AMAHECTpanys MyHMITUIIAILHOTO paiioHa
«CyxHHAYCKHH palion»

KAJIYKCKAS OBJIACTD

NOCTAHOBJEHHE

ot 30.04.2013 Ne 723
00 yTBepxKIeHUN AJIMUHUCTPATHUBHOTO

perjiaMeHTa NpeaoCTABJEHUS rOCy1apCTBEHHOM

yeayru «HazHavyeHue v BbIIJIATA MOCOOUSA

1o 0epeMeHHOCTH M POJaM KeHIIMHAM,

YBOJICHHBIM B CBSI3U € JIMKBUAALMEH OPraHu3auuu»

Ha ocnoBannu ®@enepanproro 3akoHa PO ot 27.07.2010N\e 21003 «O06 opranuzanuu
NPEJOCTaBICHNS TOCYAAPCTBEHHBIX M MYHUIUNANBHBIX yciayr», [IpaBun pa3pa®oTtku u
YTBEPXKJIAEHUS aJMUHUCTPATUBHBIX PETJIAMEHTOB IPEAOCTABIEHUS TOCYIApCTBEHHBIX YCIYT,
yrBepkaeHHbIX [loctanoBnennem IIpaButensctBa Poccuiickoit denepanuu ot 16.05.2011Ne
373, 3axona Kamyxckoit obmactu ot 26.09.2005Ne 120 - O3 «O HanmeneHWu OPraHOB
MECTHOT'O CaMOYIPAaBJIEHUs MYHULUNAIbHBIX PAaHOHOB U TOpPOJCKUX OKpyroB Kaiyxckoit
o0acTu OTHAEIbHBIMU T'OCYJAapPCTBEHHBIMH IOJHOMOYHSMU», PYKOBOJCTBYACH Y CTaBOM
MYHHULMIAIBHOTO paiioHa «CyXUHUYCKUN pailoH»

I[TOCTAHOBJIAIO:

1. YTBepauTh aIMUHUCTPATUBHBIN periaMeHT MPEIOCTaBICHUSA
rocyiapcTBeHHoM ycnyru «Ha3zHaueHue W BbIIUIaTa MOCOOMSI MO OEPEMEHHOCTH M pojam
JKCHIIIMHAM, YBOJICHHBIM B CBSI3H C JIMKBHIAIMEH OpraHU3aluu» (pUIaracTces).

2. Otmeny couuanbHOW 3amUTBl HaceleHus aaMmMuHHCcTpanuu MP  «CyxuHUUYCKHiA
panion»:

2.106ecneunTh MpEOCTaBIEHUE TOCYAapCTBEHHON ycnyru «HasHaueHue W BbIILIaTa
nocoOusi Mo OEpPeMEHHOCTH W POJaM JKCHIWHAM, YBOJCHHBIM B CBSI3U C JIMKBUJAIUCH
OpraHu3alMu» B COOTBETCTBUU C A IMUHUCTPATUBHBIM PETJIAMEHTOM.

2.20praHu3oBaTh OOILEJOCTYIHBIE MeCTa O3HAKOMJIEHUS C aJMHHHUCTPATUBHBIM
perIaMeHTOM MPEIOCTABICHUS TOCYIAPCTBEHHOM YCIYTH.

3. KoHTpoTb 32 MCMIOIHEHHEM HACTOSIIETO MTOCTAHOBIICHUS! BO3JIOXKHUTH Ha 3aBEIYIOIIETO
OTZIEJIOM COLMAJIbHOM 3alIUTHl HACEJIEHUsA AJMHHUCTPALMM MYHULUIIAJBHOIO paloHa
«Cyxunuuckuii paiton» Tepexoy 0. A.

4. Hacrosiiee mOCTaHOBIIEHHE BCTYIAET B CHITY TTOCIIEe O(UIIMATILHOTO OOHAPOIOBAHUS U
MOJJICKUT Pa3MEILECHUIO Ha CailTe aJIMUHUCTPALIUA MYHULUNIATBHOTO paiioHa «CyXWHUUYCKUI
panion».

I'naBa agxMuHUCTpPaLIUU
MYHULMIIAJIBHOIO PAiOHA
" CyxuHu4ckmii paiion” A. /1. KoBajieB



3aBenyronmn OTAEI0M
COLIMAJILHOM 3aIIUTELI HACEJIEHUS
agMuHucTpauuu MP
«CyXUHHUCKUMN pailoH»

3aBeyrouui I0pUINYECKUM
OTAENOM agMUHHUCTpauuu MP
«CyXUHUUCKUNA pailoH»

3aMeCTHUTENb TJIaBbI
agMuHucTpauuu MP
«CyXMHUUYCKUN pailoH»,
YOPaBISIOINAN JIeJIaMU

0.A.TepexoBa

E.1. MoanueBa

H.B. Bonkosa



[Ipunoxenue
K ITOCTaHOBJICHUIO aIMUHUACTPALIU
MYHULAIIAJIBHOTO paliOHa
«CyXUHUYCKUN pailoH»

oT Ne

AIMUHUCTPATUBHBINA PETJIAMEHT
MPEJOCTABJIEHUS TOCYJIAPCTBEHHOM YCJIYTH
«HABHAYEHMUME U BBIIIJIATA ITIOCOBHUS 110 BEPEMEHHOCTH U POJAM
’KEHIIIUHAM, YBOJEHHBIM B CBSI3U C JUKBUJIAIIMEN OPTAHU3AIIUA»

l. Oo01ue mMoJI0KeHus

1.1. Ilpeamer peryJupoBaHUs aIMUHUCTPATHBHOIO perjiaMeHTa
NpeaoCTABJICHUS TOCYAaPCTBEHHOM yCIyru

AJIMMUHUCTPATUBHBI  pErjiaMeHT MPEIOCTaBIICHUs] TOCYJapCTBEHHOW  YCIyru
«Ha3nauenue u BbIIUIaTa TOCOOMS MO OEPEMEHHOCTHM M POJaM >KEHIIMHAM, YBOJEHHBIM B
CBA3M C JUKBHJALMEW oOpraHu3aluu» pa3paboTaH B LENIAX TMOBBIIIEHUS KadyecTBa
NPEJOCTaBJICHUS TOCYIAPCTBEHHON YCIYTH, CO3JaHMsI KOM(DOPTHBIX YCIOBHUM 1751 yYaCTHUKOB
OTHOILEHUM, BO3HUKAIOLIUX IIPU MPEIOCTABICHUHN TOCYAAPCTBEHHON YCIYI'M 1O HAa3HAYEHUIO
W BbIIUIATE 1OCOOMs, OTHCIbHBIM  KAaTeropusM JIMI, OIpEIeJeHUs CPOKOB U
MOCJICIOBATEILHOCTH  JCHCTBUN  (QJIMUHUCTPATUBHBIX TPOIEAYp) NPU OCYIIECTBICHUH
IIOJIHOMOYHH 110 NPEIOCTABICHUIO TOCYAAPCTBEHHON YCIIYTH.

l'ocynapcTBeHHass yciyra TpeAOCTaBISIETCS  OTAECIOM — COLMAJIbHOM  3allUTHI
HaceneHuss aamuHuctpauun MP  «CyxXWHMUYCKMH pailoH» B paMKax NEpeJaHHbIX B
COOTBETCTBHU C 3aKOHOJATENHCTBOM KamyXKCKol 00J1acTH TOCYJapCTBEHHBIX MOJTHOMOYHN HA
OKa3aHHWE MEpP COLMAJIbHON MOAJEPKKU MO BHIIIATE MOCOOUS MO OEPEeMEHHOCTH U pojam
JKCHIIMHAM, YBOJICHHBIM B CBSI3M C JIMKBHUAAIMeH opranusamuu (nanee —OMCY, HaaeneHHbIH
rOCyJIapCTBEHHBIMH MTOJHOMOYHSMHU 110 HA3HAYCHUIO U BBIILJIATE TOCOOWS).

IIpenocraBienne rocygapCTBEHHOM YCIYTH OCYILIECTBISAETCS B COOTBETCTBUH C
[Ipukazom MuHHCTEpCTBA 3APAaBOOXPAHEHHUS M COLMAIIBHOTO pas3BuTus Poccuiickon
Oeneparuu ot 23.12.2009Ne 10121 "O6 yrBepxkaenuu [lopsnka u ycnoBui Ha3HAYCHUS U
BBITIJIATHI TOCY/IAPCTBEHHBIX MOCOOUI rpaXkiaHaM, UMEIOIIUM JIeTen" .

1.2. Onucanue 3asiBUTeJIei
3asgBUTEASIMH MOTYT BBICTYyNaTh (usuueckue Juna (manee - 3asABUTEIN),
npokuBarolre Ha Teppuropun Kamyxckoi oonactu u ooparusmuecss B OMCY, HaneneHHbIN
rOCY/IapCTBEHHBIMH MOJIHOMOYMSIMH 110 HA3HAYEHUIO U BBIIIATE MOCOOUS, 32 Ha3HAUYEHUEM U
BBIIUIATOM 1MOCOOMs TO OEpeMEHHOCTHM U pOJaM >KCHIIMHAM, YBOJIEHHBIM B CBSI3U C
JUKBUAAIMEN OpraHU3allu.

1.3. TpeboBaHusi k NopsiAKY MH(PpOPMUPOBAHNS
0 NOps/IKe MPeI0CTABJICHUS I'OCYAaPCTBEHHOI yCJIyru

1.3.1. Nudopmammst o mecte HaxoxaeHus W Tpaduke paboThl, ampecax
ouIMaATEHBIX CAaWTOB W CHPAaBOUYHBIX TeledoHAX CTPYKTYpHbIX mozpasiencauii OMCY,
HAJICJICHHOT'O TOCYAapCTBEHHBIMHU MOJTHOMOUYHUSMH 110 HA3HAYCHHUIO U BBIILIATE TTOCOOUSI.

NudpopmupoBanue 0  MOpAAKE  TMPEAOCTABICHUS  TOCYIApPCTBEHHOW  YCIYTH
OCYIIECTBIISCTCS HETOCPEJCTBEHHO CreUATUCTaMU oMCY, HaJICTICHHBIMH
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rOCY/IapCTBEHHBIMH TTOJITHOMOYHSIMHU 110 HA3HAYEHUIO M BBIIUIATE TOCOOUS 10 OEPEMEHHOCTH U
polaM JKEHIIMHAaM, YBOJEHHbIM B CBA3M C JUKBHJALMEH OpraHu3aluu, a Takke
cneruanuctaMu MUHHACTEPCTBA TIO JIeJIaM CEMBH, IeMOTpaQUIecKO U COIUATBHON MOJIUTHKE
Kanyxckoit obnactu (manee — MHUHHUCTEPCTBO), @ TAK)KE C HCIIOJIb30BAHUEM:

- Tenle(pOHHOMN U TTOYTOBOM CBSI3H,

- O(UIMAIBHOTO caiita OpraHoB BJIACTH Kamyxckoii obnacTu
(http://lwww.admoblkaluga.ru);

- TOCyIapCTBEHHBIX HWH(pOpMaIMOHHBIX cucTeM Kamyxkckoir obOmactu «Peectp
rocynapcTBeHHbIX ycnyr Kanyxckoit obnacru;

-  «loprama rocynapctBeHHBIX ycnyr (dynkuumit) Kamyxkckoit — oGmactm»
(www.gosuslugi.ru);

- CpeACTB MaccoBOM MHGOpMalny;

- HTH(POPMAITMOHHBIX MaTepraioB (OpoIIop, MaMITOK, OYKIICTOB U T.]11.);

- ”H(OPMAITMOHHBIX CTEH/IOB, pa3MEIIEHHBIX B MUHUCTEPCTBE.

Anpec MunucrtepctBa: 248016r. Kanyra, yi. [Iponerapckas, 1. 111;
OdwunmaneHeiii caitt: http://www.admoblkaluga.ru/sub/semya

CrpaBounbie Tenedonsl: (8-4842) 71-91-45, (8-4842) 71-93-9gkc 71-91-75;
E-mail: zakarykina@adm.kaluga.ru.

I'paduk pabOTHL:

noHeneapHUK —uetBepr: ¢ 9-00m0 18-15;

matauna; ¢ 9-0010 17-00;

ob6enennslii nepepsiB: ¢ 13-0010 14-00.

1.3.2. Mopsaok noyyeHuss HHGOpMANUHU 3aABUTETAMHI

Ha odwunmansnom caiire «I[lopran rocymapctBeHHbIX ycayr (dynkiuit) Kamzyxckoi
oOmactu» pa3MmemiaeTcst cieaymomas HHPOpManus 1O  TOPSAKY MPeAOCTaBICHUS
roCyJapCTBEHHOU YCIIYTH:

- HAMMEHOBAHUE IOCY/IapCTBEHHOU YCIIYTH;

- cmpaBouHas uHQopmaius o0 aapecax, KOHTakTax M rpaduke pabOThl opraHa
ucnonHutenbHoi Biacth, OMCY, HaleaeHHOro roCyAapCTBEHHBIMHU IIOJIHOMOYMUSMH 110
HA3HAYEHUIO U BBIILIaTE OCOOUS;

- NPaBOBbIE OCHOBAHMUS IS IPEJOCTABIEHUS TOCYJaPCTBEHHON YCIIYTH;

- OIIMCAaHME 3asiBUTENEH;

- U3BJEYEHUS M3 3aKOHOJATEIbHBIX W MHBIX HOPMATHUBHBIX IIPABOBBIX aKTOB,
COZIepKALIUX HOPMBI, PETYIUPYIOIIME AEATEIbHOCTh IO MPEAOCTABICHUIO TOCYAAapPCTBEHHON
yCIIYTH,

- TepedeHb JOKYMEHTOB, HEOOXOOUMBIX ISl MPENOCTaBICHHUS TOCYIapCTBEHHOU
yCIIyTH, U TpeOOBaHUS, NPEIbIBISEMBIE K 3TUM JJOKYMEHTAM;

- OCHOBaHMS JJIA OTKa3a B PEJOCTaBICHNUN FOCYJaPCTBEHHON YCIIYTH;

- CPOKH IIPEIOCTaBIEHUs TOCY1apCTBEHHOU YCIIYTH;

- TIOPSIOK O0’KajoBaHUs NEHCTBUM (Oe3MeHCTBHSI) M PEUICHHI, OCYIICCTBISAEMBIX U
IIPUHUMAEMBIX B XOJI€ IPEAOCTABICHUS TOCYJaPCTBEHHOM yCIIYTH,

- 00pa3upl ohopMIIeHUST JOKYMEHTOB B 3JEKTPOHHOM BHJIE, HEOOXOIUMBIX JUIS
IPEJOCTaBJICHUS TOCYIaPCTBEHHOM YCIIYTH B 3JIEKTPOHHOM (hopMme.

WNudopmanus o mpe1ocTaBiIeHUH rOCyAapCTBEHHON YCIYTU JOBOJUTCS A0 TPaXkIaH:

- B CpeICTBaX MaccoBOil MHpopMaIuy,

- Ha wuHpopMmanuoHHBIX cTeHnax B OMCY, HangeneHHOro TOCyJapCTBEHHBIMU
MOJTHOMOYHMSIMH TI0 HA3HAYEHHUIO U BBIMJIATE TOCOOHS;
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- B ceru UMHTepHeT C UCHOIB30BaHHEM (enepaqbHON TOCYAapCTBEHHOU
uHopMaroHHoi cuctembl «[lopranm rocynapcTBeHHbIx yeayr (dbynkuwmii) Kamyxkckoit
obmactu» (Www.gosuslugi.ru);

- “H(OPMAITMOHHO-TEIIEKOMMYHHKAIIHOHHBIX CETSAX OOIIEro MOIb30BAHMS.

Nudopmanus Ha cTeHgax JOJKHA UMETh 1aTy pa3MeIleHHUs.

KoHcynpTupoBaHue 1o npoueaype nperocTaBlIeHNs TOCYAapCTBEHHOM YCIYTH, B TOM
YHCIIe O XOJE MPEIOCTABICHUS TOCYJAPCTBEHHOM YCIIYTH, IPOBOAUTCS: B YCTHOM (JIMYHO HITH
10 TenedoHy), MMCbMEHHOW WITH 3JIEKTPOHHOU (popMax.

a) npu JTudHOM oOparienuu 3asureneii B OMCY, HaleJeHHbIH TOCYAapCTBEHHBIMU
NOJIHOMOYMSIMA 1O Ha3HAYEHUI0 M BBIIUIATE IOCOOMsA, MO BONpPOCaM MPEIOCTaBICHUS
rOCYAApCTBEHHOMN YCIyry CHEUAIUCTHI IPOBOAST KOHCYJIBTALMHU 10 CIIEIYIOIIMM BOIIPOCAM:

- IPaBOBBIE OCHOBAHMS JJIs IPEJOCTABICHUS FOCY1apCTBEHHON YCIYTH;

- ONUCAHME 3aABUTENEH;

- IOPSIIOK MTPEAOCTABIEHUS TOCYIapCTBEHHOM YCIyTH;

- IOPSII0K MOJTYYEHUS TOCYTaPCTBEHHOU YCIIYyTH;

- CPOKHM NPEIOCTaBIEHHUS TOCYIapCTBEHHOM YCIIYTH;

- TIOPSIOK O0’KajoBaHUs NEHCTBUE (Oe3MeHCTBHSI) M PEUICHHI, OCYIICCTBIAEMbIX U
IPUHUMAEMBIX B XO/I€ NPEAOCTABIEHUS TOCYIAPCTBEHHOM YCIyrHy,;

- 10 UHBIM BOIIPOCAM.

[Ipu oTBerax Ha TeneQOHHBIE 3BOHKU M JIMYHBIE OOpaIeHHs TpakJaH CHEeHaIUCT
OMCY, HaAeleHHOIr0 TOCYJapCTBEHHBIMM IMOJHOMOYHMSAMHU IO HAa3HAUYE€HHUIO M BBIILJIATE
1OCOOMsI, OTBEYAIOIINN 32 MPEAOCTABICHNUE TOCYIAPCTBEHHOW YCIyTH (Ianee — CIeruaiucT
OMCY), noapoOHO U B BexKIHMBOI (popMe HHYOPMHUPYET OOPATHBIIUXCS 10 MHTEPECYIOLIHM
ux BompocaM. OTBeT Ha Tene)OHHBIA 3BOHOK JOJDKEH HAYMHATHCS C WHGPOpPMAIMH O
HaumeHoBaHMM OMCY, HaJelneHHOro rocyAapCTBEHHBIMU ITOJTHOMOYMSIMU 110 HA3HAYEHUIO U
BbIIUIaTe€ MocoOusi, (aMUIUU, UMEHH M OTYECTBA CHEIMAINCTA, MPUHSBIIETO Tesie(OHHBIH
3BOHOK.

IIpy HEBO3MOXHOCTH CHELMAIMCTOM, IMPUHSABIIMM 3BOHOK, JaTb OTBET Ha
MIOCTaBJICHHBIN BOIPOC, Tene(OHHBII 3BOHOK JOJDKEH OBITh IepeaspecoBaH Ha APYroe JIUIO
WM 5K€ 00paTUBIIEMYCS TPaXAaHUHY JOJIKEH OBbITh cOOOIIeH HOMEp TeledoHa, 0 KOTOPOMY
MOYKHO TIOJTYYUTh 3aIPalINBaeMyI0 HH(POPMAIIHIO.

OCHOBHBIMU TpeOOBaHHUAMM IPU KOHCYJIBTUPOBAHUU SIBJIAIOTCS. aKTyaJbHOCTD,
KOMIIETEHTHOCTh, CBOEBPEMEHHOCTb, YETKOCTb B U3JIOKEHUUM MaTepuasia, IOJIHOTa
KOHCYJIbTUPOBAHMSI, HATTISIAHOCTH (OPM TMO/IaYu MaTepuana, yao0CTBO U IOCTYITHOCTb.

Bpemsi nonydyeHus oTBeTa NMpU MHAMBHAYAJIbHOM YCTHOM KOHCYJIBTUPOBAHMM JHOO
1o TenehoHy He MOKeT mpeBbImaTh 10 MUHYT.

0) muchMeHHOE WH(GOPMHPOBAHUE OCYIICCTBISCTCS MPH IMOJYYCHHUH OOpAIICHHSI
3asBUTEJNIA O MPEJOCTABIEHUU NMHCbMEHHOM KOHCYJIbTALMM IO MHPOLEAYPE IMpPeroCTaBICHUS
rocyaapcTBeHHol ycimyru. OTBeT Ha oOpalleHHe TOTOBHTCS B TedeHHe 25 mHel co aHs
perucTpanuu NMCbMEHHOTO O0paIlEeHusI.

[TuceMeHHBI OTBET Ha OOpallieHUe AOHKEH coJepkaTh (pamuiuio u HoMep Tenedona
UCTIOJTHHUTENS U HAIPABIISATHCS 110 IIOYTOBOMY a/IpeCy, YKa3aHHOMY B OOpaIieHu .

B ciyuae, ecniu B oOpanieHMM O NPEIOCTaBICHUMM NUCbMEHHOM KOHCYJbTallMU I10
npoueaype MpeAoCTaBIEHUsI TOCYAAapCTBEHHOM YCIYrM HeE yKa3aHbl (aMuiIusi 3asiBUTENS,
HaNpaBUBIIETO OOpPAIIEHUE U MMOYTOBBIN aApec, IO KOTOPOMY JOJKEH OBITh HANpaBJIeH OTBET,
OTBET Ha oOpaleHne HE JJaeTCs.

Nudopmanmst o  mpoueaype  NpeAoCTaBlI€HUs  TOCYJAapCTBEHHOW — yCIyrH
npenocTaBisieTcsi OecIIaTHO.

1.3.3. Ilopsinok, ¢opmMa u MecTo pa3MmenieHusi HWHPOPMAUMHU MO BOMpoOcaM
NnpeaocTaBJIeHNs TOCY1aAPCTBEHHOM yCayru
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Wudopmaryst 1o BompocaM MperoCTaBIeHHs TOCYIapCTBEHHONW YCIYTH pa3MenaeTcs
Ha CTEHJaX B MECTaxX MPEJOCTaBICHUs FOCY1apCTBEHHOM YCIIyTH, a TaKkke B UH()OPMaLMOHHO-
TEJIEKOMMYHHUKAIIMOHHON ceTH MHTepHeT Ha OPHUIMATIBHBIX CaliTaX OPraHOB MCIIOJTHUTEIEHOM
BJIACTH, B TOCYAapCTBEHHBIX MH(POpMANMOHHBIX cucTeMax Kamyxckoit obnmactu «MHTEepHET-
nopran opraHoB Biactu Kamyxckoii obnacti», «PeecTp rocynapCTBeHHBIX YCIyr ((QyHKIHN)
Kamyxckoit obmactu», «lopran rocynapcTBeHHbIX yeuyr (byHkiwmii) Kamyxckoii obmactu».

1. CrangapT npenocTtaBjeHHs TOCYyAaAPCTBEHHOM YCJIYyI'H

2.1. HaumeHOBaHHe roCyAapCTBEHHOI yCJIyru
«Ha3znauenne wu BbIIUIaTa MOCOOHMS TO OEPEMEHHOCTH W pPOAaM >KEHIIMHAM,
YBOJIEHHBIM B CBSI3M C JIUKBHUJALMEN OpraHU3aluu».

2.2. HaumeHOBaHHe OPraHa MCHOJHHUTEIbHON BJIACTH, HENMOCPEACTBEHHO
MPeAOCTABJISIONIEr0 FOCYIAaPCTBEHHYIO YCIYTY
OMCY, HazneneHHbII TIOCYyIapCTBEHHBIMM IOJHOMOYMSMHU [0 Ha3HAYEHUIO U
BBIIJIATE TO0COOUs - OTHeN COLMANbHOM 3allluThl HAceJIeHHs aAMHUHUCTpauuu MP
«CyXUHUYCKUN paililoH»

2.3. Onucanue pe3y/bTaTa Npe10CTaABIEHHS FOCYAAPCTBEHHOI yCJIYyru
Pe3ynbraToM npenocTaBieHHs TOCYJApCTBEHHOW YCIYI'M SBISIETCS pELIEHHE O
HA3HAYEHUU TOCOOMSI M MEpPEUHCIIEHUE JEHEXKHBIX CPEACTB MOYTOBBIM IEPEBOIOM JIMOO Ha
JMLIEBOM CUeT 3asiBUTEJIS B KPEIUTHONW OpraHU3allUH.

24. Cpok npenocTaBiieHHs TOCY1apCTBEHHOH YCJIyIru
Pemenne o mnpemocTaBIeHHH TOCYJAapCTBEHHOW YCIyrd wWin o0 OTkaze B ee
NpeOCTaBICHUN TpuHUMaeTcst pykooaureneM OMCY, HafeneHHOro TOCyIapCTBEHHBIMU
TIOJTHOMOYHMSIMHU TI0 HA3HAYCHHIO | BBITUIaTE TTocoOus, B Teuenue 10 mHel co qHS perucTpaiuu
3asIBJICHHS CO BCEMU HEOOXOIMMBIMU JIOKYMEHTaMHU.
Brimiata mocoOust ocymiecTBisieTcs He mo3nHee 25 ymciaa Mecsiia, CISIYIOIIero 3a
MecsIIeM, B KOTOPOM OBLIO Ha3HauYeHO mocooue.

2.5. IlepeyeHb HOPMATHBHBIX NPABOBBHIX AKTOB, HEMOCPEACTBEHHO PeryJIHPYOIIHNX
NpeaocTaBJIeHHe TOCYAAPCTBEHHOI yCIyru

HopmaTuBHO-TIpaBOBOE pETYIMpPOBAaHUE MPEJCTABICHUS TOCYAapCTBEHHON YCIyru
OCYIIECTBIISIETCSI B COOTBETCTBUHU C:

- ®denepanpabiM  3akoHOM OT 27.07.2010 Ne 210®3 «0O6 opra"uzamnuu
NPEIOCTABICHUS TOCYJAPCTBEHHBIX U MYHUIIUTIATBHBIX YCIYT»;

- 3akonom Kamyxckoit obmactu ot 26.09.2005Ne 12003 «O HajeneHuu OpraHoB
MECTHOTO CaMOYIPABJIICHHUS] MYHHUIIUIIAJLHBIX PAiOHOB W TOPOJICKUX OKpyroB Kayxckoit
00J1aCTH OTAENbHBIMU TOCYIaPCTBEHHBIMU [TOJTHOMOUUSIMU |

- ®eaepanbHbiM 3ak0oHOM 0T 19.05.1995Ne 81-03 "O rocynapcTBEHHBIX MOCOOHSIX
rpakJiaHaM, UMEIOIIUM JIeTen";

- Ilpukazom MuHucTepcTBa 3/1paBOOXPAHEHHS] U COLMAIBHOTO pa3BUTHS PD oT
23.12.2009Ne 10121 "O6 ytBepxkaenuu Ilopsiaka u yclnoBUM Ha3HAYEHUsS U BBITUIATHI
TOCYAapCTBEHHBIX MOCOOUH TpaXK1aHaM, UMEIOIIUM JETEH .

2.6. I/IC‘{eprIBaIOIHI/Iﬁ nepevYeHb J10KYMEHTOB, HeDﬁXOI[HMbIX B COOTBETCTBHUU C
HOPMAaTUBHBIMHU IIPABOBbIMU AKTAMU JJISl IPEAOCTABJICHUA FOcyI[apCTBeHHOﬁ YCayru,
KOTOPbIC ABJIAIOTCHA HCOﬁXOI[I/IMblMI/I M 00s13aTeJIbHbIMU AJIA MIPEJ0CTABJICHUSA
FOCY}:[apCTBeHHOﬁ YCayru, noaJjeikamux npeacraBjacHuIo 3asiBUTEIEM
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OcHoBaHMeM 11 TPEAOCTABICHUS  TOCYHAapCTBEHHOM  yCIyr'M  SIBJsieTCA
MPEJICTABJICHUE 3asBUTEIIEM CIICAYIOIIUX JOKYMEHTOB:

- 3asBJICHUS O Ha3HAYCHHUH ITOCOOUS,

- JIUCTKA HETPYAOCIOCOOHOCTH;

- BBIMIUCKH W3 TPYAOBOW KHI)KKM O TIOCJIEIHEM MecTe paldoThl, 3aBEpEHHON B
YCTAHOBJICHHOM TOPS/JIKE;

- CIIPaBKH M3 OPTaHOB T'OCYAAPCTBEHHOUN CITYKOBI 3aHSATOCTH HACEJICHHS O MPU3HAHUH
0e3paboTHBIM;

- PpeIIeHHs] TEePPUTOPUATIBHBIX OPTraHOB (eaepanbHONH HAJIOTOBOM CIYXOBI O
TOCYIApCTBEHHON pPETUCTpAllMKM TpEKpameHus: (QU3NYECKUMH JIMIIAMHA  JIeITeITLHOCTH B
KaueCTBe MHAMBUYATbHBIX MpEANpPUHUMATENEH, MPEKPAIEHUs MOJTHOMOYUM HOTapUyCaMH,
3aHUMAIOIIMMUCS YAaCTHOM MPAKTUKOW, MPEKpalleHHs CTaTyca aJBOKaTa M MpEeKpalleHUs
JESATeTbHOCTH MHBIMH (PU3UUYECKUMU JIMIaMH, TTpodecCuoHaIbHas JAeATeIbHOCTh KOTOPHIX B
COOTBETCTBHHU C (peepaabHbIMU 3aKOHAMH TIOUICIKUT TOCYAAPCTBEHHON PErUCTpaliuu U (M)
JULEH3UPOBAHUIO.

[To BBIOOpY 3asBUTENS JAOKYMEHTHI, MPEACTABIsCMbIC 3asSBUTENIEM, HAIMPAaBISIOTCS B
OMCY, HajeneHHBbI TOCYJapCTBEHHbIMU TOJHOMOYHMSIMU 1O HA3HAYEHUIO M BHILJIATE
nocoOus, JMYHO, TOYTOW, JJIEKTPOHHOW TIOYTOM, a TaKkKe B IJIEKTPOHHOU (opme ¢
ucnosib3oBanreM «[lopraja rocymapcTBeHHbIX yeayr (Gyukiuii) Kamykckoi 00mactu».

2.7. HcuepnbiBawiuii nepeyeHb JOKYMEHTOB, HEO0XOAUMBIX B COOTBETCTBHH C
HOPMATHBHBIMH MPABOBBIMHU AKTAMHU JIJIs IPEeIOCTABJIEHNSI TOCY1aAPCTBEHHOM yCJIyTH,
KOTOpbIe HAXOASATCSH B PACTIOPSIKEHUH I'OCY/IaPCTBEHHBIX OPraHoB, OPraHOB MECTHOT0

CaMOYNPaBJIeHUS M NHBIX OPraHOB

JIOKyMEHTbI, HEOOXOAMMbIE B COOTBETCTBUM C HOPMATHUBHBIMH MPABOBBIMHU aKTaMU
JUIsL TIPEIOCTABIIEHUS TOCYJApPCTBEHHOW YCIYrdM, KOTOpBIE HAaXOASATCS B PacCHOpSIKEHUU
TOCYIapCTBEHHBIX OPTaHOB, OPTaHOB MECTHOTO CAMOYIPABIICHUSI U MHBIX OPTAHOB!

- CIpaBKa O pa3Mepe BBIILJIAT U3 OPTaHOB CIYXOBI 3aHATOCTH B MUHUCTEPCTBE Tpya,

3aHATOCTH U KaJpoBoi monutuku Kamysxckoi obnactu (paiioHHbIX LleHTpax 3aHATOCTH

HaCEJICHUS);

- Boinucka u3 EI'PIOJI (Denepanbhas Hanorosas ciryx6a PD);

- Boinicka u3 EI'PUIT (Penepanbhas Hamoropas ciyxoa PD).

[IpenoctaBienne  JAOKYMEHTOB W uHbopMamuu  Ais  [PEAOCTaBICHUS
TOCYIApCTBEHHON YCIYTM OCYIIECTBISIETCS B TOM 4YHCIE B DJIEKTPOHHOW ¢opme ¢
WCIIOJIb30BAHUEM €JIMHOM CHCTEMBI MEXBEJIOMCTBEHHOTO MJICKTPOHHOTO B3aUMOCHCTBHS.

MexXBeJOMCTBEHHOE  3JIEKTPOHHOE  B3aUMOJIEWCTBHE  OCYIIECTBIsAETCA B
cooTBeTCTBUU C TpeboBaHusmu DenepanbHoro 3akoHa oT 27.07.2010Ne 210-®3 «O6
OpraHu3aIuy IPEIOCTABICHHS TOCYAPCTBEHHBIX M MYHUITUTIATBHBIX YCITYT.

3asBUTENb BIpaBE MPEJICTAaBUTh yKa3aHHbIE NOKyMEeHTHl M HH(popmaiuio B OMCY,
HaJICJIEHHBIN TOCYNapCTBEHHBIMHU MOJHOMOYHMSMHU MO HA3HAYEHHWIO W BbBIILUIATE MOcoOus, Mo
COOCTBEHHOUN MHUIIUATHBE.

2.8. Yka3aHue Ha 3anpeT TPeOOBATH OT 3asiBUTEJIS NMPeICTABIEHHUS JOKYMEHTOB
U UHPOpMALUHM, KOTOpPbIe B COOTBETCTBMM ¢ HOPMATHBHBIMHM NPABOBbIMHM AKTaMH
Poccmiickon ®enepaumnu, 3aKOHAMH U MHBIMM HOPMATHBHBIMHU NPABOBBIMH AKTAMH
Kanyxckoit o0jiacTH, MYHHIHMNAJLHBIMH T[PaBOBBIMH AaKTaMH HAXOJAATCH B
PaCHOpPSIZKEHUN TOCYAAPCTBEHHBIX OPraHoB, MPEAOCTABJIAINMX TOCYJIapPCTBEHHYIO
YCJIYTY, HHBIX T'OCYIaPCTBEHHBIX OPTaHOB, OPraHOB MECTHOI'0 CaMOYNpaBJieHus1 U (MJIn)
NOABEAOMCTBEHHBIX I'OCYAAPCTBEHHBIM OPraHAM M OPraHaM MECTHOI'0 CaMOYyIpPaBJICHHUS
OpPraHu3anuii, Yy4YacTBYWIUMX B  MPEeIOCTABJIEHUM  TOCYAAPCTBEHHBIX  MJIH
MYHHMIUNAJIBHBIX YCJIYT.
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OMCY, HajnelneHHbIH TOCYJAPCTBEHHBIMU TIOJHOMOUYUSMHU IO HA3HAYEHUIO W
BBHITIJIATE TTOCOOMS, HE BIpaBe TPeOOBATh OT 3asBUTEIISA:

1) mpencraBieHHs JOKYMEHTOB M WHGOpPMAIMM WM OCYIICCTBJICHUS JCHCTBUH,
NPEICTAaBICHUE WM OCYIIECTBICHHE KOTOPBIX HE MPEAyCMOTPEHO HOPMATHBHBIMH
MPaBOBBIMH  aKTaMH, PETYJIUPYIOIIMMH  OTHOIIEHHUS, BO3HHMKAIOIIME B CBSI3U C
MPEI0CTaBICHHEM TOCYAapPCTBEHHOHN YCIIYTH;

2) TpencTaBiCHHUS ~JOKYMEHTOB U  HMH(OpMaluu, KOTOpbIE HAXOAATCA B
pacniopsikeHUM MUHHCTEPCTBA, HWHBIX TOCYAApCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO
caMOympaBieHUs: JMOO TMOABEIOMCTBEHHBIX TOCYAApPCTBEHHBIM OpraHaM WJIKM OpraHam
MECTHOI'O CaMOYITPaBJICHHUS OpraHu3aIuu, Y4aCTBYIOITUX B IPEIOCTABICHUH
TOCYapCTBEHHON YCIIYTH, 332 HCKJIIOYCHHEM JIOKYMEHTOB, YKa3aHHBIX B 4YacTu 6 craTbu 7
®enepanbHoro 3akoHa ot 27.07.2010Ne 210D3  «O6 opra"uzanuu MNPeaOoCTaBICHUS
rOCYJapCTBEHHBIX M MYHUIIUTATBHBIX YCITYT».

2.9. IlepeueHb OCHOBaHMIi VISl 0TKA3a B IpUeMe JOKYMEHTOB, He00X0AUMBbIX
JJIS IPEAOCTAaBJICHUS TOCYAAPCTBEHHOMN YCJIYIH
OcHoBaHMil 11 OTKa3a B IMpHeMe JOKYMEHTOB, HEOOXOIUMBIX JIS MPEIOCTaBICHUS
FOCYIapCTBEHHOM YCIyTH, AEHUCTBYIOIIMM 3aKOHOAATENbCTBOM Poccuiickon ®depepanuu u
Kanysxckoii 0651aCTH HE MPEyCMOTPEHO.

2.10. IlepeyeHb OCHOBAHMIi JJISI MPHOCTAHOBJIEHUs U (MJIH) 0TKA3a B MPeI0CTABIEHUH
roCy1apCTBEHHOM YCJIYIH
OcHoBaHMil JUIsI TPUOCTAHOBJICHHUSI MPENOCTaBICHHUS TOCYAapCTBEHHON YCIYTH
3aKoHOAaTesbCTBOM Pocculickont denepannn He IPEyCMOTPEHO.
OcHoBaHuEM 715 OTKa3a B HA3HAYEHUH M BBITUIATE TIOCOOUS SBISIETCS
- IPE/ICTABIICHUE 3asIBUTENIEM JJOKYMEHTOB HE B MTOJIHOM O0OBbEME.

2.11. Tlopsinok, pa3Mep U OCHOBAHMSI B3UMAHHSI TOCYIAPCTBEHHOM MONIUHBI W HHOM
IJIATHI 32 MPeI0CTABIEHHE TOCYAAPCTBEHHOI YCIYTH
[Tnara 3a mpegocTaBiIeHNUE TOCYAPCTBEHHON YCIYTy HE B3UMAETCSl.

2.12. MakcuMaJIbHBIH CPOK 0KU/IAHMSI B OUepeau NMPHU mojaue 3amnpoca o
NnpeI0CcTaBJIEHNUH IOCyIapCTBEHHOM YCJIYyrH
MakcuManbHblii Cpok (BpeMs) OXHIaHHS B OYEpPEAM INPHU TOjadye 3asBICHUS B
MUCHAMEHHOM BHJIE Ha MIPEIOCTABICHHUE TOCYJAPCTBEHHON yCIyru - 15 MUHYT.

2.13. Cpok perucrpanuu 3anpoca 3asiBUTeJIsl 0 MPeJ0CTABJIEHHH roCy/1apCTBEHHOM
YCJIYTH, YCJIYTH OPraHu3aniu, YYacTBYHIIEH B MPeI0CTABIEHUH
rOCYyAApPCTBEHHOM YCJIYTH, B TOM YHCJIe B JJIEKTPOHHOM opme
CpoK perucTpaiyy 3amnpoca 3asBUTENSI O MPEOCTaBICHUN TOCYIapCTBEHHON YCIYTH
npu mucbMeHHOM oOpamennu B OMCY, Ha/ielIeHHbIH TOCYIapCTBEHHBIMH MTOJTHOMOYHSAMHU 110
HA3HAYEHUIO U BBITIATE TOCOOMS, cocTaBisieT 1 paboumnii 1eHb.

2.14. TpeGoBaHMsl K MOMELIEHUSM, B KOTOPBIX NMPe10CTABIsAETCS
rocyJapcTBeHHAs YCJIYyra, K MecTaM O:KMIaHHUS U MpueMa 3asiBuTeJlell, pa3MellleHUI0 1
oopMiIeHNI0 MHPOPMALMH 0 OPS/IKe NPeI0CTABJICHUS YCIYyTH

2.14.1. TpeboBaHusl K OMeNIIEHUsIM, B KOTOPBIX MPeA0CTABJISIETCS
rocy/lapcTBEHHast yCJayra
3nanue, B KoTtopoM pacnojoxkeH OMCY, HajxeneHHbI TrocyAaapCTBEHHBIMU
IOJTHOMOYHMSIMU IO Ha3HAYEHUIO U BBIIJIATE MOCOOMS, JODKHO OBITh 00OpPYHIOBAaHO BXOJOM
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U1 CBOOOTHOTO JTOCTyNA 3asiBUTENEH B MOMEIIEHUE, B TOM YHUCIIE U JIJIsl HHBAJIHMIOB.

Ha Bxozne B 3maHMe moMemaercst BeiBecka ¢ HauMeHoBaHueM OMCY, HazneneHHOro
TOCYIapCTBEHHBIMH TIOJTHOMOYHMSMH TIO0 Ha3HAYEHWIO W BBIIUIATE MOCOOWsS, COnaeprKamias
CIIETYIONTYI0 HHPOPMAITHIO:

- HAUMEHOBAaHUE;
- peXuUM padOTHI.

B 3maHMM OpraHmM3yrOTCA TNOMEINEHMsS JUI CIEHUAIKNCTOB, BEAYIIMX NPHEM
3asBUTEIICH.

[IpueM Bcero KOMIUIEKTa JOKYMEHTOB, HEOOXOJUMBIX Ul NPEJOCTaBICHUS
rOCYJapCTBEHHOW YCIyTHM, W BblAa4a JOKYMEHTOB (MH(poOpMammMu) 1O OKOHYAHUH
IPEIOCTABJIEHUSI TOCYJaPCTBEHHON YCIYTH OCYILIECTBISETCS B OJTHOM KaOMHETE.

Kaxnoe pabouee MecTo crenuanucTa JOJKHO ObITh 00OPYIOBAHO NEPCOHATBHBIM
KOMITBIOTEPOM € BO3MOKHOCTBIO JOCTYNA K HEOOXOIUMBIM HH(POPMALIMOHHBIM 0a3aM JITaHHBIX,
II€YaTaONUM YCTPOMCTBAM.

[Ipu opranmsanuu paboYMX MECT JOJDKHA OBITh MPEAYCMOTPEHA BO3MOXKHOCTD
CcBOOOJHOTO BXOJla M BBIXOJAa U3 IOMELIEHMs NpH HeoOXxoauMocTH. Bxon u BbIxOA u3
NOMEIIeHUH 000PYIYIOTCSI COOTBETCTBYIOIIMMU yKa3aTeIsIMHU.

[Tomenienus o6opyayroTCS:

- IPOTHUBOIIOKAPHON CUCTEMOM U CPEICTBAMU M0KAPOTYILICHMS,

- CHCTEMOM OIOBEUICHUS O BOSHUKHOBEHUM YPE3BbIYAHON CUTYALIUH.

[Ipu npenocraBiieHnN yCIIyTH B 3J€KTPOHHOM BHe B 3aaHuu OMCY, HaneneHHOro
rOCYIapCTBEHHBIMH MOJHOMOYHSMH MO HA3HAYCHHIO M BBIUIATE MOCOOUS, a TAaKXKEe B MECTax
0O0IIero MoJIb30BaHUsl OPraHU3YIOTCS MMOMEIEHUs, IIe pacloaraloTcsl CelMaaIu3upOBaHHbIe
UH(POPMAIIMOHHBIE KHOCKH.

2.14.2. Tpe6oBaHusi K MecTaM JJIsl 0:KHIAHUA M MPpUeMa 3asiBUTeIeil

Mecrta nis OXUJAaHUS U TpUeMa 3asBUTEICH OOOPYAYIOTCS CTYNBSMH, CTOJAMU H
o0OecreunBarOTC  KAHIEISPCKUMU — TPUHAUICKHOCTIMU HW  00paslaMu  3aroTHEHUS
JOKyMEHTOB. Kor4ecTBO MECT OXKUAAHUSI ONPEACIISICTCS UCXO0s U3 (PAKTUIECKOW HArPy3KU U
BO3MOKHOCTEH /ISl X pa3MENIeHus B 3JaHUHU, HO HE MOYKET COCTaBJISATb MEHEE JIByX MECT.

Kabuner mpuema 3asButeneil JoKeH OBITh 000PYIOBaH BXOJOM JJIsi CBOOOHOTO
JOoCTyna 3asBUTEJICH, B TOM YHUCJIe W JJIs MHBAIHIOB. Ha BXome B KaOWHET moMemniaeTcs
uHbopMaIroHHas Tabinuka (BbIBECKa) C YKa3aHHEM:

- HOMepa KaOWHeTa,

- HANMEHOBAHUS MTPEIOCTABIICHUS TOCYIapPCTBEHHOMN YCIyTH.

Mecra a5 0’KUAaHUs U TIpUeMa 3asiBUTeNe 000pyyroTCs:

- MPOTUBOIIOKAPHOU CHCTEMOU M CPE/ICTBAMU MOXKAPOTYIICHHUS,

- CHCTEMOH1 OITOBEIICHUSI O BOSHUKHOBEHUH YPE3BBIYANHON CUTYAIIHH.

2.14.3. TpeboBaHusi k pa3MenieHuI0 1 0opMJIeHHI0 HHPOPMALMH O NOPSIKe
Npea0CTaBJICHUS YCIYTH

Mecra wun(pOpMUpOBaHUs, NpeIHA3HAUYEHHBIC JUIA O3HAKOMIICHHUS 3asgBHTEICH C
UHPOPMAIIMOHHBIMU MaTepHaiaMu, 000pyAYIOTCS:

- HH(OPMAILIMOHHBIMU CTEHIaMU;

- CTYJIBSIMHU M CTOJIAMH JUTSI BO3MOKHOCTH O(OPMIICHHUSI JOKYMEHTOB,;

- o0pa3LaMu 3asBJICHUI.

Ha uHdopManmoHHBIX  CTeHJaX B IIOMEIIEHUH, TI/A€  HIpPeJocTaBisieTcs
roCyJapCTBEHHasl yCiIyra, Ha MH(GOPMAIMOHHBIX CTEHIAaX aJMUHUCTPALUN MYHHLIMIATIbHBIX
paifoHOB M Ha MHTepHeT-caiite Kamykckoil obmactu pasMemniaercs mepedyeHb TOKYMEHTOB,
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HEOOXOIUMBIX  JJIi  NIPEJOCTABIEHUS  TOCYJApCTBEHHOM  yciIyrum U TpeOoBaHMS,
[IPEABIABIAEMBIE K OTUM JOKYMEHTAM.

2.15. [loka3aTejn 1OCTYNHOCTH ¥ Ka4eCTBA IoCy1apCTBEHHBIX YCJIYT

- CBOEBPEMEHHOCTD TMOTYyYEHHUS TOCYIapCTBEHHOUN YCIYTH;

- HaJW4yue TOJHOM, aKTyaJbHOW U JIOCTOBEPHOW HWHQOpPMAIMU O TOPSIKE
MIPEIOCTABJICHHS TOCYJAPCTBEHHON yCIyTH,

- BO3MOXHOCTh TOJIYYCHHsI TOCYIAPCTBEHHOW YCIYrd B 3JEKTPOHHOW (opMe U B
UHBIX (opMax, IPeayCMOTPEHHBIX 3aKOHOAATEILCTBOM Poccuiickoit deaepanuu, mo BeIOOPY
3asgBUTES,

- BO3MOXHOCTh J0CYIeOHOro (BHECYICOHOI0) pacCMOTpEeHHs >Kajio0 (MpeTeH3Hit)
B MIPOIIECCE MOJYYEHUS TOCYJaPCTBEHHON YCITYTH.

JIoCTyIMHOCTh TIpeAoCTaBICHUST MHGOPMAIIMU O TMPEAOCTABICHUH TOCYIapCTBEHHOM
YCIIYTH COCTABIISICT:

- B H”H(POPMAIIMOHHO-TEICKOMMYHHUKAITMOHHON ceTh MHTepHeT - 7 mHel B Heneno, 24
Jaca B CyTKH;

- HenocpeacteeHHO B OMCY, HaieIeHHOT0 TOCYAapCTBEHHBIMU TTOJTHOMOYHUSIMU T10
Ha3HAYEHUIO U BBIIIJIATE IOCOOHS;

-HEMOCPEICTBEHHO B MUHHUCTEPCTBE:

noHenensHUK —uetBepr: ¢ 9-0010 18-15;

maranna; ¢ 9-00mo 17-00:;

ob6enennpiii iepepsiB: ¢ 13-0010 14-00.

[11. CocraB, nocjie10BaTeJILHOCTh H CPOKH BHINOJHEHHSI AIMUHUCTPATHBHBIX
npoueayp, TpedoBaHus K MOPAAKY UX BbITIOJHEHUS

[IpenocraBieHne rocy1apcTBEHHOM YCIyrd MO Ha3HAYEHHIO W BhIIUIATE MOCOOHUS 10
OepeMeHHOCTH M pPOJaM KEHIIMHAM, YBOJEHHBIM B CBA3M C JUKBHUJAALMEW OpraHu3allui,
BKJTIIOYAET B ce0d ClIeyIoIne aIMUHUCTPATUBHBIC TIPOIIETYPHI:

1) nmpueM © TpoOBEpKa MPEICTABICHHBIX 3asBUTENEM JIOKYMEHTOB, 3arpoc
HEJOCTAIOLIUX JTOKYMEHTOB,

2) HampaBleHHE MEXBEJOMCTBCHHBIX 3allPOCOB B OpraHbl, y4YacTBYIOIINE B
IIPEAOCTABIICHUH TOCYAAPCTBEHHOM YCIIYTH;

3) nmpuHATHE peUIeHHs O MpeaocTaBiieHuH  (OTKaze B MPEJOCTABICHHN)
rOCyJapCTBEHHOM yCIIYTH U YBEJIOMJICHUE 3asBUTEIIS O IPUHATOM PEIICHUH,

4) TOAroTOBKa JOKYMEHTOB Ha BHIIIATY TOCOOHSI M IIEPEUYHCICHHE JCHEKHBIX
CPEJCTB IMOYTOBBIM NEPEBOAOM JINOO HA JIUIIEBOM CUET 3aBUTENS B KPEIUTHON OpraHU3aINH.

biiok — cxema HMCNOJHEHUs] TOCYJAapCTBEHHOW YCIYTH HPUBOAUTCS B IMPUIOKECHHUU
Ne 2 x HacTosIIEMy aIMUHICTPATUBHOMY PETIAMEHTY.

3.1. Ilpuem 1 mpoBepKa NpeaCcTABJIEHHBIX 3asiBUTEIEM TOKYMEHTOB,
3ampoc HeJOCTAIOIINX IOKYMEHTOB

Opunnueckum  ¢GakToM, WHUIHUHUPYIONIMM Ha4yalao JaHHOM aJIMHUHHCTPATUBHOM
npouenypsl, sBiasercs ooOpamienue 3asButenss B OMCY, HajeneHHBbI ToCyAapCTBEHHBIMU
MOJITHOMOYHSIMU TI0 HA3HAYEHUIO U BBIIIIATE IMOCOOUS, C TOKYMEHTaMH, YKa3aHHBIMU B 11. 2.0,
U TI0 €70 MHUIIMATUBE — B M. 2.7 aIMUHUCTPATUBHOTO PETJIaMEHTA.

Cnenuamuctet  OMCY, HaJelIeHHOr0 TOCYJIapCTBEHHBIMU TOJHOMOYHUSMU 1O
HA3HAYEHUIO W BBIIJIATE TIOCOOWs, OTBETCTBEHHBIE 3a IOATOTOBKY JOKYMEHTOB IIO
MPEJOCTABIICHUIO TOCYJIApCTBEHHOW  YCIyrW, TpPU  PACCMOTPEHUHM  MPEIACTABICHHBIX
3asBUTEJIEM IOKYMEHTOB!
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- YCTaHABIMBAIOT JIMYHOCTH 3asBUTENSA, NPEAMET OOpAIICHUS U OMNPEACIAIOT
COOTBETCTBHE MPEICTABICHHBIX TOKYMEHTOB IMEPEYHIO, YKa3aHHOMY B aIMHUHUCTPATHBHOM
pernamenTe (B cilydae JUUHOTO OOpAIICHHUS 3assBUTEIIS);

- MPOBEPSIOT 1O 0a3e NaHHBIX IOJIyYaTeNIeld MOCoOOHs, UMENIO JIK MECTO OOpaIlCHHE
rpaKJIaHrHA paHee.

Cpox BBITIOJHEHHUS aIMUHUCTPATHBHOTO ICHCTBUSA - 2 JTHSL.

B cnyuae mnpencraBiieHus 3asBUTEJIEM JIOKYMEHTOB HE B TIOJHOM OOBbEeMe
cneruanuctel OMCY, HaJeNeHHOro TOCYIapCTBEHHBIMH MOJTHOMOYHSMHU 110 Ha3HAUCHUIO U
BBITIJIATE MOCOOMS:

- HANpaBJISAIOT 3aMpoC 3asBUTEIIO O MPEIOCTABICHUHM HEIOCTAMOIIUX JIOKYMEHTOB.
CpoK BBITIOJTHCHHSI aIMUHUCTPATUBHOTO ICHCTBUS - 2 JTHS,

- 0OPMJISIFOT IOKYMEHTBI JIJIsl HA3HAYEHUS U BBIMJIATHI TOCOOUSI.

Cpok BBITIOJHEHHUS aIMUHUCTPATUBHOTO JeiicTBus -10 quei.

dukcanueid pe3yabTaTa BBIMOJHECHUS aJMHUHHCTPATUBHON MPOIEAYpPHl SBISICTCS
perucTpanus B 3JICKTPOHHONH aBTOMATH3UPOBAHHOW CHCTEME JJOKYMEHTOO0OpOTa U KOHTPOJIS
JIOKYMEHTOB, TPE/ICTaBJICHHBIX 3asBUTENIEM, U Mepeaada MOArOTOBICHHBIX B IMOJHOM 00beMe
JOKYMEHTOB Ha BBIILIATY MOCOOUSI.

3.2. 3ampoc /[0KYMEHTOB, HEOOXOAMMBIX B COOTBETCTBHH C HOPMATHBHBIMH
NMPaBOBBIMH AaKTaMH JUIA MPEIOCTABJIEHUSI TOCYAAPCTBEHHO# YCJIYrH, KOTOpbIe
HAXOMATCSI B PACHOPSLKEHHWH TOCYAapCTBEHHBIX OPraHoB, OPraHOB MeCTHOTO
caMoOynpaBJieHUsl W TOABEAOMCTBEHHBIX TIOCYAapPCTBEHHBIM OpraHaM WM OpraHam
MECTHOT0 CaMOYNpAaBJeHNUs, OPraHU3aNHAX, W KOTOpPble He ObLIH MPeICcTABIEHBI
3asiBUTEJIEM.

Opuanyeckum  ¢GakToM, HHUIMUUPYIONIMM HAdalo JaHHOW aJMHUHUCTPAaTUBHON
NPOIIEYphI, SIBISETCS HENpPEJCTAaBICHUE 3asBUTENEM TOKYMEHTOB, YKa3aHHbIX B 1. 2.7
HACTOSIIET0  aIMHHHUCTPATHBHOTO  pErjJaMeHTa, HEOOXOJAWMBIX B  COOTBETCTBHH C
HOPMAaTHBHBIMH ITPABOBBIMHU aKTaMH JIJISI IPEIOCTABIICHHS TOCYJAPCTBEHHOW YCIYTH, KOTOPHIC
HAXOMAATCS B PACIOPSDKEHWH HMHBIX OPraHOB TOCYIapCTBEHHOM BIACTH, OPTaHOB MECTHOTO
CaMOYTIPaBJICHHUS M TOJABEIOMCTBEHHBIX TOCYIapCTBEHHBIM OpraHaM WJIM OpraHaM MECTHOTO
camoyrpasjieHus opranu3anusx (nanee —[ocyrapcTBeHHbIC OpTaHbl).

Crnermmamuctel  OMCY, HafeNIeHHOTO TOCYJapCTBEHHBIMUA TIOJTHOMOYHUSIMHU  TI0
HA3HAYCHHUIO M BBHITUIATE MMOCOOMS, OCYIICCTBISIOT MOATOTOBKY M HAalpaBJICHHE 3ampoca B
l'ocymapcTBeHHBIE OpPTaHBI, B PACIIOPSIKEHUN KOTOPBIX HAXOMSATCS JOKYMEHTHI, HEOOXOIMMBbIE
JUTSL TIPEJIOCTABJICHUS TOCY/IapCTBEHHOM YCIIYTH.

Hanpasnenue 3ampoca OCYIIECTBISIETCS MO KaHAlIaM CHCTEMbI MEKBEIOMCTBEHHOTO
AIIEKTPOHHOTO B3aMMOJICHCTBUSI.

MakcuManbHBIA CPOK MOATOTOBKH M HANpPaBJICHUS 3alpoca COCTABIseT 2 pabodymx
TTHSL.

PesynbraToM  aIMUHUCTPAaTUBHOW  TPOIEAYpHl  SBISETCS  TMOJyYeHHE U3
['ocymapcTBEHHBIX OPTaHOB 3alPALIMBAEMBIX JIOKYMEHTOB JIUOO OTKa3a B UX MPEIOCTABICHHH.

CnocoboM (QuKcanuy aJIMUHUCTPATUBHON MPOIEIYpHl SBISETCS PETUCTpALUS B
DNIEKTPOHHOW  AaBTOMATU3MPOBAHHOM  CHCTEME  JOKYMEHTOOO0OpOTa WM KOHTPOJIA
NPEJICTaBICHHBIX JTOKYMEHTOB W Tiepeada MOJATOTOBICHHBIX B MOJHOM 00BbeMe JOKYMEHTOB
Ha BBITUIATY TTOCOOUS.

3.3. IlpuHsiTHe pelieHUsi O NpeAOCTaBJIeHHH (0TKa3e B NPeIOCTABJICHUH)
roCyJapCTBEHHOM YCJIYIM U YBeJOMJICHHE 3asiBUTE/Isl O IPUHATOM pelIeHNH

Opunudeckum  pakToMm, WHUIMUPYIONUM HAYal0 JAHHOW aJMUHUCTPATUBHOU
OpOLEAYphl, SBJISETCS TIOCTYIJIEHWE 3asBJICHUS O HA3HAYEHHH TIOCOOMS CO BCEMH
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HEOOXOIMMBIMHU JOKyMEHTaMH Ha paccMoTpenre B OMCY, HazeneHHbli rocy1apcTBEHHBIMU
MOJTHOMOYHUSIMU 0 HA3HAYEHUIO U BBIIJIATE OCOOUS.

Crneunamuctsl OMCY, HajeneHHOro TIOCYAapCTBEHHBIMU IIOJHOMOYHUSIMU IO
HA3HAYEHUIO U BBITLJIATE TOCOOHS:

- paccMaTpuBalOT JOKYMEHTHl M NPHHUMAIOT PEUICHUE O HAa3HAYCHUM W BBIILIATE
0CcOOMs WIIM OTKAa3€ B Ha3HAUYEHUHU U BBIIIATE IOCOOMS;

- YBEJOMJISIIOT 3asBUTENSI O MPUHATOM PEIIEHUU O Ha3HAUYEHUH M BbIILUIATE IOCOOUs
WIN OTKa3€ B HA3HAUYEHUU U BBIIIATE TOCOOUS.

IIpyn HanMuMM OCHOBAHMU Ul OTKA3a B MPENOCTABICHUHM I'OCYJAPCTBEHHOU YCIIYI'M
cnenuanuctsl OMCY, HaleneHHOro rocyAapCTBEHHBIMU MOJHOMOYMAMU 10 Ha3HAYCHUIO U
BBIIJIATE IOCOOMsI, 00€CIevyMBalOT IOArOTOBKY, COIJaCOBaHME M IOANKUCAHUE B aJpec
3asBUTEII COOTBETCTBYIOIIETO YBEAOMIICHHUS.

Cpok BBITIOJIHEHUS! aAMUHHCTpaTUBHOTO neiictBust — 10 gHedr ¢ gatel mojgaun
3asBUTEJIEM 3asBJICHUS O Ha3HAUYEHUU NOCOOUS CO BCEMHM HEOOXOIUMBIMU JIOKYMEHTaMH B
OMCY, HajeneHHbIi TIOCYJAapCTBEHHBIMU IIOJIHOMOYMSAMM II0 HA3HAYEHWIO U BBIILJIATE
nocoous.

@Pukcanuenn pe3ynbrara BBINOJIHEHUS aJMUHUCTPATUBHOM IPOLIEAYPHI SBISIETCS
YBEIOMJIEHUE 3asBUTENS O NPUHATOM PELICHWU 10 HAa3HAYEHUIO M BBIIIATE MOCOOUS WM
OTKa3€ B Ha3HAUEHUU U BBIIJIATE IOCOOUS.

3.4. IloAroToBKAa TOKYMEHTOB HAa BBIIJIATY MOCOOUS U MepevncjieHue TeHeKHbIX
CpPeACTB MOYTOBBIM IEPEBOJOM JHOO HA JIMIEBOH cYeT 3asiBUTENIsl, OTKPBIThbIIi UM B
KPEeIUTHOM OPraHu3aluH.

Opuanueckum  pakToMm, HHUIMHUPYIOUIUM Hayalo JaHHOW aJMUHUCTPATUBHOMN
NPOLEYPHI, SBISETCS MPUHATHE PEUICHHUS O HA3HAUYEHUHU TTOCOOUSI.

Cnemunanuctel OMCY, HaleneHHOro TOCYAapCTBEHHBIMU IOJTHOMOYHUSAMH TIO
HA3HAYEHUIO U BBITUIATE TTOCOOUSI:

- TOTOBST BBIIJIATHBIE TOKYMEHTBI, UX COTJIaCOBAHUE U MOIUCAHUE;

- MIEPEUrCIICHUE JIEHEXKHBIX CPEJCTB MOYTOBBIM MEPEBOJOM JHOO Ha JUIEBOM CUeT
3asBUTENS B KPEAUTHOW OpraHU3allH.

Pe3ynbraToM BBINIOJHEHHUS aJMUHUCTPATUBHOUN IPOLIEAYPHI SIBISAETCS NEPEUHUCICHHUE
JIEHEXHBIX CPEJICTB Ha JIMLIEBOW CUET 3asIBUTEIIA.

CpOK BBITIOTHEHUS aJIMUHACTPATUBHOTO nericTBust — 10 aHEiH.

[Tocie 3aBepmieHust paccMOTpeHust oOparieHust 1 opOPMIICHHS OTBETA 3asIBUTEIIO BCE
MaTepuaibsl Mo oOpamieHuto ¢GopMupyroTcss B neno u xpansatcs B OMCY, HajeleHHbIM
rOCy/IapCTBEHHBIMH MMOJIHOMOYMSIMU 110 HA3HAYEHUIO U BbITUIaTE TOCOOUS, B TEUEHHE S JIET.

V. ®opmbl KOHTPOJIS 32 NPEJOCTABJICHHEM IOCYAapCTBEHHOM YCJIYIH

4.1. Tlopsinok OCYLIeCTBJIEHHSI TeKYIIero KOHTPOJIs 3a CoOJII0JleHHeM H
HCIIOJTHEHHEM cnenmuaJucTaMu oMY, Ha/JeJIEHHOT 0 rocy/1apCTBeHHbBIMU
MOJITHOMOYMSIMH 110 HA3HAYEHHI0 M BbIILIATE NMOCOOMS, NMOJIOKEeHUI AIMUHUCTPATUBHOTO
perjiaMeHTa MpPeA0CTABJEHHUS TOCYJAPCTBEHHOH YCJAYIM ¥ HMHbIX HOPMATHBHBIX
NMPaBOBbIX aKTOB, YCTAHABJIUBAIOIINX TpeOOBaHUSA K NPea0CTABJICHUIO
rocyJ1apCcTBEHHOH yCJIyru

Texymuit KOHTpOJL 3a COOJIOIGHMEM W HCHOJHeHHeM crernuanuctamu OMCY
MOJIOKEHUNW aJIMUHUCTPATUBHOTO pErjiaMeHTa W HWHBIX HOPMATHUBHBIX IIPABOBBIX AaKTOB,
YCTAaHABJIMBAIONINX  TpeOOBaHUS K  MPEJOCTABIEHUIO  TOCYAApCTBEHHOH  YCIIyrH
OCYIIECTBIISIETCA  BBIMIECTOSIIIUMHA  JTOJDKHOCTHBIMM — JinilaMmu ~ OMCY,  HajgeneHHoro
roCyJapCTBEHHBIMU TOJHOMOYHMSMHU 0 HAa3HAYEHUIO W BBIIUIATE MOCOOWS, OTBETCTBEHHBIMU
3a OpraHu3anuio paboThl MO MPEAOCTABICHUIO TOCYIAPCTBEHHONW YCIYTH, IyTEM IPOBEACHUS
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MPOBEPOK COOJIIOJCHUS U MCIOJHEHUS] CHEUUATUCTAMU TMOJOXKEHUN aJIMUHHCTPATUBHOTO
periiaMeHTa, MHbIX HOPMAaTHUBHBIX NpPaBOBBIX akTOB Poccuiickoit ®@enepauun u Kamyxkckoit
00J1aCcTH, OTBETCTBEHHBIX 3a HA3HAUEHUE U BBIIIATY TOCOOUS.
[lepeyeHb  MOJDKHOCTHBIX  JIMI[,  OCYIIECTBISIIOUIUX  TEKYIIUHA  KOHTPOIb,
yCTaHaBIMBaeTCs pacnopaautenbHbiM aktoM OMCY, HageneHHOro rocyJapCTBEHHBIMU
MOJIHOMOYHSIMU 1O Ha3HAYEHUIO U BBITIJIATE MOCOOUS.

4.2. TlopsifoKk ¥ MEePUOJIMYHOCTH OCYLIECTBJIEHHMS IJIAHOBBIX M BHEIUIAHOBBIX
NMPOBEPOK MOJHOTHI M KAa4eCTBA NMPEA0CTABJIEHHUA TOCY1aPCTBEHHOM YCJIYTH

[IpoBepku TMOAHOTHI W KauecTBa NPENOCTABICHHS TOCYAApPCTBEHHON YyCIyTH
OCYILIECTBIISIIOTC ~HAa  OCHOBaHMM TMpUKa30oB  MMUHHCTEpCTBA IO  JejlaM  CEMbH,
nemMorpaduieckoil U coruanbHoi nonutuke Kamyxckoit oonactu.

[IpoBepku TPOBOAATCS C LEIbIO BBIABICHUS M YCTpaHEHUS HapyLIEHUH MpaB
3asiBUTEJICH U MPUBIICUEHNS BUHOBHBIX JIUIl K OTBETCTBEHHOCTH.

[IpoBepku MoOryT OBbITH IJIAHOBHIMA U BHEIUJIAHOBHIMU. BHEMIIaHOBBIE MPOBEPKU
MPOBOSTCS IO KOHKPETHOMY 0OpallieHuto 3asButens. [Ipu mpoBepke MOTyT paccMaTpUBaThCs
BCE BOIPOCHI, CBSI3aHHBIE C MPEJOCTABICHHEM TOCYAapCTBEHHON YCIYTH, WIH OTJIEIbHbIE
BOIIPOCHI.

4.3. OTBeTcTBeHHOCTH cnenuaaucToB OMCY, Haje1eHHOT0 rocy1apCcTBeHHBIMH
MOJTHOMOYHSIMH 110 HA3ZHAYEHHIO U BBIILJIATE MOCOOHS, M MHBIX JOUKHOCTHBIX JIMIL
3a peuieHus u AelicTBus (0e3neiicTBHE), MPpUHUMAaeMble (OCylecTBIsIeMbIe) B X0/1€e

NpeaoCTABJIEHHUS TOCYIaAPCTBEHHON yCIyTH

[To pe3yiabTaraM MPOBEACHHBIX MPOBEPOK B CIIy4ae BBISBICHUS HAPYIICHHWN TpaB
3asBUTEJCH OCYIICCTBISETCS IPHUBICYCHUEC BUHOBHBIX JIMII K OTBETCTBEHHOCTH B
COOTBETCTBUH C 3aKOHOAATENbCTBOM Poccuiickoit Penepanuu.

Crenuanuctel OMCY, HaJCIEHHOTO TOCYAapCTBEHHBIMU TIOJHOMOYHSMHU  II0
HA3HAYCHUIO U BBITLIATE MMOCOOMSI, U MHBIC JIOJDKHOCTHBIC JIMIIA, OTBETCTBEHHBIC 3a PEUICHHS U
nevictBus (Oe3nedcTBUE), NpPUHUMAEeMble (OCYIISCTBISICMbIE) B XOJE IPEIOCTABICHHUS
rOCY/IapCTBEHHOM YCIIYTH, HECYT MEPCOHAIBHYIO OTBETCTBEHHOCTD:

- 32 BBINOJIHCHUE aJMHUHHCTPATUBHBIX JCUCTBUH (QAMHHHUCTPATUBHBIX MPOILEIYp) B
COOTBETCTBHHU C aIMUHUCTPATHUBHBIM PErJIAMEHTOM;

- 3a HECOONIIOJICHHE  IOCJICJIOBATCIbBHOCTH  QJIMUHUCTPATHUBHBIX  JCHCTBHIA
(aAMMHHCTPATUBHBIX  MPOLEAYP) M  CPOKOB  HMX  BBINOJHEHHS,  YCTaHOBJIEHHBIX
aJIMUHUCTPATUBHBIM PETJIAMEHTOM;

- 32 JIOCTOBEPHOCTb HWH(OpPMAIMK, MPEICTABIICMON B XOJ¢ NPEAOCTABICHUS
rOCY/IapCTBEHHOM YCITYTH.

[TepcoHanbHast OTBETCTBEHHOCTh CIICIUAIMCTOB 3aKPEIUISCTCS B HMX JOJDKHOCTHBIX
periiaMeHTax B COOTBETCTBHHU C TPEOOBAHUSIMHU 3aKOHOATEILCTBA.

4.4. Tlo0keHusl, XapaKTepu3yolue TpedboBaHus K MOPSAKY U (popMam
KOHTPOJIS 32 MPeA0CTABJIEHHEM IOCYyIapCTBEHHOM YCJIYrH

KouTpons 3a paccMOoTpeHHMEM CBOUX 3asBICHHH W 32 XOJOM IMPEAOCTABICHUS
TOCYIApPCTBEHHON YCIIYTH 3asBUTEIN MOTYT OCYIIECTBIISITh HAa OCHOBAHHMH IIOJTYyYEHHOW B
OMCY, HaIelneHHOM TOCYJapCTBEHHBIMH IIOJIHOMOYHMSMH TI0 HA3HAYCHHWIO M BBIMJIATE
noco0ust, THPOpPMAIMK TyTeM UHINBUIYaTbHOTO KOHCYIbTUPOBAHUS:

- TUYHO;,

- 10 nouTe (JIEKTPOHHOH MmouTe);

- o Tenedony.
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I'paxmane, ux OOBEAMHEHHWS] W OpPraHU3AIMH BIPABE MONYYaTh HHPOPMAIUIO O
NOPSIAKE TPENOCTaBICHUS TOCYJApCTBEHHOM yciayru, a Takxke Hampasiasite B OMCY,
HAJICJICHHBIN TOCY/apCTBEHHBIMM IOJTHOMOYHUSMHM [0 HA3HAYEHHMIO M BBIILIATE MOCOOUS,
3aMeYaHusl U MPEUIOKEHUS] MO YIYUYIIEHUWIO KayecTBa MPEIOCTABICHHUS TOCYIAPCTBEHHBIX

YCIIYT.

V. docyneoHblii (BHeCYAeOHbIH) MOPATOK 00:KAJTOBAHUS PeLIEHUI U AeiicTBHI
(oe3neiicTBust) OMCY, HaleIeHHOT0 roCyAapCTBEHHBIMH MOJTHOMOYHSIMH 110
HA3HAYEHHUIO U BBIIIATE MOCO0MS, a TAKIKE JOJKHOCTHBIX JIHII,
roCyAapCTBEHHBIX CJYKALIUX

5.1. Undopmanus A 3asaBUTe el 00 HX MpaBe Ha AocyaeOHOoe (BHecyne0HOe)
o0xaoBaHue qelicTBHIT (0e31elicTBHS) M pelieHuii, NPUHATHIX (0CYIIEeCTBJIsIEMbBIX) B
X0/1e MPeA0CTABJICHUA rOCYAaAPCTBEHHOM YCJIYTH

3asBUTEIM MMEIOT MPAaBO Ha OOKajlOBaHUE NEHCTBUI (OE37CHCTBUS) M PEIICHUH,
OCYIIECTBISICMbIX  (MPUHATHIX) JTO/DKHOCTHBIMH — JIMI[AMHA B XOJA€  MPEJOCTABIICHHSI
rOCyJIapCTBEHHOM YCIIyTH B 10Cy1eOHOM (BHECYIeOHOM) MOPSIIKE.

5.2. Ilpeamet nocyne6Horo (BHeCy1e0HOI0) 00:KaT0BAHUS

3asBUTENb MOXKET OOPATUTHCA € KAJIOOOW B TOM UHCIIE B CIEAYIONINX CIydasx:

1) mHapymieHue Ccpoka pPErucTpaliH 3ampoca 3asBUTENS O MPEIOCTABICHUH
roCyJapCTBEHHOHU YCIIYTH,;

2) HapyIlleHHEe CPOKa MPEIOCTABJICHHSI FTOCYIAPCTBCHHOM YCIYTH;

3) TpeOoBaHHMe Yy 3asBUTENS JOKYMEHTOB, HE IMPEAYCMOTPEHHBIX HOPMATHBHBIMU
npaBoBbIMU akTamu Poccuiickor ®enepanuy, HOPMATUBHBIMU IIPAaBOBBIMU  AaKTaMH
Kanysxckoii 00651acT 1151 peIoCTaBIeHHs TOCYJapCTBEHHON YCIIYyTH;

4) oTKa3 B TpUeME JOKYMEHTOB, TMPEIOCTABICHUE KOTOPBIX MPEAYCMOTPEHO
HOPMAaTHBHBIMH TIpaBOBbIMU akTamu Poccuiickonn ®denepanuu, HOpMAaTUBHBIMU MPABOBBIMHU
aktamu Kamyxckoit o0sactu Jyisi Ipe10CTaBICHHs TOCYAapPCTBEHHOM YCIYyTH, Y 3asiBUTEIIS;

5) oTka3 B MpeJOCTaBICHHUH T'OCYAapCTBEHHON YCIIYTH, €CJIM OCHOBaHHs OTKa3a He
PEeIyCMOTPEHBI (eiepaTbHBIMA 3aKOHAMU W MPUHSATBIMA B COOTBETCTBUU C HUMHU WHBIMHU
HOPMAaTHBHBIMH IIpaBOBbIMU akTamu Poccuiickon denepanuu, HOpMAaTUBHBIMU MPABOBBIMU
aktamu Kamysxckoii obnacty;,

6) 3arpeboBaHMe C 3asBUTENS MPH TMPEJAOCTABICHWU YCIYrd IUIAThl, HE
IIPEAYCMOTPEHHON  HOPMAaTHBHBIMM  INpaBOBeIMM  akTaMu  Poccumiickonr ~ denepanny,
HOPMAaTHUBHBIMU MPAaBOBBIMU akTaMu Karykckoit obnactu,

7) otka3 crneuuannctoB OMCY, HalelIeHHOTO TOCYAapCTBEHHBIMHU MOJIHOMOYHSMH
10 HAa3HAYEHHWIO W BHIIUIATE TOCOOWsI, B UCIPABICHUH JOMYIICHHBIX OMEYaTOK U OIMMOOK B
BBIJIJAHHBIX B pe3yJbTaTe€ MPEJOCTaBICHUS TOCYJAPCTBEHHOW YCIYrd JOKYMEHTax JHnOo
HapyILIEHHE YCTAaHOBJIEHHOI'O CPOKA TaKUX HCIIPABICHUM.

5.3. UcuepnbiBaloniuii nepevyeHb OCHOBAHMIA IJIsl 0TKAa3a B pACCMOTPEHUH
KaJI00bI (MpeTeH3un) JIMG0 MPUOCTAHOBJICHHUS €€ PACCMOTPEHHS

OTBeT Ha kano0y He TaeTCs B CASAYIOUINX CIydasX:

- €CJIM B MUCbMEHHOM OOpallieH!H He yKa3aHbl (HaMuIKs rPpaXKIaHWHA, HAPABUBIIIETO
oOpallieHre, W TOYTOBBIM ajapec, MO0 KOTOPOMY IO/DKCH OBbITh HAlpaBiIeH OTBET, OTBET Ha
oOpameHne He mgaercs. Ecimm B yka3aHHOM OOpallleHWW COJEPXKATCsS CBEACHHUS O
TIOJITOTABJIMBAEMOM, COBEPIIAEMOM WJIM COBEPIICHHOM IMPOTHUBOMPABHOM JIESTHUH, a TaKKe O
JIMIIe, €ro MOATOTABIUBAIOIICM, COBEPIIAIOIIEM WM COBEPIIMBILIEM, OOpAIICHUE MOICIKUT
HAIMPaBJICHUIO B FOCYIaPCTBEHHBIN OpraH B COOTBETCTBUH C €r0 KOMITICTCHITUCH;
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- eciy B kanobOe (mpereH3un) ookanyercs cyneOHoe perienue. B Teuenue cemu aHei
CO JHsI perucTpanmu xanoba (MpeTeH3us) BO3BpAIACTCs HANPABUBIIEMY €€ I'PaXKIaHUHY C
pa3bsCHEHUEM NOpsAKa 00KaJIOBaHMs TaHHOTO Cy1e0HOTO PEIICHMUS;

- €CIIM B MUCHbMEHHOM O0pallleHuH COIEPIKaTCs HELEH3YpHBIE JINOO OCKOPOUTEIbHBIC
BBIPQ)XEHUS, YTPO3bl KU3HH, 3J0POBbI0 U MMYIIECTBY JOXKHOCTHOIO JIMIA, a TAKXKE YIEHOB
ero cembr. Crneuuanuctel OMCY BrnpaBe ocTaBUTH OOpaleHre 0e3 OTBeTa MO CYIIECTBY
MIOCTaBJICHHBIX B HEM BOMPOCOB U COOOMIMTH TPaKAAHWHY, HANpaBUBIIEMY oOpalieHue, o
HEJOIYCTUMOCTH 3JI0yNOTPEOIEHMSI IPABOM;

- €CJIM TEeKCT MHUChMEHHOTro oOpallleHus He nojjgaeTrcss mnpoureHuto. OTBeT Ha
oOpallleHHEe HE JaeTci W OHO HE MOJJIEKHUT HAIpaBICHUIO HAa pPAacCMOTPEHHE B
TrOCYAApCTBEHHBI OpraH, OpraH MECTHOTO CaMOYIPABJIEHMsSI WIHM JIOJKHOCTHOMY JHUIy B
COOTBETCTBUU C HMX KOMIIETEHIIMEH, O Y€M B TEYEHUE CEMHU JHEH CO JHS PErucTpanuu
oOpalleHus cooOIaeTcss rpaXkKAaHUHY, HAMpaBUBLIEMY OOpallleHue, €ciu ero (GamMuius u
MOYTOBBIN aJpeC MOAAIOTCS IPOUTEHUIO;

- B ClyYae, €CiId B NMHCbMEHHOM OOpallleHHH TIpa)<AaHMHA COAEPKUTCS BOIPOC, Ha
KOTOpPBIA €My MHOTIOKPaTHO [1aBaJIMCh IMCHbMEHHBIE OTBETHI IO CYIIECTBY B CBA3U C paHEe
HaNpaBIsIeMbIMU OOpAIICHUSMHU, U TIPU 3TOM B OOpallleHWH HE MPUBOAATCS HOBBIE TOBOJBI
WIK OOCTOSITENbCTBA. PyKOBOOUTENb TOCYIapCTBEHHOIO OpraHa WM oOpraHa MECTHOIrO
cCaMOYIIpaBJICHHsI, JOJKHOCTHOE JIUIO JUOO YIOJIHOMOYEHHOE Ha TO JIMIO BIpPABE MPHUHSITH
perieHre o0 0Oe30CHOBATENLHOCTH OYepeqHOro OOpalleHHs] W MPEeKpaleHUU TEePernucKu ¢
rpaXJIaHUHOM TI0 JAHHOMY BOIIPOCY TPH YCIOBHH, YTO YKa3aHHOE OOpAaIlIeHHE M paHee
HanpasJisieMble 00pallleHHs] HapPaBIsINCh B OJIMH U TOT K€ TOCYJapCTBEHHBIN OpraH, opraH
MECTHOI'O CAaMOYIPABJICHHUS WM OJHOMY M TOMY K€ JOJDKHOCTHOMY jauny. O JgaHHOM
peLIeHIH YBEIOMIISIETCS TPaKIaHUH, HAIIPABUBILIUI O0OpalieHue;

- €CII OTBET MO CYIIECTBY MOCTABIEHHOTO B OOpalleHWH BOIpPOCa HE MOXKET OBITh
naH 0e3 pasriaiieHus] CBEACHHH, COCTaBISIONMX TOCYJapCTBEHHYIO HIIM MHYIO OXpaHsIEeMYIO
denepanbHbIM 3aKOHOM TalHy. ['pakIaHuHy, HampaBHBIIEMY oOpaileHue, cooOuaercs o
HEBO3MOXXHOCTH JlaTb OTBET IO CYIIECTBY IIOCTaBJIEHHOIO B HEM BOIPOCAa B CBS3U C
HEOMYCTUMOCTBIO pa3rialleHus YKa3aHHbIX CBEACHMIA;

- €CJIM TPHUYUHBI, M0 KOTOPHIM OTBET MO CYIIECTBY IOCTaBJICHHBIX B OOpalleHUH
BOIIPOCOB HE MOT OBITh JaH, B MOCIEIYIOIEM ObLUTH yCTpaHEHbI. | pakJaHWH BIpaBe BHOBb
HAIpaBUTh OOpaIleHHE B COOTBETCTBYIOIIMM TOCYIapCTBEHHBIM OpraH, OpraH MECTHOTO
CaMOYTMPABJIEHUS WU COOTBETCTBYIOLIEMY JOJKHOCTHOMY JIUILY.

5.4. OcHoBaHHUsI AJ1s1 HAYAJIA MPOIEAYPbI 10CYAe0HOr0 (BHECY1€0HOT0) 00:KATOBAHUS
OcHoBaHWEM I Hadajia MpOLEAyphl JOCYIeOHOro (BHECYICOHOT0) 00KaJOBaHUS
SBJSICTCSl TOCTYIUICHUE JKanoObl (mpeTeH3uu) Ha jedcTBust (Oe3qeiicTBUE) W pelIeHUs,
NPUHATBIC (OCYILIECTBIISIEMbIC) B XO€ MPEIOCTABICHUS TOCYAapCTBEHHON YCIYTH.

5.5. [IpaBa 3asiBuTe 1€l HA MOJTyYeHHe HH(POPMAIIUM U IOKYMEHTOB,

HEeO0OXO0UMBIX JIJIsl 000CHOBAHHUSI H PACCMOTPEHHS JKaJ100bI (MPeTeH31N)

[Tpu paccMoTpeHnH )ano0bl (MPETEH3MH) 3aBUTEIIb UMEET MPaABO:

- ToJlydaTh WH(POPMAIUI0O W JOKYMEHTBI, HEOOXOAMMBIE JUIsi OOOCHOBAHHS U
paccMOTpEHUs HKano0bl (IPETCH3MH).

- TPEACTaBIATH JOTOJHUTEIBHBIE JOKYMEHTH U MaTepHalibl MO0 oOpamarbes C
pock00it 06 X UCTpeOOBaHUY,

- 3HAKOMHTBCA C JIOKyMEHTAMH M MaTephallaMHd, KacaroIUMHUCS PACCMOTPECHHUS
®anoObl (MPETEeH3WH), €ClIM 3TO HE 3aTparuBaeT MpaBa, CBOOOJbI W 3aKOHHBIC HWHTEPECHI
JOPYTHX JIMIl, ¥ €CITU B YKAa3aHHBIX JOKYMEHTaX M MaTepualaX He COJEPKATCs CBEICHUS,
COCTaBIISIOIINE TOCYAAPCTBEHHYIO WM HHYIO OXpaHseMy0 (eepaibHbIM 3aKOHOM TaliHY.
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5.6. Opransl rocy1apcTBEHHOI BJIACTH M JOJKHOCTHBIE I, KOTOPHIM MOKET ObITh
ajJipecoBaHa kayno00a (mpeTeH3us) 3asiBUTEJs B 1ocy1e0HOM (BHecy1e0HOM) MOPsSIAKe

3asgBUTENh MOKET COOOIIUTH O HAPYIICHHWH CBOMX NPaB M 3aKOHHBIX HWHTEPECOB,
00paTUBIIKCH C kal000 (MpeTeH3uei) Ha TeUCTBUS JINOO PEIICHHMS

- CHEIHAIMCTOB — K MUHUCTPY TIO JIeJaM CEMbH, JIeMOTpapuuecKoil U COIMaTbHOU
nonutuke Kamyxckoit odnacry,

- MunucrepctBa — K 3amecturento ['yOepmaropa Kamyxckoir obmactu u
I'y6epuaropy Kamyxckoit o6nactu.

5.7. Cpoku paccMOTpeHH Ka100bI (MPeTeH31 )

XKamoba (mpereHsusi) paccmarpuBaercsi B TedeHHe 15 paboumx mHEW co OHA ee
perucTpainuy, a B ciiydae 00KaJIOBaHUs OTKa3a B MpPUEME JOKYMEHTOB Y 3asBUTENS JTUOO B
UCIIPABIICHUH JIOMYIICHHBIX OMEYATOK U OIMMOOK WM B Cliydae 00KaJOBaHMs HapyIICHHS
YCTAHOBJICHHOTO CpPOKa TaKMX HCIIPAaBICHUN — B TEeYeHWe 5 paboymx 1IHEH co AHS ee
pPETUCTpAIK, €CIM WHBbIE CPOKHM HE YCTAHOBJICHBI HOPMATHBHBIMH IPABOBBIMH aKTaMH
Poccutickoit ®enepanun u Kamyxckoit o01acTu.

5.8. Pe3yabTar gocyaeoHoro (BHeCy1€0HOT0) 00:Ka10BAaHUS IPUMEHUTEILHO
K Ka:)K10H npoueaype Ju00 HHCTAHUMH 00:KAT0BAHUS
5.8.1.Pe3yibpTaTom n0cyaeOHOro (BHECYACOHOI0) 00KATOBAHUS SIBIISIFOTCS

- TMpU3HAHHE KAIOObl OOOCHOBAHHOW W YCTpPAaHEHHE BBISABICHHBIX HapyIICHUH,
MIPUBJICUEHUE K OTBETCTBEHHOCTH B COOTBETCTBHHM C 3aKOHOAATENbCTBOM Poccuiickoit
®denepanuu J0IKHOCTHOTO JIMIA, OTBETCTBEHHOT'O 32 JJOKAa3aHHbBIE HAPYIICHHUS;

- IpU3HAHKE KaT00bl HEOOOCHOBAHHOM.

He mo3muee mHs, ciemyromero 3a JHEM MPUHSATHS PENIeHHs, yKazaHHOTo B m. 5.8.1
aJIMUHHCTPATUBHOTO pErjaMeHTa, 3aUHTEPECOBAHHOMY JIMIY B MUChbMEHHOW (JIEKTPOHHOM)
dbopmMe HampaBiseTcs MOTHBUPOBAHHBIM OTBET O pe3yidbTaTaX pPacCMOTPEHHs >KajloObl
(mpereH3un).
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ITpunoxxenne Ne 1
K a]IMUHUCTPATUBHOMY PETJIAMEHTY
0 MPEOCTABICHUIO TOCYIaPCTBEHHON YCIYTH
«Ha3Hauenue u BeIIUIaTa IOCOOUS
1o OEPEeMEHHOCTH U POJIaM >KEHIIIHHAM,
YBOJICHHBIM B CBSI3H C JIMKBHUJIALMEH OpTaHU3aIHI»

CBEJIEHUSA
00 oprane mecTHoro camoynpasJjenusi Kanyxckoi obsacru,
KOTOPOMY INepeAaHbl FOCYAapCTBeHHbIE IIOJTHOMOYHS 110 HA3HAYEHHUIO H BbIIJIATE
nocodous no 6epeMeHHOCTH U POJAAM KEeHIIMHAM, YBOJIEHHBIM B CBSI3U € JUKBHIALME
OopraHu3anum

1. HawuMeHoBaHue: OTOET COLMAILHOM 3aIIUTHI HACEJIEHUSI
aIMUHUCTPALIUM MYHUIIMTIATBLHOTO pailoHa «CyXHHUYCKUN pailoH»

2.  Anpec: r. Cyxunnun, yiu. Jlobauesa, 1. 3.
3. Konrakrtueie Tenedonsr: (8-48451) 5606, (8-48451) 51376.

te/dakc
4. Anpec 37eKTpoHHOM oYTH: 0SZn@Kaluga.ru

5. ®amuust, ©Ms1, OTYECTBO PYKOBOIUTENS U KOHTAKTHBIE TeIe()OHBI:
Tepexosa HOnus AnekcanapoHa, (8-48451) 53279

6. ®amunmst, UMs1, OTYECTBO CIIEUAINCTA, OTBETCTBEHHOTO 32
IpelocTaBlIeHUE rocyaapcTBeHHol yenyru: @enocosa Hanexna AnekceeHa,
Cuerupena Tatbsina [lerpoBHa.

7. KonTakTsl, aapec nekTpoHHo# mouthl: (8-48451)53606

8. I'paduk mpuema rpaxkgaH. nonenenbHUK — derBepr 8.00 —17.1f
nsitHUIA 8.00 — 16.0096ex 13.00 — 14.008p1x01HBIE CY000Ta, BOCKPECECHBE.

9. CrpykrypHOoe monpa3aeneHie MHHHCTEPCTBA IO JellaM CEeMbHU
nemorpagpuyeckod W commanmbHOM — monuTHKe — Kamyxckoil — obmacTtu
OCYILIECTBIISIIOLIEE KOHTPOJIb 3@ IIPEAOCTABICHUEM TOCYAAPCTBEHHON YCIYTH

PykoBonuTenb: HauadbHUK YIpaBlIeHUs JeMOorpaduyecKol U CEeMEWHOL
nonutuku — Kacatkuna Mapuna ropesHa,
(8-4842) 71-91-41
Coenmanuctel — 71-91-45, 71-91-94.
tein./pakc:71-91-75
Anpec snekrponHo# nmoutsl: zakarykina@adm.kaluga.ru.

10. Bpewmst paboTtsl MunHCTEpCTBA:
[Monenensuuk —uerBepr ¢ 9-0010 184ac. 15muH.
[Tarauna —c 9-0010 17-00yac.

O0ex —c 13-0010 14-00yac.
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[Tpunoxenne Ne 2
K a]IMUHUCTPATUBHOMY PETJIAMEHTY
NPEJOCTABICHUS] TOCYIapCTBEHHON YCIyTH
«Ha3Hauenue u BeIIUIaTa IOCOOUS
1o OEPEeMEHHOCTH U POJIaM >KEHIIIHHAM,
YBOJICHHBIM B CBSI3H C JIMKBHUJIALMEH OpTaHU3aIHI»

Biaok-cxema
NMPeA0CTABJICHUS IOCYAAPCTBEHHOM YCJIYTH

Oopamenue rpaxaanuna B OMCY, HajieJIeHHBIH rocyJapcTBeHHBIMHU NOJTHOMOYHSMH 10
HA3HAYCHHUIO M BBIIIATE NOCO0HS, C 32IIPOCOM 0 NMPEAOCTABICHUH rOCy1apCTBEeHHOH YCIyIrH
(mocpeacTBOM MOYTOBOI, YIEKTPOHHOI CBSI3H HWJIH JHYHO)

A 4

\ 4

I[OKyMEHTbl npeacTaBJdeHbl B TOJTHOM oobeMe

JIOKyMeHTBI MpeACTaBJIEeHbI He B MOJTHOM
o0beMe, TpedyeTcst 3alIPOCUTH UX
NMOCPeACTBOM MeKBEOMCTBEHHOT 0
B3aUMO/IeHCTBUSA

A

HOJ’Iy‘-leHPIe AOKYMEHTOB OT OPraHoB,
YIOJHOMOYCHHBIX HA BblAa4y JAaHHbIX
JAOKYMEHTOB B paMKaX MEKBEIOMCTBCHHOI'0O
B3auMo/leiicTBUS

PﬂCCMOTpeHI/Ie npeacTaBJICeHHBIX TOKYMEHTOB

A 4

\ 4

JIOKyMeHTBI COOTBETCTBYIOT TPeOOBAHUSIM

I[OKyMeHTLI HE COOTBETCTBYIOT TpeﬁOBaHﬂﬂM

A 4

y

IIpuHsiTHE pellleHUs 0 MPeJ0CTABICHUH
yCIyru

IIpunsiTHe pelieHus 06 0TKa3e B
NpeI0CTaBJIEeHNH IOCYIaPCTBEHHO| yCIyTH

A 4

A 4

IMoaroroBka nMpoexkTa pelieHUs 0
NpefoCcTaBIeHNH IOCYIapCTBeHHOi YCIIYTH

IloaroroBka MOTUBUPOBAHHOI'0 OTKa3a B
npeaocTaBJeHUH YCJIYI'H

\ 4

y

HanpapieHue yBe1oMJIeHU 3aIBUTEJIIO0 O

NPpeAoCTABJICHUH FOCYIaPCTBEHHOM yCIyrn

MOCPeICTBOM NMOYTOBOI HJIH 3JIEKTPOHHOIA
CBSI3H

HamnpasieHnue yBefoMJIeHHs 3asIBUTEJIIO 00
O0TKa3e B MPeI0CTABJICHUH TOCy1apCTBEHHOMH
YCJIYTH MOCPECTBOM MOYTOBOI HJIH
3J1eKTPOHHOI CBSA3U
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