTBA MPeJI0CTABJICHUS IOCYAAPCTBEHHOM
yCayru

IIpoBepkHn MOTHOTBI M KadecTBa IIPEAOCTABICHUS T'OCYHAPCTBEHHOM YCIIYI'H
OCYLIECCTBJISIFOTCS. HAa OCHOBAaHMM IIPUKa30B MMHHCTEPCTBA IO Ji€JaM  CEMBH,
nemorpaguyeckoi 1 conuaibHoi nonutuke Kanyxckoi odnactu.

IIpoBepkn NPOBOIATCS C LENIBIO BBISBICHUS M YCTPAHEHUS HAPYLICHUM IIPaB
3asIBUTEJIEH U IIPUBJICUEHUS] BUHOBHBIX JIMI] K OTBETCTBEHHOCTH.

[TpoBepku MOTYT OBITH IJIAHOBBIMM M BHEIMJIAHOBBIMH. BHEIu1aHOBbIE IPOBEPKU
IPOBOJATCS 10 KOHKpETHOMY oOOpaiueHuto 3asButend. llpu mnpoBepke MoOryr
paccMaTpuBaThCS BCE BONIPOCHI, CBA3AHHBIE C IPENOCTABICHUEM TIOCYIapCTBEHHOU
YCIIYTH, WIH OTAEIBHBIE BOIIPOCHI.

4.3. OTrBeTcTBeHHOCTH cnenuaancToB OMCY, HaJleJIeHHOT0 rocyapCcTBeHHbIMH
MOJTHOMOYHSIMH 110 HA3HAYEHHUIO U BHIILIATE MOCOOHSI, U MHBIX JOJKHOCTHBIX JINI
3a pelieHus u AeficTBus (0e3eiicTBHE), MPUHNMAaeMble (OCyIlecTBIsIeMble) B X0/1€

NpeaocTaB/IeHUs TOCY1aPCTBEHHOM yCayru



[To pe3ynpTaram NpPOBEACHHBIX MPOBEPOK B CIIy4ae BBISBICHUS HapyIICHUM
npaB 3asiBUTENIEH OCYILECTBISETCS MPUBJICYEHUE BUHOBHBIX JIMIl K OTBETCTBEHHOCTH B
COOTBETCTBUH C 3aKOHOAATENbCTBOM Poccuiickoit Penepanuu.

Cnenuanuctet OMCY, HalleIeHHOTO TOCYJapCTBEHHBIMU IOJTHOMOYHUSAMH 10
HA3HAYEHWIO M BBIIJIATE IIOCOOMS, W HMHBIE JOKHOCTHBIC JIMIA, OTBETCTBEHHBIE 3a
pemieHuss u nedctBus  (Oe3neiicTBue), mnpuHUMaeMbie (OCYIECTBIsSEMbIC) B XOJE
MPEOCTABIICHUS TOCYAAPCTBEHHOM yCIIYTH, HECYT MEPCOHATBHYIO OTBETCTBEHHOCTD!

- 3a BBIIOJHCHHE AaJMHUHUCTPATHUBHBIX JCHCTBHH  (aIMHHHCTPATHBHBIX
IpOIIEYp) B COOTBETCTBUHU C THIIOBBIM aIMUHUCTPATUBHBIM PETJIAMEHTOM,;

- 3a HeCOOJIJICHHE TIOCIEeN0BATEIbHOCTH aJAMUHUCTPATUBHBIX JEHCTBHM
(aAMMHHCTPATUBHBIX MPOLEAYP) U CPOKOB HX BBIMOJHEHHUS, YCTAHOBJICHHBIX THIIOBBIM
aJIMUHUCTPATUBHBIM PETJIAMEHTOM,;

- 32 JOCTOBEPHOCTHh WH(MOpPMAINH, TPEICTABISIEMON B XOJE MPEAOCTABICHUS
roCyJIapCTBEHHOM YCIyTH.

[lepcoHasibHass ~ OTBETCTBEHHOCTh  CHEUMAIMCTOB  3aKpeIvisieTcss B HX
JOJKHOCTHBIX PErJIaMEHTaX B COOTBETCTBUU C TPEOOBAHUSIMU 3aKOHOAATEIbCTBA.

4.4, IonoxkeHusi, XapaKkTepusyiiue TpeboBaHusl K MOPSIAKY U (popMam
KOHTPOJIS 32 PEeJ0CTABJICHHEM IOCyIapCTBEHHOM YCJIYIH

KoHTtponb 3a paccMOTpeHHMEM CBOUX 3aBJIICHUN M 3a XOJOM IIPEIOCTABIICHHUS
rOCYAApCTBEHHOM YCIIYTH 3asBUTEIN MOTYT OCYLIECTBIISITh HA OCHOBAHUM IIOJyYE€HHOH B
OMCY, HazneneHHbIM rOCyJapCTBEHHBIMU IMMOJHOMOUYHSAMH MO HAa3HAYEHUIO U BBIILJIATE
nocoousi, ”HPOpMallMK MyTeM UHIUBUIYAIbHOTO KOHCYJIbTUPOBAHMUS:

- JINYHO;

- 10 nouTe (JIEKTPOHHOH MmouTe);

- o Tenedony.

['paxnane, ux o0ObEAMHEHHS] U OpPTaHU3AIMK BIPaBe MOJy4aTh UH(OOPMALIHMIO O
NOpSAJIKE IPENIOCTaBIEHUs] FOCYJapCTBEHHOW yclyru, a Takxke Hanpasiath B OMCY,
HAJEJIEHHBIN TOCYIapCTBEHHBIMH MOJHOMOYHMSMHU MO Ha3HAYEHHUIO W BBIILJIATE MOCOOUS,
3aMe4YaHusT W [OPEUIOKEHHUsT 10  YJIYUYLIEHHWIO  KayecTBa  MPEIOCTaBIICHUS
rOCYAapCTBEHHBIX YCIIYT.

V. JlocyneoHblii (BHeCyAeOHbII) MOPSI0K 00:Ka10BaHNS PelIeHuii 1 JelcTBHI
(0e3neiictBusi) OMCY, HaieIeHHOT0 TOCYAapCTBEHHBIMH MOJTHOMOYHSIMH 110
HA3HAYEHMIO U BBIIJIATE NOCOOMS, a TaKKe JOJKHOCTHBIX JIHII,
TrOCYyAApPCTBEHHBIX CJY/KALIMX

5.1. Uudopmanms 1Jis1 3asiBUTEIIeii 00 MX MpaBe Ha AocyaeoHoe (BHecy1e0Hoe)
00:kaJioBaHue JeiicTBHil (0e31eiicTBHsI) U pellleHHil, MPUHATHIX (0CYIIECTBISAEMbIX)
B X0/1€ MPeA0CTABJIEHHUs rOCYAapCTBEHHOM yCayru

3asBUTEIIM UMEIOT MPABO Ha OOXKaJloBaHue JeicTBU (0€3e1CTBUS) U PEIICHUA,
OCYIIECTBISIEMbIX (IMPUHSATHIX) JTOJDKHOCTHBIMH JIMIIAMH B XOJ€ IPEIOCTaBICHHS
roCy/apCTBEHHOM YCIIYTH B TOCYIeOHOM (BHECYIeOHOM) TOPSIIKE.

5.2. IIpeamer pocynedHoro (BHeCy1e0HOI0) 00:KaI0BAHMS
3asBUTEIIb MOKET OOPATHTHCS € )KaI000 B TOM YKCJIE B CICAYIOMINX CAyYasix:
1) wmapylieHHe CpOKa PETHCTpAIlMd 3alpoca 3asBHTEIS O IPEIOCTaBICHUU
rOCYIApCTBEHHOMN YCIYTH;
2) HapyIlIeHHe CPOKa MPEIO0CTABICHHS TOCYIapPCTBEHHOM YCIYTH;



3) TpeboBaHue y 3asBUTEIS JOKYMEHTOB, HE IPEAYCMOTPEHHBIX HOPMATHBHBIMH
npaBoBbIMU akTamu Poccuiickoir denepanny, HOPMAaTUBHBIMHU IIPABOBBIMH aKTaMU
Kanyxckoii obnactu AJis IpeocTaBlIeHNs FOCy1apCTBEHHOM YCIIyTH;

4) oTKa3 B NpUEME JOKYMEHTOB, MPEIOCTABICHUE KOTOPBIX IPEIYCMOTPEHO
HOPMAaTHBHBIMH TMpaBOBbIMU akTaMu Poccuiickoit ®denepanuu, HOPMATHUBHBIMHU
NpaBOBbIMU akTaMu Kaly:kckoil 00JacTH Ui TPEIOCTABJICHHS TOCYJapCTBEHHON
YCIIyTH, y 3asiBUTEJIA,

5) oTka3 B MpenoCTaBICHUH TOCYAapPCTBEHHOW YCIYTH, €CIM OCHOBAHHUS OTKa3a
HE MPEIYCMOTPEHbI (enepaabHbIMU 3aKOHAMH W TMPUHATHIMA B COOTBETCTBHU C HUMHU
MHBIMM HOPMAaTHBHBIMH IIPaBOBBIMU akTaMu Poccuiickoit denepanyy, HOpMaTUBHBIMU
npaBoBbIMU akTaMu Kanyxckoi o0nacry;

6) 3arpeboBaHME C 3asBUTENS NpPU TPEIOCTABICHUHM YCIYrH IUIATHI, HE
IIPEAYCMOTPEHHON HOPMATHBHBIMU IIpaBOBBIMU akTamu Pocculickoi ®denepaunu,
HOpPMAaTHUBHBIMU NPaBOBbIMU akTamMu Kamykckoil obnacTy;

7) otka3 cnenuamucroB  OMCY, HageneHHOro  TOCYIapCTBEHHBIMH
NOJTHOMOYHMSMHU TI0 HA3HAYEHWIO W BBHIIUIATE MOCOOMS, B MCIPABICHUHU JOMYIICHHBIX
orneyaTok M OHMMOOK B BBIJAHHBIX B PE3YyJbTaTe IPEIOCTABICHHUS I'OCYIapCTBEHHOU
YCIIYyTU TOKyMEHTaxX J1M00 HapylIeHHe YCTaHOBJIEHHOIO0 CPOKA TaKUX UCIIPABIICHUH.

5.3. UcuepnbiBaonuii nepevyeHb OCHOBAHMIA IJIsl 0TKAa3a B pACCMOTPEHUH
JKaJI00bI (MpeTeH3un) JuO0 NPUOCTAHOBIEHUS €€ PACCMOTPEHHU S

OtBert Ha *kan00y HE JaeTCs B CIEAYIOUINX CIyJasx:

- eciM B TIMCBMEHHOM OOpamieHWH He YyKa3aHbl (aMwiusi TrpaxIaHUHA,
HanpaBHBIIETO OOpaIleHne, U MOYTOBBIA ajipec, 0 KOTOPOMY JOJKEH ObITh HalpaBlieH
OTBET, OTBET Ha oOpaimieHne He gaercs. Ecnu B ykazaHHOM OOpaIeHUH COJIep KaTcs
CBEJICHHS O TOATOTABIMBAEMOM, COBEPIIAEMOM HWJIM COBEPIICHHOM MPOTHBOIIPABHOM
JesTHAH, @ TaKKe O JIMIIE, €r0 IMOATOTABIUBAIOIIEM, COBEPIIAIOIIEM MIIA COBEPIIHUBIIEM,
oOpalieHue MoAJIeKUT HAMPABICHUIO B TOCYJapCTBEHHBI OpraH B COOTBETCTBHHU C €T0
KOMIIETEHIIUEN,

- ecid B kanobe (mpeTeH3un) ooxkanyercs cyneOHoe pemieHne. B redenne cemu
IHEH CO JHS perucTpanuu jxkanoda (ImpeTeH3ws) BO3BpAILACTCS HANPaBUBILEMY e
rpaXKIaHUHY C pa3bsICHEHHEM MOpPsIKa 00’KaIoBaHHs JaHHOTO CyZeOHOTO pelIeHus,

- eclid B THChMEHHOM OOpamleHHH CoJepXarcs HeleH3ypHble JH00
OCKOpPOWTEBHBIC BBIPAXKCHUS, YIPO3bl KHU3HH, 30POBBI0O M MMYILIECTBY JHOJDKHOCTHOTO
JMIa, a Takke wieHoB ero cempu. Crenmanuctel OMCY BrpaBe OCTaBUTH OOpallleHue
0e3 oTBeTa IO CYIIECTBY IMOCTABICHHBIX B HEM BOIPOCOB U COOOIIUTH TpaKIaHUHY,
HalpaBUBIIEMY OOpaIeHHEe, O HEAOMYCTUMOCTH 3JI0YIOTPEOICHUS IPABOM;

- €CNIM TEeKCT MUCbMEHHOTO OOpalleHus He MmojmaeTcs mpoureHuro. OTBET Ha
oOpamieHue He JaeTcs M OHO HE TOMJISKUT HampaBlICHHIO Ha pPAcCCMOTPEHHE B
rOCYJapCTBEHHBIN OpraH, OpraH MECTHOTO CaMOYIIPABJICHUS WU JOJDKHOCTHOMY JIMITY B
COOTBETCTBHU C MX KOMIIETEHIIMEH, O YeM B TEYEHUE CEMH JTHEH CO JHS PErHCTpaIluu
oOparieHus coodIaeTcs rpaxIaHIHy, HallpaBUBIIEMY oOpalieHue, ecii ero haMuius u
HOYTOBBIHN aJpec MOAJAI0TCS NPOUYTEHHUIO,

- B ClIy4ae, €Cii B MMCbMEHHOM OOpAaIIeHUH TpakIaHUHA COJIEPIKUTCS BOIIPOC,
Ha KOTOPBIH eMy MHOTOKPAaTHO JaBajilCh MUCHbMEHHBIE OTBETHI MO CYIIECTBY B CBS3H C
paHee HampaBlIIeMbIMU OOpAIIEHUSIMH, U IPH 3TOM B 00pallleHNH HE MPUBOISATCS HOBBIE
JOBOABI WK 00OCTOATENhCTBA. PyKOBOIMTENH TOCYIAapCTBEHHOTO OpraHa HWIJIM OpraHa
MECTHOTO CaMOYIIPaBIIEHUS, MOHKHOCTHOE JHUIO JIMOO YIOJHOMOYEHHOE Ha TO JIUIIO
BIOpaBe TMPHHATH peIIeHHe O Oe30CHOBAaTENFHOCTH OYEPEAHOTO oOpamieHus |
HPEKpaILICHUN TEPEeNUCKU C TPaKJAaHWHOM IO JaHHOMY BOINPOCY MpPU YCIOBUH, YTO



yKa3aHHOE OOpallleHue W paHee HampaBliseMble 0OpalleHUs HAMPABJSUIMCh B OJJMH M TOT
K€ TOCYJApCTBEHHBIN OpraH, OpraH MECTHOTO CaMOYIIPABJICHHS WU OJHOMY U TOMY K€
JOJKHOCTHOMY Jinily. O JIaHHOM PEIICHHWH YBEIOMIISICTCS TPaXKJIaHWH, HarpaBHBIIANA
oOparieHue;

- €CITM OTBET IO CYIECTBY TOCTaBIEHHOTO B OOpallleHWH BOIPOCA HE MOXKET
ObITh naH Oe3 pasrialieHus CBEJACHHI, COCTaBISIONMIUX TOCYJAPCTBEHHYIO WIH WHYIO
oXpaHseMyr (eaepaIbHbIM 3aKOHOM TalHy. ['pakaaHuHy, HanpaBUBIIEMY oOpalleHHE,
CO00IIIaeTCss 0 HEBO3MOXKHOCTH JIaTh OTBET IO CYIIECTBY IMOCTaBJICHHOTO B HEM BOIpOCa
B CBSI3U C HEJIOTTYCTUMOCTBIO Pa3IJIallICHUs] YKa3aHHBIX CBEJICHUH;

- €CJIM MPUYHUHBI, IT0 KOTOPBIM OTBET IO CYIIECTBY MOCTABJICHHBIX B 00OpalllcHUH
BOIIPOCOB HE MOT' OBITh JaH, B IOCIEIYIOIIeM ObUIM ycTpaHeHbI. ['pakIaHUH BIIpaBe
BHOBb HAINPaBUTH OOpAIlEHWE B COOTBETCTBYIONIMW TOCYJApPCTBEHHBIM OpraH, OpraH
MECTHOTO CaMOYTIPABIICHUS WM COOTBETCTBYIOIIEMY JOKHOCTHOMY JIHILY.

5.4. OcHoBaHus 1JI5l HAYaJIa MPOIEAYPbI 10CyAe0HOT0 (BHECY1€0HOT0)
00:KaJI0OBaHuS
OcHOBaHHEM I Hadajga Mmpoueaypel  jgocynaedHoro  (BHecymeOHOIO)
00>KaToBaHMs SBISETCS MOCTYIUIEHUE Kano0bl (MpeTeHs3un) Ha acicTBus (Oe3meiicTBHE)
U peUICHHS, MPHHATHIC (OCYIIECTBIsEMbIC) B XOJ€ MPEIOCTABICHUS T'OCYIapCTBEHHON

YCIIYTH.

5.5. [IpaBa 3asiBuTe 1€l HA MOTyYeHre HHPOPMAIHA U TOKYMEHTOB,
HE0OXO0AMMBIX /115l 000CHOBAHHSI H PACCMOTPEHHS KAaT00bI (MPeTeH3HN)

[Tpu paccMoTpeHHH Kaao0b! (IPETCH3KMK) 3asIBUTEIIh HMEET IPaBO:

- TOdy4aTh WHPOPMAIMIO M JOKYMEHTHI, HEOOXOIUMBIC Il OOOCHOBAHUS U
paccMOTpEeHUS Kano0b! (PETCH3MH).

- TPEACTaBIATH JIONOJHHUTEIbHBIC JOKYMEHTHI W MaTepHayibl  JIMOO
obparmaTecs ¢ MPocKOoi 00 UX UCTPEOOBAHNH;

- 3HAKOMHTBCA C JOKYMEHTAaMH ¥  MaTephajaMH, KacaroIIUMHUCS
paccMOTpeHus KanoObl (MPETeH3MM), €CIU 3TO HE 3aTparuBacT IpaBa, CBOOOABI W
3aKOHHBIC MHTEPECHI APYTUX JIMI, U €CIU B yKa3aHHBIX JOKYMEHTAaX W MarepHhajax He
COJIEpXKATCSI CBEJCHHSI, COCTABISIONINE TOCYAApCTBCHHYIO WJIH HWHYK OXpaHIEMYIO
dbenepaabHBIM 3aKOHOM TalHY.

5.6. Opransl rocy1apcTBeHHO# BJIACTH U I0JKHOCTHBIE JIMLA, KOTOPbIM MOKET
ObITH aJpecoBaHa kaji00a (MpeTeH3us ) 3asiBUTENS B 10Cy1e0HOM (BHeCy1e0HOM)
nopsiike

3asBUTENb MOXKET COOOUTUTH O HAPYIIEHUH CBOMX MPaB M 3aKOHHBIX UHTEPECOB,
00OpaTHBIIUCH C KKaI000# (MpeTeH3uei) Ha NeHCTBUS JINOO PEIICHUS

- CHOEMUATNCTOB — K MHUHHUCTPY TO JellaM CEeMbH, JeMorpaduyecKkoil u
conuanbHOM nonutuke Kamyxckoit obnactu;
- MunuctepctBa — k 3amectutento ['ybepnaropa Kamyxckoit obOmactu wu

['y6epnaTopy Kanyxckoi obnactu.

5.7. Cpoku paccMOTpeHHUS Kaa00bl (MpeTeH3Hn)

XKanoba (mpereH3us) paccMaTpuBaeTcs B TeueHue 15 pabouux qHEH co aHS ee
perucTpanuu, a B ciaydae o0XajoBaHUs OTKa3a B MpHEME JOKYMEHTOB Y 3asBUTEIS
700 B MCHPABJICHUU JIOMYIIEHHBIX OMEYAaTOK M OUIMOOK WM B Cllydae 00>KaJIOBaHMS
HapyIIEeHUs] YCTAaHOBJIEHHOIO CPOKa TaKUX MCIpPABIEHUN — B TeueHUe S paboumnx gHei



CO [IHSA €€ PErucTpalyy, €CiId HHbIE CPOKM HE YCTaHOBJIEHBI HOPMAaTHUBHBIMU
npaBoBeIMH akTaMu Poccuiickoit denepanyu u Kamyxckoii obmacty.

5.8. PesyabTart nocyne6Horo (BHeCy1€0HOT0) 06:Ka10BAaHUS MPUMEHUTETLHO
K K10 npoueaype Ju00 MHCTAHUNH 00:KAJT0BAHUSA
5.8.1.Pe3ysnbTarom nocyaeOHOro (BHECYIeOHOI0) 00)KATOBAHUS SIBIISIFOTCS:

- IpU3HAHUE *Kano0bl 00OCHOBAHHOW M YCTPAaHEHUE BBISABICHHBIX HapYIICHHH,
IIPUBJICYEHUE K OTBETCTBEHHOCTHM B COOTBETCTBHM C 3aKOHOAATEILCTBOM Poccuiickoi
®denepanuu J0IHKHOCTHOIO JIMIA, OTBETCTBEHHOI'O 32 JOKA3aHHbIE HAPYILIECHHUS;

- IPU3HaHKE KaI0Obl HEOOOCHOBAHHOM.

He no3nHee aHs, ciienyrolero 3a JIHEM INPUHATHUS PELIEHHUs, YKa3aHHOTO B II.
5.8.1 TumoBoro agMHHHCTPATHBHOTO pETJIAMEHTAa, 3aWHTEPECOBAHHOMY JIMIy B
NUCEMEHHOHM  (3JIeKTpOHHOW) (opMe HampaBlisieTcs MOTHBHPOBAaHHBIA OTBET O
pe3yibTaTax pacCMOTPEHHS Kano0bl (TPEeTEeH3UH).



[Tpunoxenune Ne 1

K aJIMUHHUCTPATUBHOMY PETJIAMEHTY
MIPEI0CTaBICHUS TOCYIAPCTBEHHON yCIyTH
«Ha3nauenue u BeITIATA
€AMHOBPEMEHHOTO TTOCOOMS

MIPU POXKIAECHUU BTOPOTO U

MOCEAYIOINX JETen»

CBEJIEHUSA
00 oprane mecTHOro camoynpasjeHus Kany:xckoii o0s1actu,
KOTOPOMY IepeaHbl roCyAapCcTBeHHbIE MOJHOMOYNS 110 HA3HAYEHHUIO U BbIIIATE
€IMHOBPEMEHHOI0 NOCO0US MPH POKAEHUH BTOPOr0 U NMOCJeAYIOINX AeTeil

1. HawumeHoBaHHWE: OTJEIN CONMATHHOMN 3AIIUTHI HACEICHUS aJIMUHUCTPALIUU
MYHHUIUTIAIBHOTO palioHa «CyXUHUYCKUN panoH»

2. Anpnpec: r. Cyxunnuy, yu. Jlobauesa, 1. 3.

3. Konrakrueie Tenedonsr: (8-48451) 51840, (8-48451) 53279.

ten/daxc

4. Anpec anekTpoHHOI ouThl: 0SZNn@Kkaluga.ru

5. ®amunust, UMs1, OTYECTBO PYKOBOAMTENS M KOHTaKTHBIE TenedoHbl: TepexoBa
HOnus Anexcanaposna, (8-48451) 53279.

6. ®amuius, UM, OTUYECTBO CICIMAIIMCTA, OTBETCTBEHHOT'O 32 MPEJIOCTaBICHHUE
rocynapcTBeHHoM ycnyru: KoBaieBa BajgeHTiuHa AnlekceeBHa.
7. KonrakTsl, agpec snekTpoHHoii moutsl: 848451 51840
8. . I'padux mpumema rpaxxnan: nonenenbHuk — gerBepr 8.00 — 17.15psatauma 8.00 —
16.00,06ex 13.00 — 14.008s1x0aHBIE CYOOOTA, BOCKPECEHBE.

9. CrpykrypHOoe mojapa3zaeiieHie MMUHHCTEPCTBA IO  JielaM  CEMbH,
nemorpaguueckoii W colMalbHONM — monmtuke — Kamyxkckoil — obriactw,
OCYIIIECTBIISIOIIEE KOHTPOJIb 32 MPEJAOCTABICHUEM TOCYIaPCTBEHHOM YCIIYTH

PykoBoauTens. HavaabHUK YIPaBICHUS COIMAIBHOW IMOACPKKHA HACCIICHUS —
AnekceeBa Enena KOpneBHa,

(8-4842) 71-91-47

Coenumanuct — 71-91-29

ten./dakc:71-91-09

Anpec anexkTponnoit moutsl: Kireeva_el@adm.kaluga.ru

10. Bpewmst paboTsl MunHCTEpCTBA:!

[Tonenenpauk —yeTBepr ¢ 9-0010 18-154ac

[Taranmna —c 9-0010 17-00yac

[TepepsiB —c¢ 13-0010 14-00uac



[Tpunoxenue Ne 2

K aJIMUHUCTPATUBHOMY PETIIAMEHTY
NPEOCTABICHHS TOCYIaPCTBEHHON YCITyTH
«Ha3HaueHnue U BLITLIATA CAUHOBPCMCHHOT'O HOCOGHH
NPU POXKICHUH BTOPOTO U TMOCICAYIOIINX JIETEH»

Ob6pamenne rpaxaannHa B OMCY, HaleNeHHOTO TOCYAApCTBEHHBIMU
MOJTHOMOYHSIMU 110 HA3HAYEHUIO U BBIIIATE €JMHOBPEMEHHOI0 IOCOOUs pu
POXIEHHH BTOPOrO M IOCIEHYIOUIMX JAeTei (IOCpeACTBOM MOYTOBOH,
ANIEKTPOHHOM CBSI3H WJIU JINYHO)

A 4

PaccmoTtpenue npeacTaBieHHbIX JOKYMEHTOB

A 4 A 4

JIOKYMEHTBI COOTBETCTBYIOT JIOKYMEHTBI HE COOTBETCTBYIOT
TpeOOBaHUSIM TpeOOBAHUIM
A 4 A 4 A 4
[IpunsTue pemenus o Tpebyercs IIpunsarue
MIPEIOCTABIIEHUN YCIYTU JOTIOTHUTENb | pelieHus oo
Hasi OTKase B
v IIpOBEpPKA IIPEIOCTABIIEH
uu
Brimaua
rocyAapCTBEHH
nocoous .
ol yciyru

A 4

HO,Z[I‘OTOBKa MOTHUBUPOBAHHOTO
OTKa3za (HarpaBlICHHE
YBCOAOMIICHHA 3aHBHTeHIO)




