A MuHFCTpanys MyHHIIMIIAIGHOTO PaiioHa
«CyxXvHHYCKHMH paiion»
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ot 30.04.2013

OO0 yTBepKIeHNMH AIMUHUCTPATHBHOIO
perjiaMeHTa NpeaocTaB/IeHUs roCy1apCcTBEHHOM
ycayru «HazHadyeHue u BbIILIaTA
e;KeMeCcsIYHOr0 nocodoust Ha pedeHKa»

Ha ocnoBanuu ®@enepansHoro 3akoHa PO ot 27.07.201QNe 210-D3 «OO6 opranuzanuu
MPEAOCTABICHUSI TOCYAAPCTBEHHBIX W MYHHUIMMNAIBHBIX yciyr», [lpaBunm pa3paboTku wu
YTBEPKJACHUS aIMUHUCTPATUBHBIX PETVIAMEHTOB TPEAOCTABICHHUS TOCYJApPCTBEHHBIX YCIYT,
yrBepxkaeHHbIX [loctanoBnenuem IlpaBurtensctBa Poccuiickoit @enepammu ot 16.05.2011Ne
373, 3akona Kamyxkckoit obmactu ot 26.09.2005Ne 120 - O3 «O HajxeneHUM OPraHOB
MECTHOTO CaMOYIIPaBJICHUS MYHHUIIMMAIBHBIX PAalOHOB M TOPOJCKHX OKpyroB Kamyxckoii
o0jacTl OTAENBHBIMH TOCYJAPCTBEHHBIMUA MOJIHOMOUYHUSMU», PYKOBOJCTBYSCH YCTaBOM
MYHUIMIAIBHOTO paiioHa «CyXUHUYCKUN paiiloH»

ITOCTAHOBJIAIO:
1. YTBEepauThH aJMUHUCTPATUBHBIN perjiaMeHT IIPEAOCTABICHUS
rocyaapcTBeHHoW ycinyru «Ha3HaueHue W BBIIIATa €XKEMECAYHOro IMOcoOMsl Ha pebdeHKa»

(mpunaraercsi).

2.0Tneny conuanbHON 3alUThI HAceIeHUsT aAMHUHUCTPATUU MP «CyXuHUYCKUHN paiioH»:

2.100ecneunTh MPEAOCTABICHHE TOCYJapCTBEHHOM yciyru «Ha3HavueHWe W BBITLIATA
€XKEMECIYHOTO MocoOus Ha peOCHKa» B COOTBETCTBUHU C IMUHUCTPATUBHBIM PETIaMEHTOM.

2.20pranu3oBaTh OOIIEJOCTYITHBIE MECTAa O3HAKOMIIGHHS C aJMUHHUCTPATHBHBIM
periaMeHTOM IPEAOCTABICHUS TOCYIAPCTBEHHOM YCIIYTH.

3. KoHTpoJb 32 UCTIOJITHEHUEM HACTOSIIETO MOCTAHOBICHUS BO3JIOKHUTh HAa 3aBEYIOIIETO
OTACJIOM COLUMAJIIBHOM 3alUThl HACEJEHWUs aJMHHUCTPALMM MYHHIMIIAJIBHOTO paiioHa
«Cyxunundckuil paiion» TepexoBy FO.A.

4. Hacros1iee MOCTaHOBICHHE BCTYIAET B CHIIY MOCie O(pHUIIMaTbHOTO 0OHAPOIOBAHUS U
MOJJICKUT Pa3MEIICHUIO Ha CalTe aIMUHUCTPAlMd MYHUIIMIIAIIBHOTO paiioHa «CyXUHUYCKUI
panion».

I'maBa aaMuHHCTPAIMU
MYHHIHMIAJIBHOTO PaiioHa
" CyXxuHUYCKHi paiion” A.Jl.KoBasesn



3aBeyIOLUNA OTACIOM
COLIMAIbHOM 3aLIUThl HACEICHUS
agMuHucTpauuu MP
«CyXUHUCKHUNA palioH»

3aBenyroumi IPUITIECKUM
OTAEJNIOM aaAMUHHCTpauuun MP
«CyXUHUYCKUN pailoH»

3aMecTUTENb TJIaBbI
agMuHUCTpauuun MP
«CyXUHUYCKUN paiiloH»,
YIPaBIAIOUIMNA 1eTaMu

10.A.TepexoBa

E.N. NornueBa

H.B. Bonxosa



[Ipunoxenue
K ITIOCTaHOBJICHUIO aIMUHUACTPALIU
MYHULHANIAJIIBHOTO paliOHa
«CyXUHUYCKUN pailoH»

oT Ne

AJIMUHUCTPATUBHBIN PEI'VIAMEHT
INPEJOCTABJIEHUA I'OCYJAPCTBEHHOU YCJIYI'H
«HABHAYEHUME U BBIIIJIATA EXKEMECAYHOI'O IOCOBUS HA PEBEHKA »

l. OO0uMe moJIoKeHus

1.1. Ilpeamer peryJupoBaHUs AIMUHUCTPATHBHOIO perjiaMeHTa
NPeAOCTABJICHHUS IOCYIAPCTBEHHOM YCIyTH

AJIMUHHUCTPATUBHBIM  PETJIAMEHT MPEIOCTaBICHHUS TOCYIapCTBEHHOH  YCIyTH
«Ha3HaueHne ¥ BBIIUIATA EXEMECSYHOTO IOCOOMsT Ha pebdeHka» pa3paboTaH B IENSIX
MOBBIMIEHUSI Ka4eCTBA IMPEIOCTABICHUS TOCYAAPCTBEHHOW YCIIYTH, CO3JaHUS KOM(OPTHBIX
YCIIOBHIA I YYACTHUKOB OTHOIICHUH, BOSHUKAIOIIMX TPU TPEAOCTaBICHUN TOCYIapCTBEHHOM
YCIAYTd 10 HAa3HAYCHWIO M BHIIUIATE MOCOOWS, OTIACIBHBIM KAaTETOPHSIM JIHI, ONPEICTICHHS
CPOKOB W  TOCJCIOBATCIIbHOCTH  JEHCTBUHM  (aAMUHHCTPATHBHBIX  TMPOLEAYp) IpHU
OCYIIECTBICHUU TIOJTHOMOYHWH 110 TIPEOCTABICHHUIO TOCYIapPCTBEHHOH YCIIYTH.

['ocynapcTBeHHast yciryra mpeIocTaBisieTCsl OTACIIOM COIMAIbHON 3alllUThl HACEICHHUS
B paMKax TMEepelaHHbIX B COOTBETCTBHUU C 3aKOHOAATEIhCTBOM Kairykckoit obmactu
TOCY/IapCTBEHHBIX ITOJITHOMOYMN Ha OKa3aHWE Mep COIUAIBHON MOIEPKKH IO BBIILIATE
eXKEMECIYHOro mocoduss Ha pedenka (mamee — OMCY, HajelCHHBIA TOCYIAPCTBEHHBIMH
MOJTHOMOYHSIMH 110 HA3HAYCHHUIO M BBITLIATE TIOCOOUS).

[IpenocraBneHne rocyaapCTBEHHON YCIYTH OCYIIECTBISIETCSI B COOTBETCTBUU ¢ 3aKOHOM
Kanyxckoii oomact ot 30.12.2004\e 10-0O3 «O exxemecsuHOM TOCOOUH Ha peOeHKa».

1.2. Onwucanue 3asiBUTEEH
3asgBUTEISIMM  MOTYT BBICTYyNaTh (u3uueckue Jjmna (magee -  3asBUTEIH),
npokKUBaroIue Ha Tepputopun Kamykckoit o6mactu u ooparuBmmecss B OMCY, HaieneHHBIH
TOCYJapCTBEHHBIMU TIOJTHOMOYHMSIMHU 110 HA3HAYCHHUIO W BBIILJIATE TIOCOOMS, 32 HA3HAUYCHUEM H
BBITUTATOHN €XKEMECSIHOTO TTOCOOMS Ha peOeHKa.

1.3. TpeOoBaHusi k NopsiAKY MH(PpOPMUPOBAHUS
0 MOPsI/IKe NMPe0CTABJICHHUS IOCYAapPCTBEHHOM yCJIyru

1.3.1. HNudopmanusi 0 mMecte HaXoxIeHUss W rpaduke padoThl, agpecax
opuuMAIBHBIX CAHTOB M CHPAaBOYHBIX TeJe(OHAX CTPYKTYPHBIX NOJApa3aeieHuil
MuHucTEpCcTBA

NudopmupoBanne 0  TOpsAOKEe — TPEIOCTABICHUS  TOCYNApCTBEHHOW  YCIIYTH
OCYLIECTBIIETCS HEIOCPEACTBEHHO CIIELUAIIUCTAMHU oMCY, HaJICJICHHBIMU
TOCY/IapCTBEHHBIMHU TOJHOMOYMSMHU [0 HA3HAYEHUI0 U BBIILIATE TMOCOOWs, a TaKxke
cnernuaircraMd MUHHACTEPCTBA TIO JIeJIaM CeMbH, IeMOTpaduIecKOil U COIMATLHOMN TTOJTUTHKE
Kanyxckoit odnactu (1anee — MUHUCTEPCTBO), a TAKIKE C UCIIOJIb30BAHUCM:

- Tenie()OHHOMN W TTOYTOBOM CBSI3H;

- O0(UITMAITBHOTO caira OpraHoB BJIACTHU Kanyxckoi obnactu
(http://lwww.admoblkaluga.ru);



- TOCYHApCTBEHHBIX HMHPOpPMaNMOHHBIX cucTeM Kamyxkckoit obmactu «Peectp
rocyaapcTBeHHbIX ycuyr Kamyxckoil obnacry;

- «Jloprama rocymapcTBeHHBIX yciyr (pynkumid) Kamyxkckodt — oGmactu»
(www.gosuslugi.ru);

- CPEJICTB MaccoBOM nH(OpMaIuy,

- ”HPOPMAIMOHHBIX MaTepraioB (OpoIIop, MaMITOK, OYKIETOB | T.1.);

- H(OPMAIMOHHBIX CTEH/IOB, Pa3MeILEHHbIX B MUHUCTEPCTBE.

Anpec MunucrepcrBa: 248016r. Kanyra, yiu. [Iponerapckast, o. 111,
OdunmanpHbIi caiiT: http://www.admoblkaluga.ru/sub/semya

CrpaBounbie Tenedonsl: (8-4842) 71-91-45, (8-4842) 71-93-9kc 71-91-75;
E-mail: zakarykina@adm.kaluga.ru.

I'paduk pabOTHL:

[TonenensHuk —yetBepr: ¢ 9-0010 18-15;

[Tarauna: ¢ 9-0000 17-00;

O6enennsriit nepepoiB: ¢ 13-00m0 14-00.

1.3.2. Tlopsiaok nosryyenusi HHGOPMAIUKU 3asIBUTEJIAMH

Ha odunmansnom caiite «[lopran rocymapcrBeHHbIX ycryr (pyrkmmii) Kamyxckoi
obmactu» pasMmelnaeTcss cieayrouas HHpopManus 1O  MOPSAKY MPedOCTaBICHUS
rOCYy/apCTBEHHOM YCIyTH:

- HAMMEHOBAHUE TOCYIapCTBEHHOM YCIIYTH;

- copaBoyHas uH(popManus 00 ajpecax, KOHTakTax M rpaduxe paboThl oprasa
ucnosHuTenbHoM Bracty, OMCY, HaAeleHHOro TroCyJapCTBEHHBIMH ITOJIHOMOYHUSMHU 11O
HA3HAYEHUIO U BBIIUIATE [TOCOOUS;

- IIpaBOBBIE OCHOBAHMS JIJISl IPEIOCTABIIEHNS TOCYJaPCTBEHHON YCIYTH;

- OIIMCaHME 3asBUTENICH;

- U3BJICYCHUS W3 3aKOHOJATENBHBIX W MHBIX HOPMATHBHBIX IIPABOBBIX AaKTOB,
COJIEPKALUX HOPMBI, PETYIUPYIOLIUE JIEATEIbHOCTh IO MPENOCTABIECHUIO T'OCYIapCTBEHHOU
yCIIyTH;

- NepedyeHb JOKYMEHTOB, HEOOXOIMMBIX [UIsl MPEJOCTaBIECHUS TOCYAAPCTBEHHOMN
YCIIyTH, U TpeOOBaHUs, IPEIbSABISEMBIE K 3TUM JOKYMEHTAM;

- OCHOBaHMSI /111 OTKa3a B [IPEIOCTaBIEHUH IOCYJapCTBEHHON YCIIYTH;

- CPOKH NPEJOCTABIICHUS FOCYAAapCTBEHHOMN YCIIyTH;

- MOPSIOK OOKaoBaHUsl AeicTBUil (Oe3/1eiiCTBYUS) U PELICHU, OCYIIECTBIIEMbIX H
MIPUHUMAEMBIX B XOJ€ NPEAOCTABIEHUS TOCYIapCTBEHHON YCIIYTH;

- 00pa3upl 0pOpMIIEHHS TOKYMEHTOB B 3JIEKTPOHHOM BHJE, HEOOXOIUMBIX IS
IPEIOCTaBICHNS FOCY1apCTBEHHOM YCIIyTH B JIEKTPOHHOM hopme.

Wnudopmanust o npeaocTaBiIeHUH TOCYJapCTBEHHOM YCIYTH TOBOIUTCS 10 TPaXKIaH:

- B CPEICTBaX MaccoBoil nH(popmaruy,

- Ha wuHpopManuoHHBIX creHAax B OMCY, HageneHHOro rocyJapcTBEHHBIMU
MOJTHOMOYHMSIMHU 110 HA3HAYEHHUIO U BBIIJIATE TOCOOUS;

- B ceru UHTepHer ¢ wHcmonb30BaHWEM (pemepadbHOW  TOCYAapCTBEHHOMN
uHpopmanmonHoit cuctemsl «[loptan rocymapcTBeHHbIX ycayr (¢ynkiwmii) Kamyxkckoit
obmactu» (Www.gosuslugi.ru);

- “H(GOPMAIIOHHO-TEJIEKOMMYHUKAIIMOHHBIX CETSAX OOIIETO MOTH30BAHHUS.

Wnudopmarnus Ha cTeHIaX TOKHA UMETh JIaTy Pa3MeIleHusI.

KoHcynpTupoBanue 1o npoueaype nperocTaBiIeHNs TOCYIapCTBEHHON yCIIYTH, B TOM
YHCIIe 0 XOJIe TPEIOCTABICHUS TOCYAaPCTBEHHOW YCIYTH, MPOBOAUTCS: B YCTHOH (JIMYHO WITH
1o TenedoHy), MMCbMEHHOW WM 3JICKTPOHHOU (hopMax.

a) mpu Ju4HOM oOpamienun 3asBureneit B OMCY, HaleleHHOro rocy1apcTBeHHBIMU
MOJJHOMOYMSAMHU [0 HA3HAYEHMIO M BbIIUIATE MOCOOMsA, IO BOIpOcaM MPEeJOCTaBICHUS
rOCY/IapCTBEHHOM YCIYTy CHEUAIUCThI IPOBOAAT KOHCYJIBTALMH IO CJIETYIOIIMM BOIIPOCAM:



- IPaBOBbIE OCHOBAHUS JJISl IPEJOCTABICHUS TOCYIaPCTBEHHOM YCIIyTH;

- OIACaHME 3asIBUTEIICH;

- IOPSIIOK MTPEAOCTABICHUS TOCYIapPCTBEHHOM YCIYTH;

- IOPSIIOK MOJIYYEHHSI TOCYJapCTBEHHOU YCIIYTH;

- CPOKHU IIPEIOCTABICHHS TOCYIaPCTBEHHOM YCIIyTH;

- TOPSI0K O0XKaJOBaHUS JCUCTBUHN (0O€31CHUCTBUSA) U PEIICHUMN, OCYIICCTBISEMBIX U
MPUHUMAEMbIX B XOJI€ MPEAO0CTaBIEHUS TOCYIapCTBEHHOM YCIyTH;

- I10 THBIM BOTIPOCAM.

[Ipu orBerax Ha TeneOHHBIC 3BOHKH W JIMYHBIC OOPAIIEHHS TPAXKAAH CHEIIHATUCT
OMCY, HaZeleHHOTO TOCYAapCTBEHHBIMH TOJHOMOYHUSMU IO HA3HAYEHUIO W BBIILIATE
nocoOusi, OTBEYAIOIIHMIA 3a MPEIOCTABICHHE T'OCYAaPCTBEHHON YCIyrd (majgee — CreluaaucT
OMCY), noapoOHO ¥ B BE&XKIUBOU (opmMe WHPOPMHPYET OOPATHBIIHMXCS 110 HHTEPECYIOLIHM
ux BompocaMm. OTBeT Ha TeneQOHHBIM 3BOHOK JODKEH HAYMHATHCS C HHPOpPMALUU O
HauMeHoBaHuu OMCY, HazieneHHOro rocyJapCTBEHHBIMU MOJIHOMOUYUSMHU M0 HA3HAYCHUIO U
BBIJIaTe MOCOOMs, (amMHINU, UMEHH W OTYECTBA CICUUANNCTA, MPHHSBIIETO TeIeOHHBIH
3BOHOK.

[Ipy HEBO3MOXXHOCTH CHEIHAIUCTOM, TMPUHABIIUM 3BOHOK, JaTh OTBET Ha
MOCTABJICHHBIN BONPOC, TeIe(POHHBIN 3BOHOK JOJKEH OBITh MepeajpecoBaH Ha JAPYroe JUIo
WIIH K€ 00paTUBIIEMYCS TPAXKAAHUHY JOJDKEH OBITh COOOIIEH HOMED TenedoHa, 0 KOTOPOMY
MO>KHO TOJIYYUTh 3aIPAITNBAEMYI0 HH(OPMAIIHIO.

OcCHOBHBIMH TpPEOOBAHMSIMU TIPU KOHCYJIBTHUPOBAHUU SIBISIOTCS. aKTyaJbHOCTD,
KOMIIETEHTHOCTh, CBOEBPEMEHHOCTh, YETKOCTh B H3JIOKEHHH MaTepuana, IOJIHOTa
KOHCYJIbTHPOBAHUS, HATISIAHOCTD (DOPM MoIaun MaTepuana, yao0CTBO U JOCTYITHOCTb.

Bpemsi nmonydeHus oTBeTa Mpy UHAMBUAYAJTHLHOM YCTHOM KOHCYJIBTHPOBAHUU JIHNOO
1o TesieoHy He MOXKeET MpeBbImaTh 10 MUHYT.

0) mHucbMeHHOe HH(OPMHUPOBAHUE OCYHIECTBISCTCS NpPU MOJTYYCHUH OOpaIleHHS
3agBUTENS] O MPEAOCTABICHUU MUCHMEHHOM KOHCYJIBTAIlMH IO MPOLEAYPE MPEAOCTaBICHUS
rocyaapctBeHHoil ycinyru. OTBeT Ha oOpalleHue TOTOBUTCS B TeueHue 25 AHeill co aHs
PETUCTpAIH MMCEMEHHOTO 00paIeHus.

[TucermenHbII OTBET HA OOpaIEHHE TOJDKEH COAepkKaTh (paMHUINI0 U HOMEp TenedoHa
WCIIOJIHUTEJSI ¥ HAMIPaBJISATHCS 10 MOYTOBOMY aJIpecy, yKa3aHHOMY B OOpalieHUH.

B cinyuae, ecniu B 0oOpailleHUU O NMPEAOCTABICHUU MUCbMEHHOW KOHCYJIbTAIMH IO
IpoIeaype NPeJOCTaBICHUS TOCYJAapCTBEHHOW YCIyTrd HE yKa3aHbl (aMWIns 3asBUTEI,
HAIpPaBUBIIETO OOpaIeHNE M TOYTOBBINA aJpec, M0 KOTOPOMY JTOJDKEH ObITh HAIpaBJIEH OTBET,
OTBET Ha OOpaIleHne He JaeTCsl.

Wndopmamust o0  mpomenype  MPENOCTaBICHHS  TOCYJapCTBEHHOW  YCIIyTH
MpeIoCTaBIsIeTCs OECIIATHO.

1.3.3. llopsnok, ¢opmMa U MecTo pa3MelleHHsT HH(pOpManMU 1O Bompocam
NPeJ0CTABJICHHS FOCYAAPCTBEHHOM yCIyIrn

Wudopmarnus mo BompocaM MpeoCTaBICHNS TOCYIapCTBEHHON YCIYTH pa3MelaeTcs

Ha CTEHJ]aX B MeCTax MPeJ0CTaBIEHUS TOCYJapCTBEHHON YCIIyTH, a TaKKe B NH()OPMaLlMOHHO-

TEJIEKOMMYHHKAIIMOHHOU ceTh MHTepHeT Ha oUIIManbHBIX caliTaX OpraHOB MCIIOJHUTEIBHOM

BJIACTH, B TOCYJApCTBEHHBIX MH(pOpPMAIMOHHBIX cuctemax Kamyxkckoit obmactu «HTepHET-

noprai opraHoB Biactu Kamyxckoit obnactu», «Peectp rocyqapcTBeHHbIX ycuyr ((QyHKIHN)
Kanyxckoit odmactu», dlopran rocynapcTBeHHbIX yeuyr (GyHkiwmii) Kamyxckoit oomactu».

1. CranpgapT nmpeaocTaBjeHHs TOCYAapCTBEHHOMN yCIyIH

2.1. HaumeHoOBaHHe rocyAapCTBEHHOI yCJIyru
«Ha3HaueHne u BBIIJIaTa €KEMECIYHOTO TOCOOHS Ha peOeHKa.



2.2. HauMeHOBaHMe OpPraHa HMCHOJHHMTEIbHON BJIACTH, HENMOCPeICTBEHHO
MPeAOCTABJISIONIEr0 FOCYIAaPCTBEHHYIO YCIYTY
OMCY, HageneHHbI TOCYAAPCTBEHHBIMU IOJHOMOYHMSAMHM 110 Ha3HAYCHHUIO W
BBIIJIATE IMOCOOMSA- OTHAEN COLUMAJIbHOM 3alMThl HaceleHus aiaMuHucTpauuun MP
«CyXUHUYCKUN paiioH».

2.3. Onucanue pe3y/bTaTa Npe10CTaABIEHHS FOCYAAPCTBEHHOI yCJIyru
Pe3ynpTaToM mnpenocTaBiIeHUs TOCYIApCTBEHHOM YCIYIM SIBISIETCSI pEUIEHHE O
HA3HAYEHUU TOCOOWS W MEPeYHCICHHE NEHEKHBIX CPEJCTB IMOYTOBBIM MEPEBOIOM JHOO Ha
JULEBOM CUET 3asBUTENIS B KPEJUTHOW OpraHU3alluH.

24. Cpok npeaocTaBjieHHsI TOCYTAPCTBEHHOM YCJIyTrd
Pemenue o mpemocTaBiIeHUMM TOCYAApCTBEHHOW yCIyrm wWid 00 OTKaze B ee
NpeIoCTaBICHUN TNpUHUMaeTcs: pykoBomuteneM OMCY, HaleIeHHOTO TOCYIapCTBEHHBIMU
MOJITHOMOYMSIMHU 110 HA3HAUEHUIO U BBITUIATE TocoOus, B TeueHune 10 qHel co qHs peructpanuu
3asIBJIICHHSI CO BCEMU HEOOXOIUMBIMH IOKYMEHTAMHU.
Beimata mocoOust ocymiecTBisieTcsl HE To3AHee 25 yucia Mecsla, CIEIYIMEro 3a
MecsIIeM, B KOTOPOM OBLIIO Ha3HAYEHO MOCOOHeE.

2.5. IlepeyeHb HOPMATHBHBIX IPABOBBIX AKTOB, HEMOCPEACTBEHHO PEryJIHPYOIIHNX
NpeIoCcTaBIeHUE ITOCYIaPCTBEHHOM yCIayru

HopmatuBHO-TIpaBOBOE pEeryaupOBaHUE TPEICTABICHHUSI TOCYIAPCTBEHHOW YyCIyru
OCYIIECTBJISIETCS. B COOTBETCTBUHU C!

- @epepanbabiM  3akoHOM oT 27.07.2010 Ne 210-®3 «O06 opraHu3anuu
MPEIOCTABJICHHSI TOCYJAPCTBEHHBIX M MYHUITUTIATHHBIX YCIYT;

- 3akonoMm Kamyxkckoit obnacta ot 30.12.2004Ne 10-03 «O exeMecTIHOM TOCOOHH
Ha peOeHKa»;

- 3akonom Kamyxkckoit obmactu ot 26.09.2005Ne 12003 «O HajeneHUH OpPraHOB
MECTHOI'O0 CaMOYIIPABJIICHUS MYHULMIAIBHBIX PAallOHOB M TOPOACKUX OKpyros Kamyxckon
00JacTH OTAENBbHBIMHU TOCYIaPCTBEHHBIMU MTOJTHOMOUUSIMU;

- IlocranoBnenuem IlpaButenbctBa Kamyxkckoit obmactu ot 12.01.2005 Ne 2
"O0 yrBepxkaeHun [lomoxxeHns o MopsiKe HA3HAYEHUS U BHITUIATHI €KEMECSIHOTO TTOCOOHS Ha
pebenka”.

2.6. HcuepnbiBawiuii nepevyeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBHH C
HOPMATHBHBIMH NTPABOBLIMH aAKTAMHU JIJIsI PEIOCTABJIEHHUSI TOCYIAPCTBEHHOM YCJIYTH,
KOTOpPbI€ SIBJISIIOTCS HEOOXOAUMbBIMH M 00s13aTeIbHBIMU /ISl TIPE0CTABJICHUS
roCyJAapcTBEHHOI yCJIyIr, MOJIe:KAIUX MPeACTABIEHUIO 3asBUTEIeM

OcHoBaHWEM  JJIi  TIPEJOCTABIICHUS  TOCYAApCTBEHHOW  YCIYIHl  SIBJISICTCS

MPEJICTABIICHUE 3aSBUTEIIEM CIICIYIONTUX JTOKYMEHTOB:

- 3asBJIEHME O HAa3HAYEHUU €KEMECSIYHOTO IT0COOH;

- JIOKYMEHT, YyJIOCTOBEPSIOIIUN JIMYHOCTh poauTesicii (YChIHOBUTENICH, OIEKYHOB,
noreyunTesci) peoeHka;

- CBUJCTEILCTBA O POKICHUH peOeHka (mereit);

- CIpaBKa C MECTa JKMTEJIbCTBA peOCHKA O COBMECTHOM €ro MPOXXHMBAHUHU C POJHUTEIIEM
(ycbiHOBHTEJIEM, OTICKYHOM, MTOTICYUTEIIEM);

- cripaBka 00 00y4eHHHU B 00I1Ie00pa30BaTEILHOM YUPEKIACHUN peOeHKa (meTei) crapiie
HIECTHAILIATH JIET,

- CIIPaBKH O JIOXOJ]aX CEMbH;

- COpaBKa yCTAaHOBIEHHOW (OpMBI, MOATBEpKAaromas (HaKT  yCTaHOBJICHUS
WHBAJTUIHOCTH peOeHKa - U1 Ha3HAUCHUS €KEMECIYHOTO MTOCOOUS Ha JIeTeH-UHBAIUJIOB;



- COpaBKa yCTAaHOBIEHHOW (QOpMBI, MOATBEpKAaromas (HaKT  yCTaHOBJICHUS
WHBATUJAHOCTH - JUISI HAa3HAYCHUS E€XKEMECSYHOrO MOCOOMS Ha JeTed, OAWMH W3 pPOJUTENeH
KOTOPBIX, BXOJSIIUNA B COCTaB CEMbU, ABJISECTCS MHBAIUIOM.

[To BBIOOpY 3asABUTENS JOKYMEHTHI, MPEICTABISIEMbIC 3asBUTEICM, HAMpPaBJISIOTCS B
OMCY, HajeneHHbI TOCYIapCTBEHHBIMU IOJHOMOYMSMHM [0 HA3HAYECHHUIO M BHIILJIATE
mocoOusi, JIMYHO, TOYTOHM, SJIEKTPOHHOW TOYTOW, a TakkKe B DIIEKTPOHHOU (opme ¢
ucnojabp3oBanreM «lloprana rocymapcrBeHHbIX yeayr (Gyuknuii) Kamysxckoi o0mactu».

2.7. HcuepnbiBawiuii nepeyeHb JOKYMEHTOB, HEO0OXOAUMBIX B COOTBETCTBHH C
HOPMATHBHBIMH NPABOBHIMM aKTAMHU /IJIfl NIPEIOCTABJICHNUS IOCYAAPCTBEHHO YCIYyIH,
KOTOpPbIE HAXOAATCS B PACIIOPSAKEHUH FOCYIAPCTBEHHBIX OPraHOB, OPraHOB MECTHOIO

CaMOyIpaBJICeHUS] U MHBIX OPraHOB
JIoKyMeHTbI, HEOOXOAMMbIE B COOTBETCTBHHM C HOPMATHBHBIMU MPABOBBIMH aKTaMU
JUIsl TIPEJOCTABJIEHUSI TOCYAAPCTBEHHOM YCIYrd, KOTOpbBIE HAXOASATCA B PaCIOPSIKEHUU
rOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CAMOYIPABJICHUS U UHBIX OPTaHOB!

- CIIpaBKa OpraHa COLMAJIbHON 3alIUThl HACEJIEHUS IO MECTY MXUTEIbCTBA IPYroro
poautess (YCBIHOBUTES, OTIEKYHA, MOTICYUTENSI) O HEMOIYYCHUH UM €KEMECSIHOTO TOCOOUS
Ha peOeHKa,;

- BBIHCKA W3 PEHICHUS OPraHOB MECTHOTO CaMOYIPABJICHHUS OO0 YCTAaHOBIICHWW HaJ
peGeHKOM oreKkH (MOMeYnTeIbCTRA);

- CcIpaBKa M3 OPraHoOB 3arca 00 OCHOBAaHWU BHECEHUS B CBUAETEIHCTBO O POXKIECHUU
cBeZieHNI 00 otie peOeHKa - JUIsi Ha3HAYCHUsS €XKEMECSYHOTO MOCOoOUs Ha JIETEH OIMHOKHUX
MaTepeu;

- coo0lIIIeHNe OPraHOB BHYTPEHHUX JIEN O TOM, YTO B MECSIYHBIN CPOK MECTO HAXOKICHUS
JOJDKHUKA, pa3bICKUBAEMOTO HAa OCHOBAaHUU ONPENENCHUM CYAOB U MOCTAaHOBJICHUH
CJIEJICTBEHHBIX OPTraHOB, HE YCTAHOBJICHO - JIJISI HA3HAUEHUS €KEMECIIHOTO IMTOCOOUS Ha JeTeH,
POIMTENN KOTOPBIX YKJIOHSIOTCS OT YIUIAThl aJIUMEHTOB;

- CHpaBKa MCIPABUTEIBHOTO YYPEKIEHHUS O MECTE HAXOXJICHHUS B YKa3aHHOM
YUPEKJICHUU JTOJKHUKA U 00 OTCYTCTBHM y HErO 3apabO0TKa, JOCTATOYHOTO JJIsl MCIIOTHEHUS
ITIOCTAHOBJIEHUS Cy/a O B3bICKAHUH AJINMEHTOB,

- cmpaBka CIyXObl CyneOHBIX NPHUCTaBOB 00 OJHOM U3 CIEAYIOIUX MPUYUH
HEUCIIOJHEHUs TMOCTAHOBJICHUSI CyJla O B3BICKAHWU AJIMMEHTOB - OTCYTCTBUS Y JOJDKHHUKA
3apabOTKa BO BpeMsI HAXOXKJICHUSI MO/ apeCTOM, POXO0KJICHHUS] HA OCHOBAHUM MTOCTAHOBJICHUMN
CJIEJICTBEHHBIX OPTaHOB WJIM CyZa Cyle0HOM IKCIEPTHU3bl, B MEPHOJ] CyAeOHOTO Criopa B CBSI3U
C YBOJIbHEHHEM C pabOThI 0 MHUIIMATUBE PabOTOaTeNsl UIIK PACCMOTPEHUS B YCTAaHOBJICHHOM
3aKkoHoatenbcTBoM Poccuiickoit denepanuu mopske BOIpoca O BO3MENICHUHU ylepoa,
MPUYMHEHHOTO HE3aKOHHBIMU JICVCTBUSMH OPTraHOB JO3HAHMS, IPEABAPUTEIBHOIO CIEACTBUSA,
MPOKYpaTypel WIM CyJAa, a TakKe B APYrUX Ciy4asx, KOrja HCIOJIHEHUE pelIeHus cyaa
HEBO3MOKHO I10 HE3aBUCAILUM OT 3TUX JIUL IPUUNHAM,;

- CHpaBKa W3 IMaCIOPTHO-BU30BOM CIY>KObI OpPraHOB BHYTPEHHHX JIeJ1 O BBIE3JE
IPpaXXKJJaHWHA Ha MOCTOSIHHOE JKUTEJIbCTBO HA TEPPUTOPHUI0 MHOCTPAHHBIX I'OCYAApCTB, B TOM
qucie rocyaapcTB - ObBIMX pecmyonuk Coroza CCP, ¢ kotopeimMu y Poccuiickoit @eneparuu
OTCYTCTBYIOT JIOTOBOPHI O MPABOBOM MOMOIIHU, MPEAyCMaTPUBAIOIINE BOIMPOCH B3aMMHOTO
WCIIOJIHEHUS Cy1e0HBIX PElleHUH;

- coobmenne MunuctepcTtBa roctuniuu Poccuiickoit ®enepanii O HEUCIOTHEHUU
pelieHus: cyJa O B3bICKAHMHM AJIUMEHTOB B CJydyae MPOXXUBAHUS JTOJDKHUKA B MHOCTPAHHOM
rocynapcTBe, ¢ KotopeiM y Poccuiickont denepanuu 3akit04eH JOTOBOP O MPaBOBOK MOMOIIH,
Mpe1ycMaTPUBAIOIIHNI BOMPOCH B3AMMHOIO UCIIOIHEHUSI CYACOHBIX PEIICHUIA.

- CIpaBKa U3 BOEGHHOT'O KOMHCcapuara O MPOXOXKIECHUH POJUTEIEM peOeHKa BOCHHOM
CITy’OBI 110 MPU3BIBY - JIJIT HA3HAYCHUS €KEMECSIHOTO TTOCOOUS Ha JIETe BOSHHOCITYKAIINX,
MPOXOJIALIUX BOCHHYIO CIIY0Y MO MPU3IBY.



[IpenocraBnenne  JOKyMEHTOB W WHGOpMANUH s NPEAOCTaBICHUS
TOCY/IapCTBEHHON YCIYrM OCYIIECTBISIETCS B TOM 4YHCIE€ B OJJIEKTPOHHOW (opme ¢
UCTIOJIb30BAHUEM €MHON CHCTEMBI MEXBEIOMCTBEHHOTO JICKTPOHHOTO B3aUMOICHCTBUS.

MexBeTOMCTBEHHOE JIEKTPOHHOE B3aUMOJICHCTBUE OCYIIECTBIISIETCSI B COOTBETCTBHU
c tpeboBanmsimu DenepanbHoro 3akona or 27.07.2010Ne 21003 «O6 opranuzanuu
MPEIOCTABJICHHSI TOCYJAPCTBEHHBIX M MYHUITUTIATHHBIX YCITYT.

3asBHUTENb BIpaBe MPEACTABUTh YKa3aHHbIE TOKYMEHTHl M mH(popMmaiuio B OMCY,
HAJICJICHHBIN TOCYAApCTBEHHBIMU TMOJTHOMOYHMSAMU I0 HA3HAYCHWIO W BBITUIATE MOCOOUS IO
COOCTBEHHOI MHHUIIMATHBE.

2.8. VYka3zaHue Ha 3anpeT TPeOOBATH OT 3asIBUTEJISI PEICTABIEHHS T0KYMEHTOB
U nHpopManum, KOTOPbie B COOTBETCTBHU C HOPMATUBHBIMM MPABOBLIMHA AKTAMU
Poccuiickonn ®exepanuu, 3aKOHAMHM M UHBIMHA HOPMATHBHBIMHU NPABOBBIMU aKTAMH
Kanyxkckoii 00,1acTH, MYHUIIUNIAJIbHBIMY NPABOBBIMU AKTAMHU HAXOASATCH B
pacnopsizKeHUM rocyJapCTBEHHbIX OPraHoOB, MPEI0CTABISIIONIAX FOCYIAPCTBEHHYIO
YCJIYTY, HHBIX TOCYIapCTBEHHBIX OPraHOB, OPraHOB MECTHOI0 caMoynpaBJieHust U (MJIH)
MOJABEAOMCTBEHHBIX IOCYIaPCTBEHHBIM OPraHaM U OPraHaM MeCTHOI0 CaMOylpaBJIeHH sl
OpraHM3aluii, y4acTBYIOIIMX B NIPEeJOCTABIEHHHU IOCYAAPCTBEHHBIX I
MYHMIHUNAJIBHBIX YCJIYT.

OMCY, HajeneHHBbI TOCYyIapCTBEHHBIMU TMOJHOMOYHUSMH IO HAa3HAYEHUIO U
BBITIJIATE TIOCOOMS, HE BIpaBe TPeOOBATh OT 3asIBUTEIIS:

1) mpexacraBieHHUsS TOKYMEHTOB M HMH(OpPMAIMKM WM OCYIICCTBICHHUS JCHCTBUH,
MPEICTABIEHUE WM OCYLIECTBIEHHUE KOTOPBIX HE NPEAYCMOTPEHO HOPMATUBHBIMHU
MPAaBOBbIMU  aKTaMH, PETrYJIUPYIOIIMMU  OTHONIEHMS, BO3HUKAIOIIME B CBS3UM C
MPEI0CTABIICHUEM IOCYAAPCTBEHHOMN YCIYTH;

2) TmpeacTaBiICHHMS JOKYMEHTOB W HWHQpOpMAIMHM, KOTOpbIE HAaXOIATCA B
pacnopsokeHuM  MUHHCTEPCTBA, HMHBIX TOCYJAPCTBEHHBIX OPraHoB, OPraHOB MECTHOTO
caMOympaBjeHUs] JMOO TOJBEIOMCTBEHHBIX TOCYJApPCTBEHHBIM OpraHaM WM OpraHam
MECTHOTO CaMOYIIPABJIECHHUS OpraHu3aIuu, Y4aCTBYIOIIUX B MPEAO0CTaBICHUN
TOCY/IapCTBEHHOHN YCIIYTH, 3a HCKJIIOYCHHEM JOKYMEHTOB, YKa3aHHBIX B 4acth 6 ctatbu 7
®enepanbHoro 3akoHa ot 27.07.2010Ne 21003 «O06 opraHM3alid MPEAOCTABICHUS
rOCYIapCTBEHHBIX U MYHUIIUMTAIBHBIX YCIIYT».

2.9. IlepeuyeHb OCHOBaHMIi AJ15l 0TKA3a B IpHeMe JOKYMEHTOB, He00X0IUMbIX
JJIS IPEAOCTABJICHUS TOCYAAPCTBEHHOMN YCJIYTH
OcHoBaHMi1 JJis1 OTKa3a B MpUEMe JOKYMEHTOB, HEOOXOIUMBIX JJI MPEIOCTaABICHUS
TOCYJIApCTBEHHOM YCIyTH, JECUCTBYIOIIMM 3aKOHOAATENbCTBOM Poccuiickoir denepanuu u
Kanysxckoii 0651acTH HEe IPeyCMOTPEHO.

2.10. IlepevyeHb OCHOBAHMIA JAJIs1 MPHOCTAHOBJICHHUS U (HJIM) OTKA3a B MPEI0CTABJICHUH
rocy/1apcTBEHHOM ycayru
OcHOBaHWH [UIsI TPHUOCTAHOBJICHUS TPEAOCTABICHUS TOCYHAPCTBEHHOW YCIYyTH
3aKoHOmaTesbcTBOM Pocculickon denepanun He NPEyCMOTPEHO.
OcHoBaHueM /17151 OTKa3a B Ha3HAYEHUHU U BBIILJIATE IOCOOUS SIBIISETCS:
- IPEJICTaBJICEHUE 3asIBUTENIEM IOKYMEHTOB HE B ITIOJIHOM 00bEME;
- IPEBBIIICHNE CPEAHETYIIEBOTO T0X0/1a CEMbH HaJ BETUYMHOMN MPOKUTOYHOTO MUHIMYMa,
- HaXOKJIeHUe peOeHKa Ha TIOJTHOM TOCyJapCTBEHHOM 00eCIeueHunH;
- JIUILIEHUE POJUTENBCKUX MPaB,;
- OTCyTCTBHE (haKTa COBMECTHOTO MPOKUBAHMSI pEOCHKA C POAUTENEM,;
- COBMECTHOE MTPOXUBAHUE OJMHOKOW MaTEpH C OTIOM peOeHKa.



2.11. Tlopsinok, pa3Mep ¥ OCHOBAHNSI B3UMAHMSI IOCY/IaPCTBEHHOMH MOMIIMHBI WX MHOMH
IJIATHI 32 MPeI0CTABIEHHE TOCYAAPCTBEHHOI YCIYTH
[Tnarta 3a mpegocTaBIeHNE TOCYAAPCTBEHHON YCIYTH HE B3UMAETCS.

2.12. MakcuMaJIbHBIH CPOK OKMIAHUS B 0UepeIH NMPH Mojavye 3anpoca o
MpPeI0CTABJICHUH TOCYIaPCTBEHHOM YCIyTH
MakcuManbHblli CpoK (BpeMsi) OXHIaHHWS B OuYepead MNpU Mojaue 3asBJICHHUS B
MMCHMEHHOM BUJI€ Ha MTPEJIOCTaBICHHUE TOCYJaPCTBEHHON yCIIyTH - 15 MUHYT.

2.13. Cpok perucrpanuu 3anpoca 3asiBUTeJIsl 0 PeJ0CTABJIEHHH roCy/1apCTBEHHOM
YCJIYTH, YCJIYTH OPraHU3aliH, Y4acTBYOIIeH B Ipe10CTaBJIeHNH
roCyIapCTBEHHOM YCJYTH, B TOM YHCJIe B 3JIEKTPOHHOM Gopme
Cpok peructpaluu 3amnpoca 3asiBUTENsE 0 MPEeJA0CTaBICHUH TOCYAapCTBEHHON yCIyTu
pu nmucbMeHHOM oOpatenn B OMCY, HaZieneHHBIN TOCYAapCTBEHHBIMU MOJTHOMOYHSIMU 110
Ha3HA4YEHUIO U BbIILIaTE ocoOust, coctapiseT 1 pabouuii JeHb.

2.14. TpeGoBaHus K NOMEIIEHUAM, B KOTOPBIX MPe10CTABIAsSETCS
roCyJAapCTBEHHAA YCJIYra, K MecTaM O:KM/IaHUs U MPpUeMa 3asiBUTeeil, pa3MelleHUuI0 1
odopmiIeHNI0 HH(OPMALMH O NMOPSI/AKE NMPEAOCTABICHHUA YCIYTH

2.14.1. TpeGoBaHus K MOMeEIIEHUsIM, B KOTOPBIX MPeA0CTABJISAETCS
roCyJAapCcTBEHHAs yCJIyra

3nanue, B KotopoM pacnosnioxkeH OMCY, HajeneHHbI ToOCyAapCTBEHHBIMU
MOJTHOMOYHMSIMU 10 HA3HAYEHHUIO U BBIIJIATE TOCOOMSI, JOHKHO OBITH 000PYI0BAaHO BXOJOM JUIs
CBOOOJIHOTO JOCTYIIA 3asiBUTENCH B TOMEIIEHUE, B TOM YHCIIE U JUI HHBAJIHUJIOB.

Ha Bxozne B 31aHue nomeniaercsa BbiBecka ¢ HaumeHoBaHueM OMCY, HazaeneHHOro
rOCYJapCTBEHHBIMU TIOJTHOMOYHMSIMH MO HAa3HAYEHHWIO M BBIIJIATE TOCOOMS, COIeprKamias
CJIEYIOLYI0 HH(OPMALHUIO:

- HAMMEHOBAHHUE;
- peKUM paboTHI.

B 3paHuMM  OpraHu3yroTCs IOMELICHMs U1 CHELMAINCTOB, BEAYIIUX IIPUEM
3asiBUTEJICH.

[Ipuem Bcero KOMIUIEKTa JOKYMEHTOB, HEOOXOJUMBIX MJI1 IPEAOCTaBICHUS
rOCYAapCTBEHHOW YCIyTM, H BbIJada JIOKyMEHTOB (MHpOpPMAIMU) TIO OKOHYAHUH
IPEJOCTaBICHUS FOCYIapCTBEHHOM YCIIyTH OCYILECTBIISIETCSA B OJTHOM KaOUHETe.

Kaxxnoe pabouee mecTo cnenuaincra J0JKHO ObITh 000pYZOBaHO NEPCOHAIBHBIM
KOMITBIOTEPOM C BO3MOXKHOCTBIO IOCTYIA K HEOOXOAMMBIM HHPOPMAIIMOHHBIM 0a3aM JTaHHBIX,
[1€YaTAOIIHUM YCTPOHCTBAM.

Ilpu opranm3zanum pabouyumx MecT JOJDKHAa ObITh IPEAyCMOTPEHa BO3MOYKHOCTb
CBOOOZHOrO0 BXO/Ja M BbIXOJA M3 IOMEIIEHHUS IpPU HEOOXOAUMOCTH. BXonq M BbIXOH U3
MOMEILEHUN 000PYIYIOTCSI COOTBETCTBYIOLUIMMU YKa3aTEISIMU.

[Tomemenus obopynyroTCs:

- IPOTUBOIIOKAPHOU CUCTEMOU U CPEICTBAMM I10KAPOTYILICHHUS,

- CHUCTEMOI1 OITOBELIEHUS] O BOSBHUKHOBEHUH YPE3BbIYAHON CUTYaLIUH.

[Tpu npenocraBiieHUN yCIIyI'M B JIEKTPOHHOM Buze B 31aHun OMCY, HazneneHHOro
rOCyJapCTBEHHBIMU MTOJIHOMOYMSMHU 10 Ha3HAUEHHUIO M BBIILUIATE MOCOOMS, a TaKXKe B MeCcTax
OOIIEro MOJBb30BaHUSI OPTraHU3YIOTCS TIOMEIICHHUS, T/I€ PAcIONaraloTCs CIeIHaTU3UPOBAHHBIC
UH(GOPMAIIOHHBIE KHOCKH.

2.14.2. Tpe6oBaHusi K MecTaM [JIsl 02KMIAHUA M PpUeMa 3asiBUTeIeil

Mecrta 1151 OKMAAHUS W TpUEMa 3asBUTENEH OOOPYAYIOTCS CTYIbSMH, CTOJIAMH H
00ECTIeUnBAIOTCS  KAHIENSPCKUMH  TPUHAMISKHOCTIMH W 0o0pa3laMu  3aroJHEHUs



IOKyMEHTOB. KOIM4ecTBO MeCT 0>KMIaHUsI OMPENENIeTC UCXOA U3 (PaKTHIECKON Harpy3KH
BO3MOKHOCTEH U1l UX Pa3MELICHUs B 3aHUU, HO HE MOYKET COCTABIISATh MEHEE IBYX MECT.

Kabuner nmpuema 3asButenell JOKEH ObITH 000pYHOBaH BXOIOM JUIsl CBOOOJHOIO
J0CTyIa 3asBUTENIeH, B TOM 4YMcie M A8 MHBanuaoB. Ha Bxoje B kaOuHeT momemnaercs
uHpOopMaoHHast Tabnruka (BEIBECKA) C YKa3aHUEM:

- HOMepa KabuHeTa,

- HAMMEHOBAHUS IIPENOCTABICHUS TOCYIapCTBEHHOM YCIYTH.

MecTta 15 0)KUJaHUS U IPUEMa 3asiBUTENEH 000pyIyIOTCS:

- IPOTUBOIIOKAPHOU CUCTEMOU U CPEICTBAMM I10KAPOTYILICHHUS,

- CHCTEMOM OIOBEUICHUS O BOSHUKHOBEHUM YPE3BBIYAHON CUTYAlLlUH.

2.14.3. TpeGoBanus k pa3MenieHuI0 1 0popmJIeHHI0 HHPOPMALUM O MOPSIKE
NpPeAOCTABJICHHUSA YCIYTH

Mecra wunHOpMHpOBaHMSA, TpenHA3HAYCHHbIE /IS O3HAKOMJICHHUS 3asBHUTENEH C
MH(GOPMAIMOHHBIMU MaTepuallaMu, 000PYAYIOTCS:

- H(GOPMAITMOHHBIMU CTEH/IAMU,

- CTYJIBSIMHU M CTOJIAMH JUTSI BO3MOXKHOCTH O(pOPMIICHUS TOKYMEHTOB,

- oOpa3namu 3asiBIECHUM.

Ha uHdopManmoHHBIX  CTeHZaXx B  IOMELIEHUM, TIJ€  MPeJoCTaBisIeTcs
roCyJapCTBEHHAs yciayra, Ha MH(QOPMALMOHHBIX CTEHAAX aIMUHHCTPAIM MYHHIUATHHBIX
paifoHOB W Ha HWHTepHeT-caiite Kamyxckoil o0mactu pa3Memniaercs mepedyeHb JTOKYMEHTOB,
HEOOXOAMMBIX Il IPEIOCTABICHHS FOCY1apCTBEHHON YCIIYTH U TpeOOBaHuUs, IPEAbsBIIsEMbIE
K OTUM TOKYMEHTaM.

2.15. Tloka3aTeu JOCTYIMHOCTH U KA4eCTBA rocy1apCTBEHHBIX YCJIyT

- CBOEBPEMEHHOCTD NOJIyYEHUsI TOCYJapCTBEHHON YCIIYyTH;

- HaJIW4YWE TIOJTHOW, aKTyaJbHOW U JIOCTOBEpHOW WH(MOpPMAIIMH O TMOPSJIKE
IIPEAOCTABIICHUS TOCYAAPCTBEHHOMN YCIIYTIH,

- BO3MOXHOCTb MOJIYYEHHS] TOCYJAapCTBEHHOW YCIYTH B AJIEKTPOHHOH (opme U B
MHBIX (OopMax, MPeayCMOTPEHHBIX 3aKOHOAATeNbcTBOM Poccuiickoit dexeparyn, mo BEIOOPY
3asBUTEIS;

- BO3MOXKHOCTh J0CYyJeOHOro (BHECYIeOHOIo) paccMOTpeHHs x)ayiol (ImpeTeH3Hid)
B IIPOLIECCE MOJYYEHUS TOCYJaPCTBEHHON YCIIYTH.

JloCTyIMHOCTh TpeNOCTaBiICHU WHPOPMAIMH O MPEIOCTABICHUH TOCYJapCTBEHHOU
YCIIYT'M COCTaBJISIET:

- B M”HGOPMaLIMOHHO-TEJIEKOMMYHHUKAITMOHHON ceTu MHTepHeT - 7 1Hei B Hexento, 24
yaca B CyTKHU;

- HenocpencteeHHO B OMCY, HaienieHHbIN TOCYJapCTBEHHBIMU ITIOJTHOMOYHSMU 110
HA3HAYEHUIO U BBIIUIATE MTOCOOUS;

- HETIIOCPEACTBEHHO B MUHUCTEPCTBE:!

noHeneapHUK —uetBepr: ¢ 9-00m0 18-15;

matauna; ¢ 9-0000 17-00;

ob6enennslii nepepsiB: ¢ 13-0010 14-00.

[11.  CocraB, noc;1e10BaTeJJbHOCTh U CPOKH BBINIOJIHEHUS AAMUHUCTPATHBHBIX
npoueayp, TpedoBaHus K NOPAAKY MX BbINOJHEHHSA

[IpenoctaBienre rocyJjapcTBEHHOW  yCIYrM 1O HA3HAYEHUIO M BBIILJIATE
€KEMECSIIHOTO TOoCcOOMsi Ha peOCeHKa BKIIOYAET B Ce0S CIEAYIONINE aJIMUHUCTPATHBHBIC
MPOLIEAYPHI:

1) npueM © TpOBEpKa TNPEACTABICHHBIX 3asBUTEIEM JIOKYMEHTOB, 3alpoc
HEJIOCTAIOIIUX JOKYMEHTOB,;



2) HampaBJICHHWE MEXBEIOMCTBEHHBIX 3alpOCOB B OpraHbl, y4YacTBYIOIIHME B
IIPEAOCTABIEHUH TOCYAAPCTBEHHOMN YCIIYTIH;

3) nmnpuHATHE pemieHHs O nOpeAocTaBieHuHM (0TKaze B MPEJOCTABICHHM)
rOCYJapCTBEHHOMN YCIYTH U yBEJAOMJICHHUE 3asBUTEISI O IPUHATOM PELICHUH;

4) mOAroTOBKa JOKYMEHTOB Ha BBIIUIATY IMOCOOWS W TEPEYHCICHUE JICHEKHBIX
CPEZICTB Ha JINLIEBOM CUET 3asBUTEIIA B KPEAUTHON OpraHU3aLyH.

biok — cxema HMCHOJIHEHUS TOCYIAapCTBEHHOM YCIYrd MPUBOJUTCS B IMPHUIOKECHHUU
Ne 2 x HacTosimIeMy aIMUHUCTPATUBHOMY PETIAMEHTY.

3.1. [Ipuem U mpoBepKa NMpeACTABJIEHHBIX 3aiBUTEI€M JOKYMEHTOB,
3anpoc HeJOCTAWIIUX IOKYMEHTOB

IOpuandeckum (hakToM, WHUIUMUPYIONIUM HAYajao JaHHOW aJIMHHHCTPATHBHOM
npouenypsl, siBisiercst oOpamenue 3asButenss B OMCY, HajeneHHBI TOCyIapCTBEHHBIMU
MOJITHOMOYHSIMHU 10 HA3HAYCHUIO U BBITUIATE TOCOOUS, C TOKYMEHTaMH, YKa3aHHBIMH B 11. 2.6,1
10 €ro MHUIIMATUBE — B 1. 2.7 aIMUHUCTPATHBHOIO PETjIaMEeHTa.

Crneuuamuctel  OMCY, HaleneHHOr0 TOCYJapCTBEHHBIMHM TOJHOMOYHSAMHU  I10
HA3HAYEHUIO W BBIIUIATE TMOCOOMWS, OTBETCTBEHHBIC 3a MOATOTOBKY JIOKYMEHTOB TIO
MPEIOCTABICHHUIO TOCYIAPCTBEHHOM YCIIYTH, P PACCMOTPEHHH MPECTABICHHBIX 3asBUTEICM
JTIOKYMEHTOB:

- YCTaHaBIWBAIOT JIMYHOCTH 3asBUTENS, NPEIMET OOpalieHUus] W ONPEACISIOT
COOTBETCTBUE TPEJICTABICHHBIX JOKYMEHTOB TEPEUYHIO, YKa3aHHOMY B aJIMUHUCTPATUBHOM
periamenTe (B cydae JTUUYHOTO OOpaIleHUs 3asBUTEIS);

- MPOBEPSIOT MO 0a3e JaHHBIX IMOJIy4aTesiel MOCOOHs, UMENIO JIM MECTO OOpaIlcHHE
TpaXXJJaHWHA paHEee.

CpoOK BBITNIOJTHEHUS aJIMUHUCTPATUBHOTO ACHCTBUS - 2 JTHS.

B cnywyae mpencraBieHus 3asBHTENEM JIOKYMEHTOB HE B IIOJIHOM OOBEMe
cnermayctel OMCY, HalleJIeHHOTO TOCYAapCTBEHHBIMU TIOJTHOMOYHUSMHU TI0 HA3HAYEHUIO U
BBIIIJIATE IIOCOOHSI:

- HaIpaBJISIIOT 3alpoC 3asBUTEIIO O NPEIOCTABICHHH HEJOCTAMOIINX JIOKYMEHTOB.
CpoOK BBINOJTHEHUS aJIMUHHUCTPATUBHOTO JICUCTBUS - 2 JIHS;

- 0OPMIISIIOT TOKYMEHTHI JJIsI HA3HAUEHUS U BBITUIATHI ITOCOOHUS.

CpOK BBITOJTHEHUS aJIMUHUCTPATUBHOTO aeicTBus -10 nHei.

dukcarnuedi pe3yiabTaTa BBINOJHEHUS aJIMUHUCTPATUBHON MPOILEAYPHI SBISICTCS
perucTpanus B MJIEKTPOHHOW aBTOMATU3HPOBAHHOW CHCTEME JOKYMEHTOOOOPOTa U KOHTPOJIS
JOKYMEHTOB, TIPEJICTABIICHHBIX 3asBUTENIEM, U TIepeiada MOArOTOBICHHBIX B TIOJHOM 00beMe
JTOKYMEHTOB Ha BBIIIATY TOCOOHS.

3.2. 3anpoc 10KYMEHTOB, HE00OXOAMMBbIX B COOTBETCTBUM ¢ HOPMATHBHBIMH
NMPaBOBBIMH AKTAMU /IJIfl IPEOCTABJIEHHS TOCYIaPCTBEHHOM yCJIyTd, KOTOPbIe
HAXOASATCSH B PACNIOPSKEHUH FOCYIaPCTBEHHBIX OPraHOB, OPraHOB MECTHOT0
CaMOYINpPaBJIeHUs U MOJABEJOMCTBEHHBIX IOCYAaPCTBEHHBIM OPraHaM WU OpraHam
MECTHOT'0 CAMOYINPABJIEHUS, OPraHU3ALMAX, U KOTOPbIe He ObLJIM MpeaCcTaABJIeHbI
3asiBUTEJIEM.

Opunudeckum  pakToM, WHUIUUPYIOMMM HAYajao JaHHOW aJMHHHCTPATUBHOU
MPOLIEYPhI, SBISIETCS HEMPEACTABIICHUE 3asBUTENIEM JOKYMEHTOB, YKa3aHHbIX B 1. 2.7
HACTOSIIIIETO0  aJIMUHUCTPATHBHOTO  perjiiaMeHTa, HEOOXOAMMBIX B  COOTBETCTBHU C
HOPMAaTUBHBIMU MPABOBBIMHU aKTaMH JJI MPEIOCTABICHUS TOCYAapPCTBEHHON YCIYTH, KOTOPbIE
HaxoJsTCsl B PacHOpPSKEHUM MHBIX OPraHoOB TOCYJapCTBEHHOW BIIACTH, OPTaHOB MECTHOTO
CaMOYIIPaBJICHUS U MOJIBEJOMCTBEHHBIX IOCYJApPCTBEHHBIM OpraHaM WM OpraHaM MECTHOIO
camoymnpasieHus opranuzanusax (nanee —I'ocyaapcTBeHHbIE OPTraHbl).

Cnemuanuctet OMCY, HaJeleHHOT0 TOCYJAapCTBEHHBIMU TMOJHOMOYMSIMU IO
Ha3HAYEHUIO W BBIIJIATE MOCOOHWS, OCYIIECTBISIOT MOJATOTOBKY M HAIMpaBIICHHE 3arpoca B



['ocynapcTBeHHBIE OpraHbl, B paCOPSKEHUU KOTOPBIX HAXOIATCS TOKYMEHTBI, HEOOXOAMMbIE
IUIS IPEAOCTABIEHUS TOCY1apCTBEHHOM YCIIYTH.

Hanpasnenue 3anpoca ocylIecTBISIETCA MO KaHajlaM CUCTEMbBI MEXBEJIOMCTBEHHOI'O
3JIEKTPOHHOT'O B3aUMOJECHCTBHUS.

MaxkcumanbHBIi CPOK MOATOTOBKM W HANPABJICHHS 3alpoca COCTaBISET 2 paboymx
THS.

PezynbraToM  aAMMHUCTPAaTUBHOM  HpPOLEAYpbl  SBISAETCS  MOIY4YEHHE U3
['ocynapcTBEHHBIX OPraHOB 3aIPALIMBAEMbIX JOKYMEHTOB JUOO OTKa3a B UX MPEJOCTABICHUU.

CriocoboM ¢ukcanuy aJMHUHHCTPATUBHON MPOLEAYPHI SIBISAETCS PErHCTpanus B
JJIEKTPOHHOM ~ aBTOMAaTU3MPOBAaHHOM  CHUCTEME€  JOKYMEHTOOOOpOoTa U KOHTPOJIA
IPEICTABICHHBIX JOKYMEHTOB U Ie€pe/iadya MOATrOTOBIEHHBIX B MOJIHOM 00BEME JOKYMEHTOB
Ha BBIIIATy OCOOHUS.

3.3. IlpuHsiTHe pelleHUusi 0 NpenocTaB/ieHNH (0TKa3e B MPeTOCTABJIECHHH)
roCyIapCTBEHHOM YCJIYIM U yBeJIOMJICHHE 3asIBUTE/IS1 0 IPUHATOM PelleHuu

IOpunnyeckum  pakToM, WHUNUUPYIOIMIMM HAYaJl0 JAHHOW aJIMUHUCTPATUBHOU
MPOIIEAYPHI, SBJSIETCS TMOCTYIUICHHE 3asBICHHMS O Ha3HAYCHUHU E€XKEMECIYHOTO TMOCOOUs CO
BCEMH HEOOXOJMMBIMH JOKYMEHTaMH Ha paccMmorpeHne B OMCY, HajaeneHHbIN
rOCY/IapCTBEHHBIMH ITOJTHOMOYHSIMU 110 HA3HAYEHUIO U BHITUIATE TTOCOOUSI.

Cnemumanuctet  OMCY, HaJeneHHOTO TOCYJIapCTBEHHBIMU MOJHOMOYHUSIMH  IIO
Ha3HAYEHHIO U BBIIJIATE OCOOMUSI:

- paccMaTpHUBAIOT JOKYMEHTbl M MPUHUMAIOT PEIICHUWE O HAa3HAYCHUU W BBIIIIATE
II0COOMS MJIM OTKa3€e B Ha3HAYEHHUU U BBIIIATE II0COOHS,

- YBEIOMJISIOT 3asIBUTENSI O MPUHSATOM PEIICHWH O HA3HAYEHWUHW U BBIILJIATE MOCOOUS
WJIA OTKa3€ B Ha3HAYEHHUU M BBHIIIJIATE ITOCOOHS.

[Ipy HamuuuKM OCHOBAHUM NJI1 OTKa3a B MPEAOCTABICHUM TOCYJAPCTBEHHOW YCIYTH
crienanuctel OMCY, HafeneHHOro rocyAapCTBEHHBIMU MOJHOMOYHUSMH 10 HAa3HAYCHUIO U
BBIIIJIATE MOCOOMs, 00ecneuynBalOT MOATOTOBKY, COIVIACOBAaHUE U TOJIMHUCAHUE B aJpec
3asIBUTENISI COOTBETCTBYIOIIETO YBEAOMIICHHUS.

Cpok BBITIONTHEHUSI aIMUHUCTpAaTUBHOrO neictBus — 10 mHel ¢ gaTel mogadu
3aABUTENIEM 3asBJIEHHUS O Ha3HAYEHHU €XKEMECSYHOI'0 IT0COOHMS CO BCEMH HEOOXOIMMBIMH
nokymentamu B OMCY, HazeneHHbI TOCYJapCTBEHHBIMU MTOJTHOMOUYHUSMU 110 HA3HAYCHUIO U
BBIIIJIATE MIOCOOHSI.

@dukcanueil pe3yiabTara BBINOJIHEHUS AAMUHHCTPATUBHOM MPOLIEAYPHI SBIISETCA
YBEJOMJICHUE 3asBUTENS O MPUHSATOM PEIICHWH 0 HA3HAYEHUWIO W BBIIUIATE TOCOOWS WU
OTKa3€ B Ha3HAYEHHUU U BEHIIIJIATE ITOCOOHS.

3.4. lloaroroBKa JOKYMEHTOB HA BBIILIATY MOCOOMS M NMepeYncaeHne JeHeKHbIX
CPe/ICTB MOYTOBBLIM I€pPeBOOM JIMOO HA JIMLEBOH c4YeT 3asiBUTe]Isl, OTKPBIThIIi MM B
KPeIUTHOH OPraHu3aumu.

IOpuanueckum  (axkToM, UHUIUUPYIOIIUM HaAyajao JaHHOW aJMHHHCTPATUBHOM
MPOLEYPHI, SBISCTCS MPUHATHE PEIICHNS O HA3HAYEHUHU TIOCOOUSI.

Cneunamuctel OMCY, HaieneHHOro TOCYyIapCTBEHHBIMH TMOJHOMOYHMSIMHU IIO
HA3HAYEHUIO U BBIIUIATE MTOCOOUS:

- TOTOBSIT BBIIJIATHBIE JIOKYMEHTBI, UX COTJIaCOBAaHUE U MOANUCAHUE;

- MEepPEUYUCIICHUE ACHEKHBIX CPEACTB MOYTOBBIM IEPEBOJOM JIMOO Ha JIMIIEBOM CUET
3asiBUTEIIS B KPEIMTHOM OpraHu3aliui.

Pe3ynbTaToOM BBIMOTHEHUS aJMUHUCTPATUBHON MPOIEAYPHI SBISIETCS MEPEUnCICHHE
JIEHEXKHBIX CPEJICTB MOYTOBBIM IEPEBOJIOM JIMOO Ha JTUIEBON CUET 3asiBUTEJIS.

CpoK BBINOJIHEHUS aIMUHUCTPATUBHOTO AercTBus — 10aHei.

[Tocne 3aBepiieHust paccMoTpeHus: oopanieHus: 1 0popMIICHHUS OTBETA 3asBUTEIIO BCE
MaTepHualibl 1Mo oOpameHuto (GopMmupyroTcs B jaeno u xpausarcs B OMCY, HaxeneHHbIM



roCyJapCTBEHHBIMU OJTHOMOYHMSMU TI0 HA3HAYECHHUIO U BBIMJIATE TOCOOMS, B TEUEHUE 5 JIeT.
V. ®opmbl KOHTPOJISA 32 IPeJOCTABICHHEM IOCY/IapCTBEHHOM YCJIYIH

4.1. IopsiAoK ocyliecTBJIEHUS TEKYIIero KOHTPOJIs 32 CO0II0eHUEM H
ucnosiHeHueM cnenuagauctaMmu OMCY, HaJleJIeHHOT0 rocy1apCTBEeHHbIMH
MOJITHOMOYMSIMH M0 HA3HAYEHHUIO U BBIIJIATE NOCOOMS, NOJI0OKEHUI aIMUHUCTPATUBHOIO
perjiaMeHTa NMpeaoCcTABJIEHNS TOCYIAPCTBEHHOM YCJAYI'M U HHBIX HOPMATHBHBIX
NMPABOBbIX AKTOB, YCTAHABJNBAIONIUX TPEOOBAHMS K MPEA0CTABICHUIO

rocy1apCcTBeHHOM YCJIYTH

Tekynmuii KOHTpOJIb 3a COONIOZCHHWEM M HCHOJHEHHEeM creruanuctamu OMCY
MOJIOKEHUM aJIMUHUCTPATUBHOIO pErJIaMEHTa U HHBIX HOPMATUBHBIX MPaBOBBIX AaKTOB,
YCTAaHABIMBAIOIIMX  TpPeOOBaHUS K  MPEAOCTABICHHIO  TOCYJApCTBEHHOW  YCIYyru
OCYILIECTBIIACTCS  BBIMIECTOSIIIUMHU  JOKHOCTHbIMM — juuamu  OMCY,  HajaeneHHOro
rOCY/IapCTBEHHBIMH TIOJTHOMOYMSIMU 10 HA3HAYCHUIO U BBITUIATE MTOCOOMS, OTBETCTBEHHBIMH 32
OpraHm3auio paboThl MO TPETOCTABICHUIO TOCYIAPCTBEHHOW YCIyTd, MyTeM MPOBEICHUS
MPOBEPOK COONIIOACHUS M HCIIOMHEHUS CHCIUATUCTAMU TOJOXEHUN aJIMHUHUCTPATHBHOTO
periaMeHTa, MHbIX HOPMATUBHBIX MpPaBOBbIX akToB Poccuiickoit ®enepanuu u Kamyxckon
00JacTH, OTBETCTBEHHBIX 32 HA3HAUCHUE U BBITIATY MTOCOOUS.

[lepeuenb  MOMKHOCTHBIX  JIML,  OCYHIECTBISIOMIMX  TEKYIIM  KOHTPOJIb,
yCTaHaBJIUBAaeTCA pacnopsauTeabHbiM aktoM OMCY, HageneHHOro TroCyJ1apCTBEHHBIMHU
ITOJTHOMOYHSIMH 110 Ha3HAYEHHIO M BBITIIIATE ITOCOOHS.

4.2. llopsigoK ¥ NMEPHOAWYHOCTH OCYLIECTBJIEHUSI NJIAHOBBIX UM BHEIUIAHOBBIX
MPOBEPOK MOJHOTHI M KAa4eCTBa NMPe0CTABJIEHUS ITOCYIAPCTBEHHOM YCJIYIH

[IpoBepkr MOTHOTBI M KadyecTBa MPEAOCTaBIEHUS TOCYAAPCTBEHHON YCIyru
OCYIIECTBJIIIOTCSI HAa  OCHOBAaHMM NpUKa30oB  MuHHcTEepcTBA 1O  JI€laM  CEMBbH,
nemorpaduueckoil U corraibHoi noautke Kamyxckoii obmactu.

[IpoBepkn HPOBOAATCA C LEJIbIO BBISBICHUS W YCTPAHEHMs] HapyLIEHU mpaB
3asiBUTEJIEN U IPHUBJIEYEHUSI BUHOBHBIX JIUI] K OTBETCTBEHHOCTH.

[IpoBepkr MOryT OBITH IJIAHOBBIMM M BHEIUIAHOBBHIMU. BHeIJIaHOBBIE MPOBEPKU
MIPOBOISITCS IO KOHKPETHOMY oOpallieHuIo 3asaButens. [Ipu mpoBepke MOTYT paccMaTpUBaThCS
BCE BOIIPOCHI, CBSI3AHHBIE C IPEIOCTABICHUEM TOCYIAapCTBEHHOM YCIYrd, WIA OTAEJIbHbIE
BOIIPOCHI.

4.3. OTBeTcTBeHHOCTH crienuaincToB OMCY, HaJle1IeHHOT0 Irocy1apCTBeHHbIMU
MOJTHOMOYMSIMH 10 HA3HAYEHHUIO M BBIIJIaTe MOCOOMS, U MHBIX J0JKHOCTHBIX JIMII
3a peneHusi U AeiicTBus (0e3neiicTBHE), NPUHUMAaeMble (OCylIecTBIsIeMbIe) B X0/1€e

NPeI0CTABICHUS IOCYAAPCTBEHHOM YCIYyrH

[To pe3ynbTaTaM HpOBEAECHHBIX MPOBEPOK B CIydae BBISIBJICHUS HApYIICHUN NpaB
3asBUTENIE OCYIIECTBISICTCA MPUBJICUCHHE BHUHOBHBIX JIMI[ K OTBETCTBEHHOCTH B
COOTBETCTBUHU C 3aKOHOAATENbCTBOM Poccuiickoit Penepanuu.

Cnemuanuctet  OMCY, HaJelneHHOTO TOCYJapCTBEHHBIMU MOJHOMOYHUSMH IO
HA3HAYEHUIO ¥ BBITUIATE MMOCOOUS, U MHBIC IOJDKHOCTHBIC JTUIA, OTBETCTBEHHBIC 3a PEIICHUS U
neiictBus  (Oe3meiicTBue), mpuHUMaeMmbie (OCYIIECTBIsEMbIe) B XOJA€ IPEIOCTaBICHHUS
rOCYIapCTBEHHOW YCIIYTH, HECYT NMEPCOHAIBHYIO OTBETCTBEHHOCTD!

- 32 BBINOJIHCHUE aJIMUHUCTPATHBHBIX JICHCTBHU (aIMUHUCTPATHBHBIX MPOIEAYpP) B
COOTBETCTBUU C THUIIOBBIM aIMUHUCTPATUBHBIM PETIAMEHTOM;

- 32 HECOOJIOJIGHWE  TIOCJIeIOBATeIbHOCTH  aJMHUHHUCTPATHBHBIX  JCUCTBUUI
(aAIMUHHMCTPATHBHBIX  MPOLEAYP) M  CPOKOB WX  BBINOJHCHUS,  YCTAHOBJICHHBIX
aJIMUHUCTPATUBHBIM PETIIAMEHTOM;



- 3a JIOCTOBEPHOCTh HWH(OpMAIMHU, TPEACTABISIEMON B XOAE MNPEAOCTABICHUS
rOCYJapCTBEHHOMN YCIIYTH.

[TepcoHanbHast OTBETCTBEHHOCTH CIELMAIUCTOB 3aKPEIUIAETCS B UX JOJDKHOCTHBIX
periaMeHTax B COOTBETCTBHHM € TPEOOBaHUSAMHU 3aKOHOJATENbCTBA.

4.4. Tlos0keHusl, XapaKTepu3ylolue TpeboBaHus K MOPSAKY U (hpopMam
KOHTPOJIsI 32 MPEA0CTABJIEHHEM TOCYIapCTBEHHOM YCIyTrH

KoHTpons 3a paccMOTpeHHMEM CBOMX 3asBICHHH M 3a XOJOM TNPEJOCTaBJICHUS
TOCYJapPCTBEHHOW YCIIYTH 3asBUTEIM MOTYT OCYIIECTBIIATh HAa OCHOBAaHWU TOJYyYCHHOW B
OMCY, HaneneHHBIM TOCYAApCTBEHHBIMHU IIOJIHOMOYMSMH TI0 HAa3HAYCHHWIO W BBHIIUIATE
nocoOust, ”HPOPMAIUU MyTeM WHIUBUTYATEHOTO KOHCYJIbTUPOBAHMSL:

- JIMYHO;

- 10 TouTe (PJIIEKTPOHHOM MOUTE);

- o Tenedony.

['paxxnane, ux OObEOUHEHHMS W OpPTaHM3AIMM BIIPaBE TMOIY4YaTh WHGOPMAIUIO O
MOPSIZIKE TIPEIOCTABIICHUSI TOCYIapCTBEHHOM yCIyrd, a Takke Hampasiith B OMCY,
HAJICJICHHBIN TOCYJApCTBEHHBIMU TOJTHOMOYHMSIMHU [0 HA3HAYCHHWIO W BBHIIUIATE TOCOOWS,
3aMeUaHusl W TPEIOKECHHS IO YIYYIICHUI0 KAa4eCcTBa TMPEJOCTABIICHUS TOCYIApCTBEHHBIX

YCIIYT.

V. docyneoHblii (BHeCYAeOHbIH) MOPATOK 00:KAJTOBAHUS PeLIEHUI U AeiicTBHI
(0e3neiicTBust) OMCY, HajleJIeHHOT0 roCy/IapCTBeHHBIMHU MOJTHOMOYHSIMH 1O
HA3HAYEHMIO U BBIIVIaTEe MOCOOHS, a TAKKe J0KHOCTHBIX JIHII,
rocyJapCTBEHHBIX CJIYKAIIUX

5.1. Undopmanus A 3asaBUTe el 00 HX MpaBe Ha AocyaeOHOe (BHecy1e0HOe)
o0:KkaJioBaHue JeiicTBHil (0e31eiicTBUs) U pellleHHii, TIPUHATHIX (0CYIIECTBJISIEMbIX) B
XO0/1e MPeI0CTABJIEHHS TOCYIAPCTBEHHOI YCIyTH

3asBUTEM MMEIOT MPaBO Ha oOayoBaHue neiicTBuil (Oe3mMelCTBHSI) W pEIICHH,
OCYIICCTBISIEMbIX  (MPUHSTHIX) JOUKHOCTHBIMH  JIMIAMH B XOJ€  MPEIOCTaBICHHS
rOCyJIapCTBEHHOM YCIyTH B 10CYAeOHOM (BHECYIeOHOM) MOPSIIKE.

5.2. Ilpeamet nocyne6Horo (BHeCy1e0HOI0) 00:KaTI0BAHUS

3asBHUTEIb MOKET OOPATUTHCS C KATOOOH B TOM YHCIE B CIACIYIOMIUX CITydasx:

1) HapylieHHWe CpoKa pETUCTpaluy 3ampoca 3asBUTENS O MPEJOCTaBICHHH
rOCyJapCTBEHHOM yCIIYTH,;

2) HapylIlIeHHE CPOKa MPEIOCTABICHUS FOCYIapCTBEHHOMN YCIYTH;

3) TpeOoBaHHMe y 3asBHUTENsl JOKYMEHTOB, HE IPEIyCMOTPEHHBIX HOPMATHBHBIMH
nmpaBoBbIMU  akTamMu  Poccuiickoit  @enepanuu, HOPMATHBHBIMH IPaBOBBIMHU  aKTaMU
Kanysxckoii 065acT Asist mpe1oCTaBIeHUs TOCYJapCTBEHHON YCIIYTH;

4) oTKa3 B TpUeMe JOKYMEHTOB, NPEIOCTABICHHE KOTOPHIX IPEIyCMOTPEHO
HOPMAaTHBHBIMH IPaBOBbIMU akTaMu Poccuiickoit ®denepanuy, HOpMaTUBHBIMU MPaBOBBIMHU
aktamu Kamysxckoii 006J1acTH 17151 IPEIOCTABICHUS TOCYJAPCTBEHHON YCIYTH, Y 3asBUTENS;

5) oTka3 B MpeaoCTaBJICHUHM T'OCYJApCTBEHHOW YCIYTH, €CIM OCHOBaHHS OTKa3a He
IpeayCcMOTpeHb! (penepaabHbIMU 3aKOHAMH M TPUHSATBIMA B COOTBETCTBHHM C HUMHU WHBIMU
HOPMaTUBHBIMU NPABOBbIMU akTaMu Poccuiickoil @enepainuu, HOpMaTUBHBIMU IIPaBOBBIMU
aktamu Kamyxckoii obnacTy;

6) 3arpeboBaHME C 3asBHUTENS TIPU MPEIOCTABICHHUH YCIYTH IUIATHI, HE
IIPEAYCMOTPEHHONM  HOPMATMBHBIMM  IIpaBOBbBIMM  akramu  Poccuiickon  ®enepanum,
HOPMAaTHUBHBIMU NIPaBOBBIMU akTamu Kaiyxckoit obnactu;

7) otka3 crieranucto OMCY, HaleJICeHHOTO TOCYIapCTBEHHBIMHU TTOJTHOMOYHSMH I10
HA3HAYCHUIO M BBIIIATE IMOCOOMS, B HCIPABICHUHM JONYIICHHBIX OINEYaTOK W OMIMOOK B



BBIJIAHHBIX B pe3yJbTaTe MPEJOCTABIEHUS TOCYAAPCTBEHHOM YCIyru JOKYyMEHTax JIHOo
HapyILICHWE YCTAHOBJICHHOTO CPOKA TAKUX UCIIPABICHUM.

5.3. UcuepnbIBalOuii mepevyeHb OCHOBAHMIi /15l 0TKa3a B PACCMOTPEHHH
KAI00bI (MPeTEeH3H ) JIN00 MPHOCTAHOBJIEHHS €€ PACCMOTPEHHUSI

OtBeT Ha ano0y He JaeTcs B CIECAYIOLINX CIydasax:

- €CJIM B IUCbMEHHOM OOpallleHNH He yKa3aHbl (haMUIus TpakKaaHuHA, HAIPaBUBILETO
oOpalieHue, W MOYTOBBIN ajpec, M0 KOTOPOMY JOJDKEH OBITh HAINpPaBICH OTBET, OTBET Ha
oOpameHne He naerca. Ecnmu B yka3aHHOM OOpalIeHWH COJCpIKATCS CBEICHHS O
MOJrOTaBJIMBAEMOM, COBEPIIAEMOM WM COBEPLICHHOM MPOTHBOIPABHOM JESHHUHU, a TaKKe O
JWIe, er0 MOArOTABIMBAIONIEM, COBEPIIAIOIIEM MM COBEPLIMBIIEM, OOpAIEHUE MOAJIECKUT
HAIPABJICHHUIO B TOCYJAPCTBEHHBIN OPTaH B COOTBETCTBUH C €T0 KOMIICTEHIIHEH;

- eciu B xanobOe (mpereH3un) obxanyeTcs cyaeOHoe pemeHne. B Teuenue cemu nHeit
CO JHS perucTpanuu xanoba (MpeTeH3us) BO3BpAIIaeTCs HANpPABHBIIEMY €€ I'PaKIaHHHY C
Pa3bACHEHHEM TOPSIKa 00KAIOBAHMUS JJAHHOTO CYAEOHOTO PEIICHNS;

- €CIIM B MMMCBMEHHOM OOpAIIEHUH COJEPIKATCS HEIICH3YpHBIE THO0 OCKOPOUTEIbHEIE
BBIPQ)KEHHSI, YTPO3bI KU3HH, 3I0POBBI0 U UMYIIECTBY JOKHOCTHOTO JIMIA, a TAaKXKe YJICHOB
ero cembu. Crermanuctel OMCY BrpaBe ocTaBUTh oOpaimieHHe 0€3 OTBEeTa MO CYIIECTBY
MOCTABIICHHBIX B HEM BOIPOCOB M COOONIUTH Tpa)KIaHWHY, HAllpaBHBIIEMY OOpamieHue, o
HEJIOIYCTUMOCTH 3JI0YIOTPEOICHHUS TIPABOM;

- eclM TEeKCT NHCbMEHHOro oOpalieHuss He Noajgaercs mnpouTreHuio. OTBeT Ha
oOpamieHue He JaeTcsi W OHO HE TMOJ/UICKHT HANpaBICHUIO Ha pAacCMOTPEHUE B
rOCYAapCTBEHHBIH OpraH, OpraH MECTHOTO CaMOYIPaBICHHS WJIH JIOJDKHOCTHOMY IUIY B
COOTBETCTBHU C MX KOMIIETCHIIMEH, O 4eM B TEYEHHE CEeMU THEeH CO IHS PerucTpariu
oOparieHust cooOmaeTcs rpaxJaHWHY, HalpaBUBIIEMY OOpalieHue, eciu ero GamMuians u
MOYTOBBIN aJIpec MOATAIOTCS POUYTSHHUIO;

- B Clly4ae, €Clii B NMHCHBMEHHOM OOpAIIeHUH TPakJaHWHA COJEPKHUTCS BOIPOC, Ha
KOTOpBI €My MHOTOKPAaTHO JaBajJHCh MHCbMEHHBIE OTBETHI IO CYIIECTBY B CBS3HM C paHee
HAIPaBIIIEMBbIMI OOPAIICHUSMH, U TPH 3TOM B OOpAIICHUH HE MPUBOJSATCS HOBBIC JOBOJBI
WK 00CTOSATENbCTBA. PyKOBOAWTENh TOCYJApCTBEHHOTO OpraHa WM OpraHa MECTHOTO
CaMOYMpaBJIeHUs, JODKHOCTHOE JIUIO OO YIOJHOMOUYEHHOE HA TO JIMIIO BIIpaBe MPUHSITH
pemieHne o 0e30CHOBATENIFHOCTH OYEPEAHOTO OOpAIIeHUS W TMPEKPAIleHUH MNEPerHCKH C
IPOXIAHWHOM [0 JAHHOMY BOIPOCY NPH YCJIOBUH, YTO YKa3aHHOE OOpalleHHEe W paHee
HalpaBJisieMble OOpallleH!s] HAPaBJSUTUCh B OJIMH M TOT YK€ TOCYJIapCTBEHHBIA OpraH, OpraH
MECTHOTO CaMOYIpPaBICHHUS WIM OJHOMY M TOMY e JOJDKHOCTHOMY mumy. O JaHHOM
PEILICHNU YBEIOMIISIETCS TPaKJaHUH, HAalIPABUBIINN O0OpalleHHeE;

- €CIIM OTBET IO CYIIECTBY IOCTABJICHHOTO B OOpAIICHWH BOMPOCA HE MOKET OBITh
naH 0e3 pasrjameHus CBEIACHUH, COCTABISIONNX TOCYAapCTBEHHYIO MM WHYIO OXPAaHSEMYIO
benepanbHBIM 3aKOHOM TaiiHy. ['pakaaHuHy, HampaBUBIIEMY oOpalieHue, cooOmaercst o
HEBO3MOXXHOCTH JIaTh OTBET IO CYIIECTBY IIOCTaBJICHHOTO B HEM BOIIPOCa B CBSI3U C
HEJIOIYCTUMOCTBIO pa3riiallieHus YKa3aHHbBIX CBEIICHHI;

- €CIIM TPUYMHBI, 10 KOTOPHIM OTBET MO CYIIECTBY ITOCTABICHHBIX B OOpaIleHUH
BOIIPOCOB HE MOT OBITH JIaH, B MOCJIEAYIONIEM ObLIM YCTpaHEHBI. ['pakIaHWH BIpaBe BHOBb
HAIpaBUTh OOpalIeHHEe B COOTBETCTBYIOIIMN TOCYHAPCTBEHHBIA OpraH, OpraH MECTHOTO
CaMOYIPAaBJICHHUS WM COOTBETCTBYIOIIEMY J0JDKHOCTHOMY JIUILY.

5.4. OcHoBaHHUsI AJ1s1 HAYAJIA MPOIEAYPbI 10CYAe0HOr0 (BHECY1€0HOT0) 00:KATOBAHUS
OcHoBaHMEM Ui Havala HpoLeAypbl nocyneOHoro (BHecyneOHOTro) 00XaloBaHUS
SIBJISICTCSL TOCTYIUICHHE >KanoObl (npeTeHsuu) Ha neiictBus (Oe3melicTBHe) W peIICHUS,
NPUHATBIC (OCYIIECTRISIEMBIC) B X0 MPEIOCTABICHHUS FOCYIapCTBEHHON YCIYTH.



5.5. IIpaBa 3asiBuTeJIeii HA MoTydyeHre HHGOPMAIMU U IOKYMEHTOB,

HEO0OXO0AMMBIX JIJIsi 000CHOBAHHUS H PACCMOTPEHHS sKa100bI (MPeTeH31 )

[Ipu paccMOTpeHHH Kan00bl (PETEH3UN) 3asIBUTENIb UMEET TPABO:

- ToJlydyaTb HMH(POpPMALMI0O U JOKYMEHTHI, HEOOXOAuUMBbIE aJjii OOOCHOBaHUSA WU
paccMOTpeHUs JKajao0bl (PETCH3MUH).

- TNPEICTaBIATh JAOMOJHUTEIbHBIE JOKYMEHTHI U MaTepHuaibl MO0 00paiaTbes ¢
pockOoii 00 MX UCTPEOOBAHNUH;

- 3HAKOMUTHCS C JOKYMEHTaMH M MaTepHaliaMH, KacaroUIUMHUCA pPaCCMOTPEHUS
*anmoObl (MPEeTeH3MM), €CJIM 3TO HE 3aTparuBaeT IpaBa, CBOOOABI W 3aKOHHBIC HMHTEPECHI
OPYruX JIML, U €CIM B YKa3aHHBIX JOKYMEHTax W MaTepuanax HE COAEp)KATCs CBEICHUS,
COCTaBJISIOIIME TOCYAAPCTBEHHYIO WM UHYIO OXpaHsieMyto deepaabHbIM 3aKOHOM TalHY.

5.6. Opransl rocyapcTBeHHOI BJIACTH M 10JKHOCTHBIE JIMIA, KOTOPbIM MOKeT ObITh
ajipecoBaHa kaj100a (MpeTeH3us) 3asiBUTEJS B A0Cy1e0HOM (BHeCy1eOHOM) MOPSAIKe

3asiBUTENF MOXKET COOOIIUTh O HAPYIICHWHW CBOUX IMPAB W 3aKOHHBIX HHTEPECOB,
O0OpaTUBIIKCH C Kan000i (peTeH3uei) Ha NEHCTBUS JINOO PEIICHHS

- CHEHUAINCTOB — K MUHUCTPY MO JeJlaM CeMbH, JeMorpaduyeckoil U COlMaIbHOM
nonutuke Kanyxckoit obnacru;

- MunucrepctBa — k 3amectutento ['yoeprnatopa Kamyxkckoit obnactu u ['ybepHaTopy
Kanyxckoit obnactu.

5.7. Cpoku paccMOTpeHHs Ka100bI (MpeTeH31 )

XKanoba (nmpereHsus) paccmarpuBaercsi B TeueHwe 15 paboumx mHel co AHA ee
pEeruCTpanuy, a B cilydae 00KaJOBaHUs OTKa3a B NMPHEME JIOKYMEHTOB Yy 3asBHUTEIIs OO B
UCIIPABJICHUH JOMYIICHHBIX OMEYaTOK W OUMIMOOK MM B ciydae 00)KajJOBaHHs HapyIICHHS
YCTAHOBJICHHOTO CPOKa TaKMX HCIPAaBJIICHUH — B TeueHHUEe 5 pabouux aHEH cO IHA e€e
PETUCTpAIlUN, ©CIIM HHBbIE CPOKM HE YCTAHOBJCHBI HOPMATHBHBIMH IPABOBBIMH aKTaMH
Poccuiickoit ®enepannu u Kamyxckoit o0macTy.

5.8. Pe3yabTar gocyaeoHoro (BHeCy1€0HOT0) 00:Ka10BAaHUS IPUMEHUTEILHO
K Ka)K/10i npoueaype Ju00 HHCTAHIUH 005KAJTOBAHUS
5.8.1.Pe3ynbraTom qocyae6HOro (BHECYACOHOI0) 00KATOBAHUS SIBIISFOTCS

- TMPU3HAHHE XKAIOObl OOOCHOBAaHHOW WM YCTPAHEHHE BBISBICHHBIX HapYIICHUH,
MPUBJICYEHUE K OTBETCTBEHHOCTM B COOTBETCTBUH C 3aKOHOAATENbCTBOM Poccuiickoin
denepanuu 10KHOCTHOTO JIUIA, OTBETCTBEHHOT'O 32 JIOKa3aHHbIE HAPYILICHHUS;

- IpU3HaHKE KaT00bl HEOOOCHOBAHHOM.

He mo3nHee nmHs, criemyroimiero 3a JHEM MPUHATHS PEIIeHUs, yKkazaHHoro B m. 5.8.1
aJIMUHHCTPATHBHOIO pErjaMeHTa, 3aHHTEPECOBAHHOMY JIUIY B MHChMCHHOW (dJICKTPOHHON)
dbopMe HampaBisieTcss MOTHUBUPOBAHHBIM OTBET O pE3yNbTaTax PAaCCMOTPEHUS KaIOObI
(mpereH3un).



ITpunoxxenne Ne 1

K TunoBoMy aIMUHUCTPAaTUBHOMY PETIAMEHTY
0 IIPEJOCTABJIEHUIO TOCY1apCTBEHHON yCIyTH
«HazHaveHue ¥ BhIIIaTa €KEMECSYHOT0 MOCOOHs

CBEJAEHUSA
00 oprane MecTHOro camoynpasJjenus Kany:kckoii odsacru,

Ha peOeHKa»

KOTOpPOMY nepeaanbl rocy1apCTBEHHbIC MOJTHOMOYMA 10 HASHAYCHHUIO U BBIILJIATE

e’KeMeCcsIYHOro nocodoust Ha pedeHKa

1. HauMeHoBaHHE: OTAEI COLMAIBLHON 3aIIUTHI HACEJIEHUS
aIMMHHMCTPALUU MYHUIIMNAJIBHOTO paiioHa «CyXUHUUCKUI paiioH»

2. Anpec: r. Cyxunnyn, yiu. Jlobauesa, 1. 3.
3. Konrakrueie Tenedonsr: (8-48451) 53606, (8-48451) 51376.

ten/daxc
4. Anpec snexTpoHHOI ouThl: 0SZn@Kkaluga.ru

5. ®amuust, ©Ms1, OTYECTBO PYKOBOIUTENS U KOHTAKTHBIC TeIe()OHBI:
Tepexosa HOnus Anekcanapona, (8-48451) 53279

6. daMunus, uMs, 0TYECTBO CIIELUANCTA, OTBETCTBEHHOTO 32
IpeocTaBlIeHne rocyaapcTseHHol yenyru: @enocosa Hanexa AnekceeBHa,
I'aBpuxoBa Hennu AnaronseBHa, CHernpeBa TatesHa [leTpoBHa.

7. KoHTakTsl, aapec 3aeKkTpoHHOH mouThl: (8-48451)53606

8. I'paduk mpuwema rpaxknaH: moHenenbHUK — verBepr 8.00 —17.1F
nstHua 8.00 — 16.0096ex 13.00 — 14.00gp1x01HBIE CY000Ta, BOCKPECEHBE.

9. CrpykrypHoe mnojapaszaeineHne MuHHCTEpCTBA IO JieJaM CEeMbU
aemorpaduveckod W coumaibHOM  monuTHKe — Kamyxckoil — obmacTu
OCYILIECTBIIAIOLIEE KOHTPOJIb 3a IPEIOCTABICHUEM TOCYAAPCTBEHHON yCIIYT'H

PykoBoauTens: HayadbHUK YIpaBIEeHUS IeMOTpadUYecKOd W CEMEHUHOL
nonutuku — Kacarkuna Mapuna UropesHa,
(8-4842) 71-91-41
Crenuanuctel — 71-91-45, 71-91-94.
ten./dakc:71-91-75
Anpec anekTponHoit moutsl: zakar ykina@adm.kaluga.ru.

10. Bpems pabotel MuHucTepcTBa:
[Tonenensuuk —uerBepr ¢ 9-0010 18yvac. 15muH.
ITstania —c 9-0010 17-004ac.

O6en —c 13-0010 14-00yac.



[Tpunoxenne Ne 2

K TurmoBoMy aMHUHUCTPAaTUBHOMY PETIIAMEHTY
IPEOCTaBICHUS] TOCYJapCTBEHHON YCIyTH
«Ha3HaueHne ¥ BITIaTa €KEMECTIHOTO MOCOOHS
Ha peOeHKa»

Biaok-cxema
NMPeA0CTAaBJICHUS IOCYAAPCTBEHHOM YCIYTH

Oopamenue rpaxaanuia B OMCY, HajleJIeHHBIH rocyJapcTBeHHbIMU MOJHOMOYHUSIMH 110
HA3HAYEHHUIO U BbINJIAaTe MOCO0Hs, C 32al[POCOM 0 NMPeAOCTABIEHUH FOCY1apCTBEHHOM YCayru
(mocpeACTBOM NMOYTOBOIA, 3JIEKTPOHHOI CBSI3H W JIMYHO)

A 4 \ 4

I[OKyMeHTBI npeacraB/JI€HbI HE B IIOJTHOM
o0beMe, TpedyeTcsl 3aNIPOCUTH UX
TMOCPEICTBOM MEKBEOMCTBEHHOT O
B3aHMOo/IeliCTBUS

JlOKyMeHTBI PeCTABJICHBI B IIOJHOM 00beMe

A

IonnyyeHHe JOKYMEHTOB OT OPraHoOB,
YIOJHOMOYEHHBIX Ha BbIIAYY JaHHBIX
JOKYMEHTOB B PAMKAaX Me:KBeJOMCTBEHHOI0
B3auMoAeilicTBHS

PaCCMOTpeHl/le npeacraBjJeHHbIX TOKYMEHTOB

A 4 A 4

JIOKyMeHTBI COOTBETCTBYIOT TPEOOBAHUIM JIOKyMEHTBI He COOTBETCTBYIOT TPeOOBAHUAM

A 4 A 4

IIpuasiTHE peleHns 0 NpeJoCTaBJICHHHA IIpuasiTHe pemenns 00 oTka3e B
yCIayru NPEAOCTABJICHUH FOCY1apCTBEHHOM YCIyrH

A 4 A 4

IHoaroroBka MOTMBHPOBAHHOIO 0TKA3a B
NPeAoCTABICHUH YCJIYIH

IMoaroroBka npoekTa pelieHus o
NpeJ0CTaBJIEHHH roCcyJapcTBeHHOH YCJIYT'H

A 4 A 4

HanpaB.ﬂe}me YBEAOMJICHUSA 3asIBUTECJII0 O HanpaB.ﬂe}me YBEAOMJICHUSA 3asIBUT €10 00

NpeI0CTaBIeHNH IOCYJapCTBEeHHOM yCIyru
MOCPeICTBOM MOYTOBOI HJIH 3J1eKTPOHHOI
CBAI3H

0TKa3e B MpPeJI0CTABJIEHHHU FoCyJapCTBEHHOI
YCJYTH MOCPeACTBOM MOYTOBOM WJIN
3JIEKTPOHHOM CBSI3U










